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STEP 1. Log into SAIS using the provided 

credentials. 
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STEP 2. Click on the Curriculum  Management 

navigation. 
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STEP 3. Click on the Grading navigation. 

 

 

 
 

 



Doc Ref: SAIS User Manual –Create Grade Roster 

 

Create Grade Roster 
File Ref: eUP - SAIS - UM Create Grade Roster – 11 Feb 2015 (ver. 1.1) 

   8 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 4. Click on the Grade Roster 

navigation. 
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STEP 5. Fill in the required parameters. 

Click Search. 
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STEP 6. A list of classes will appear. From 

this list, click on the course for which you 

wish to create a grade roster. 
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STEP 7. Click on the Drop-down list. 
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STEP 8. Select Final Grade. 
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STEP 9. Ciick the Create tab. 
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STEP 10: Click on the Grade Roster Type 

tab. Click Save. 
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