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LOGIN SAIS ACCOUNT

STEP 1: Log in to your UP Mail account and click the Google apps icon.

= M Gmail Q  searchm: = @ ®
O~ ¢

|- Compose
v Starred

[J Inbox

% Starred v Everything else

© Snoozed

» Sent

Meet

B¢ New meeting

1 My meetings

STEP 2: Click the SAIS Icon.

qualtrics™ |

Qualtrics

SAIS UAT ...




LOGIN SAIS ACCOUNT

STEP 3: Select your UP Mail account. You will then be redirected to the SAIS
Administrator Homepage.

Google

Pumili ng account

JR DELA CRUZ
jrdelacruz@up.edu.ph

® Gumamit ng isa pang account

2 Alisin ang isang account




GENERATING SET REPORT

There are three (3) ways to generate the
student evaluation of teaching
effectiveness report.

1. Via Query report scheduler
2. Via Query report viewer
3. Via Schedule query




GENERATE
SET REPORTS
VIA QUERY REPORT
SCHEDULER



Generate SET Reports via Query Report Scheduler

Step 4: Click "Announcement."

Then click "SET Administrator".
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Announcement

Student Homepage
Announcement UP Manila Announcement UP Baguio Announcement UP Cebu Announcement

Applicant Homepage
Welcome to Student Academic

i 1
Contributor Relations Homepage Information System

You are now viewing the simplified
layout of the SAIS homepage

Advisor Homepage

The Fluid Ul provides the users with
the ability to access SAIS
applications across a variety of form
factors from smariphones to tablets

ptops. Fluid also

rovides a common user

experience on a variety of devices

regardless of screen size. Through

thi sive us terface, the

browser will resize itself depending
on device size

FAQ and User Guide

UP Los Bafios Announcement

3

Should you prefer to return to use

Step 5: Click the “SET Queries and Reports” tile.
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Generate SET Reports via Query Report Scheduler

You will be redirected to the Query Report Scheduler page.
Step 6: Click "Add a New Value." Then input the Run Control ID.
- Sample format: SETDDMMYY (e.g “SET190823").

After that, click "Add."
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< SET Administrator SET Reports and Queiries N Q 4 ¢
New Window | Hi
x| Query Report Scheduler
Query Report Scheduler
| Query Viewer (No Template)
‘ Eind an Existing Value Add a New Value
el Schedule Query(QV BATCH)

=] Report Manager *Run Control ID [BET190823

£* Process Monitor

Find an Existing Value Add a New Value

Step 7: Input the report name. Then, click “OK.”

NOTE: For the report name, please refer to the table on Page 23 for the list of
reports. Click here to go to Page 23.

Y 1\’ IE_JP;‘]III“":V‘l\VI) > Copytight ©2023. University of the Philippines -
< SET Reports and Queiries SET Reports and Queiries ‘A i Ol n
New Window Help Personalize P¢
e ferott Sttt Query Report Scheduler
&' Query Viewer (No Template) Run Control ID SET190823 Report Manager  Process Monitor “

Language English
! Schedule Query(QV BATCH)
Report Definition

=1 Report Manager [ n
D 9 Data Source Type "‘

¥ Process Monitor Report Name ‘SET_REP_B_d Q

Template ID [ Q ‘

‘ ——
Template As Of Date -. 1 Channel

Go to BIP Report Search

m| Notify | Add Update/Display




Generate SET Reports via Query Report Scheduler

Step 7.1: Input the sample criteria as shown below. Then click OK.

£ SET Reporis and Queiries

SET Reports and Queiries

3. University of the Philippines:

@ Q 4

5 ey ot Query Report Scheduler

‘& Query Viewer (No Template)
‘! Schedule Query(QV BATCH)
] Report Manager

{* Process Monitor

Step 8:

£ SET Reports and Queiries

& Query Report Scheduler Query Report Scheduler

Run Control ID 0002 Report Manager

Process Monitor

New Window | Help | Personalize P:

Language English

SET_FACULTY_REPORT_COMMENTS_V1

Report Definition

Data Source Type [
*Institution ‘UPBAG Q
Report Name |SET_REl -

Template ID

Template As Of Date l

*Department ‘DMCS Q ‘

Term [1222 Q|

o ]

Go to BIP Report Search

Help

Update/Display

SET Reports and Queiries

Report Manager

&' Query Viewer (No Template)
i=! Schedule Query(QV BATCH)
"= Report Manager

* Process Monitor

Run Control ID SET190823

Language English

Report Definition

Data Source Type ‘M

| @
Report Name ‘w‘ Batch SET Report for Commenis

Template ID [SET REP.BC_1 Q|

Template As Of Date ‘

D Update Parameters

Query Parameters

Channel

Prompt Name Prompt Value

INSTITUTION UPBAG
ACAD_ORG DMCS
STRM 1222

Go to BIP Report Search

Once all the data is entered, click the "Run" button.
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Generate SET Reports via Query Report Scheduler

Step 8.1: Click “OK.”

NIVERSITY O versity of the Philippines

£ SET Reports and Queiries SET Reports and Queiries A} O\ D

& Query Repoit Scheduler | Query Report Scheduler

Process Scheduler Request X
= Query Viewer (No a
3 Help
! Schedule Query(QV BATCH) User ID I:I Run Control ID SET190823
=) Report Manager server Name | v Run Date [00/1812023 =
£¥ Process Monitor Recurrence ‘ v Run Time ‘4i47'45PM ‘ I Reset to Current Date/Time
B Time Zone ‘ Q
Process List
Select Description Process Name Process Type “Type *Format Distribution
Bl Publisher Query Report PSXPQRYRPT Bl Publisher Web v } PDF v Distribution
ITORG TOMTS T
STRM 1222

fintn DID Dannrt Qaarch

Step 9: Make sure to take note of and remember the process instance.

Then click “Process Monitor.”

UNIVERSITY OF
THE PHILIPPINES
£ SET Reports and Queiries SET Reports and Queiries
i\ ety Report Schieduler Query Report Scheduler
Run Control ID SET190823 Report Manager J| Process Monitor “
&' Query Viewer (No Template) Language English Process Instance 382237
i=! Schedule Query(QV BATCH) Report Definition
Iy v
Report Manager Data Source Type ‘ Query ‘
Q
- RepostName ‘w‘ Batch SET Report for Comments
+ Process Monitor
Template ID |SET_REP_B_C_1 Q ’
=l
Template As Of Date ‘ [zzz]| Channel
D Update Parameters
Query Parameters
Prompt Name Prompt Value
INSTITUTION UPBAG
ACAD_ORG DMCS




Generate SET Reports via Query Report Scheduler

Note: Check the status of the created instance and wait until the status
becomes "Success."

Step 9.1: Once status changes to "Success", click “Report Manager.”
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< SET Reports and Queiries SET Reports and Queiries Al al

| New Window Help | Personalize Pag
= Query Report Scheduler
Process List ‘ Server List ‘

! Query Viewer (No Template)
View Process Request For

=' Schedule Query(QV BATCH)

(
User ID “:l Q ‘ Type | v| | Last v ‘ 1‘ | Days v | Refresh ‘
~| Report Manager Server ‘ PSUNX v‘ Name ‘ Q  Instance From \ ‘ Instance To ‘ | | Clear ‘
* Process Monit \ vl i \ |
(¥ Process Monitor Run Status | Distribution Status | @ save On Refresh ‘ Reset
‘ ¥ Process List
D [=][q] 4ora v View s
Select Instance  Seq. Process Type Process Name User Run Date/Time Run Status [S)::}E'gution Details Actions
382237 Bl Publisher PSXPQRYRPT 09/18/2023 4:47:45PM PDT Processing N/A Details ¥ Actions
382221 Bl Publisher PSXPQRYRPT 09/18/2023 3:39:29PM PDT Processing N/A Details ¥ Actions
382210 Bl Publisher PSXPQRYRPT 09/18/2023 3:12:07PM PDT Success Posted Details ¥ Actions
382209 Bl Publisher PSXPQRYRPT 09/18/2023 3:09:51PM PDT Success Posted Details ¥ Actions

Step 10: Click the “Administration” tab.

£ SET Administrator Report Manager

[ List H Explorer ‘ Administration ‘ Archives ‘

View Reports For

Folder nstance | | to| | { Refresh

Name ‘ ‘ Created On | Last v/ ‘ 1“\ Days v
Reports
EIEY 4ots v View Al
. Completion Report Process
Report Report Description Folder Name Date/Time D etince
. SET_REP_B_C- SET_REP_B_C- :
SET REF_B_C pdf SET REP B C.PDF General 09/18/23 7:04PM 162593 382237
_ SET_REP_B_C- SET_REP_B_C- !
2 SET_REP_B_C.pdf SET_REP_B_C.PDF General 09/18/23 3:29PM 162581 382212
. SET_REP_B_C- SET_REP_B_C- .
3 SET_REP_B_C.pdf SET_REP_B_C.PDF General 09/18/23 3:27PM 162580 382209
4 SET_REP_B C- SET_REP_B_C- :
4 SET_REP_B_C.pdf SET_REPB_C.PDF General 09/18/23 3:24PM 162579 382210

Go back to Process Monitor




Generate SET Reports via Query Report Scheduler

Step 10.1: Find the instance, and then click the Description of that instance.

< Process Report Manager IA)
New Window Help Personalize Pz
’ List ‘ l Explorer ’ I Administration ’ ‘ Archives
View Reports For
userip 1 Type l "E‘ Last v‘ ‘ 1‘ ‘ Days v} ‘ Refresh
‘ V‘ ‘ V‘ Instance‘ ‘ to ‘ ‘
Status Folder
Report List
IT'.‘HQ‘ 10f4 v | ViewAll
Report Prcs . Request .
Select D Instance  Description Date/Time Format  Status Details
09/18/12023 Acrobat taile
162503 | 382237 [|SET_REP_B_C- SET_REP_B_Copdf | A N (pap  Posted  Detais
= 09/18/2023 Acrobat it
162581 382212 SET_REP_B_C - SET_REP_B_C.pdf 329-17PM (*.pdf) Posted Details
- 09/18/2023 Acrobat T
162580 382209 SET_REP_B_C - SET_REP_B_C.pdf 226'57PM (* pdf) Posted Details
Co 09/18/2023 Acrobat 2
162579 382210 SET_REP_B_C - SET_REP_B_C.pdf 324:36PM cpdh Posted  Details
4 Select Al Deselect Al

Step 11: After clicking the description, a PDF will be displayed. Please
see the image below for the sample PDF.

Tools @ sisv2uped.. / SET_REP_B C (3 nm aQ & & - Signin
x D
Welcome To Acrobat n v
Get started with PDF tools online. oo
Sign in to your Adobe account. e,
University of the Philippines Baguio
SUMMARY OF TEACHING PERFORMANCE COMMENTS OF FACULTY GIVEN BY
G Sign in with Google HIS/HER STUDENTS IN THE COURSES AND SEMESTER INDICATED
STUDENT EVALUATION OF TEACHING (SET)
See more ways to sign in, or
sign up for free Employee ID: Semester:
Employee Name: Subject Handled:
Coliege Number of Respondents:
Department: Overall Rating:
CONVERT
SUMMARY OF COMMENTS
1
1. In relation to your learning experience in this class, what does your teacher do that you find
very help ive?
Considering that Sir Rostum is new to teaching, I'm amazed at how exceptional he is. This isn't my first time taking 140
Math 100—I dropped out of the initial classes because | simply wasn't feeling it (college lite in general), and it left me
disheartened. However, Sir Rostum's teaching style is a game-changer. It's fun, easy to grasp for non-math majors
like myself, highly engaging, and strikes the perfect balance of challenge and support. His analogies are the best
hahal
@ v
I've heard similar praise from my classmates too. For a subject that's notoriously ditficult, Sir Rostum makes it
bearable and even exciting. He's truly a gem. He has to keep teaching at UPB, more students need a professor like
D Convert to PDF him._ i -
Clarity small things
He provides clear and concise explanations of mathematical concepts and techniques, breaking them down into
EDIT understandable parts. He uses appropriate terminology and provide relevant examples to illustrate concepts m
T L P [ = >




Generate SET Reports via Query Report Scheduler

Note: If you encounter a pop up blocker, you should enable it. Kindly refer to
the links below for the different web browsers:

for Google Chrome: https://support.google.com/chrome/answer/95472

for Safari: https://support.apple.com/en-us/HT203987

for EDGE:

To allow pop-ups in Microsoft Edge, click the three-dot menu icon in the
top-right corner of the browser. Navigate to Settings > Cookies and Site
Permissions > Pop-ups and Redirects. Then untoggle "Block." You can add
exceptions for specific sites instead of allowing pop-ups everywhere by
clicking "Add" in the "Allow" section.

for Firefox:
https://support.mozilla.org/en-US/kb/pop-blocker-settings-exceptions-troubles

hooting



https://support.google.com/chrome/answer/95472
https://support.apple.com/en-us/HT203987
https://support.mozilla.org/en-US/kb/pop-blocker-settings-exceptions-troubleshooting
https://support.mozilla.org/en-US/kb/pop-blocker-settings-exceptions-troubleshooting

GENERATE SET ON
QUERY VIEWER




Generate SET on Query Viewer

STEP 1: Select “Query Viewer (No Template).” Then input the query name.
(Please refer to the table on Page 23 for the list of queries. Click here to go to
Page 23.)

Next, click Search. The Search output will be shown at the bottom of the
page. You can run the query via HTML or Excel.

You can also run the query by scheduling the runtime of said query. To do
S0, just click “Schedule” on your query.

€« > C & saisv2.up.edu.ph/psc/ps/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_AGSTARTPAGE_NUI.GBL?CONTEXTIDPARAMS=TEMPLATE_ID%3aPTPPNAVCOL&scname=ADMN_SET_REPORTS AND... & ¥ % » 4 0O o b

UNIVERSITY OF Copyright © 2023. University of the Philippines -

< SET Administrator SET Reports and Queiries  Q A
THO & W New Window | Help | Personalize Pag

x| Query Report Scheduler
Query Viewer

i Query Viewer (No Template) Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search By | Query Name v begins with ISET?E\/ALNOvCOUNT |

Search Results

i Schedule Query(QV BATCH)
"] Report Manager

* Process Monitor

*Folder View -- All Folders -- v
uery
E1|EY
P Run to Run to Run to e
Query Name Description Owner Folder fit et ixmi Schedule Definitional Referer
SET_EVALNO_COUNT # of Students who did not Eval Public SET !HTML Excel XML Schedule Lookup References

SET_EVALNO_COUNTV2 # of Students who did not Eval Public SET HTML Excel XML Schedule Lookup References




Generate SET on Query Viewer

STEP 2: Select the HTML link. Then input the criteria sample as shown
below.

After that, click View Result.

To download the data, click the Excel Spreadsheet link.

> C & saisv2.up.edu.ph/psc/ps_8/EMPLOYEE/SA/q/?ICAction=ICQryNameURL=PUBLIC.SET_EVALNO_COUNT e g

SET_EVALNO_COUNT - # of Students who did not Eval
*Institution UPBAG Q
Term[1221

*Acad Group JCAC Q
I View Results I

Download results in IExcel SpreadSheet I CSV Text File XML File (205 kb)

View All First 1-100 of 491 Last
Row Institution Term Acad Group Assign Seq# Instructor ID Instructor Name Student SAISID  Evaluated Class Nbr Section CourselD Subject Catalog Component # of Students Evaluated Tot Enrl

UPBAG 1221 CAC
UPBAG 1221 CAC
UPBAG 1221 CAC
UPBAG 1221 CAC
UPBAG 1221 CAC
UPBAG 1221 CAC
UPBAG 1221 CAC
UPBAG 1221 CAC
9 UPBAG 1221 CAC
10 UPBAG 1221 CAC
11 UPBAG 1221 CAC
12 UPBAG 1221 CAC
13  UPBAG 1221 CAC
14 UPBAG 1221 CAC
15 UPBAG 1221 CAC
16 UPBAG 1221 CAC
17  UPBAG 1221 CAC
18 UPBAG 1221 CAC
19 UPBAG 1221 CAC

N 1IPRAG 1991 CAC

© N O A WN




Generate SET on Query Viewer

STEP 2.1: Select the Excel link. Then enter your criteria, as shown in the
sample below.

Click the View Result button to download the data.

The Excel file will be automatically downloaded.

C @ saisv2up.edu.ph/psc/ps 4/EMPLOYEE/SA/q/?ICAction=ICQryNameExcelURL=PUBLIC.SET_EVALNO_COUNT L Y &
SET_EVALNO_COUNT - # of Students who did not Eval %) SET_EVALNO_COUNT_23155069.isx
36.7 KB « Done
*Institution| R

Termp1221 Q)
*Acad Groupj CAC

View Results

Row Institution Term  Acad Group Assign Seq # Instructor ID Instructor Name Student SAIS ID Evaluated Class Nbr ~ Section  CourseID  Subject Catalog  Component # of Students Evaluated Tot Enrl

STEP 3: Select the Schedule, and you will automatically be redirected to the
Scheduled Query module.

< > C @ saisv2.up.edu.ph/psc/ps/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_AGSTARTPAGE_NUI.GBL?CONTEXTIDPARAMS=TEMPLATE ID%3aPTPPNAVCOL&sscname=ADMN_SET_ REPORTS AND QU.. 12 % % % 0O o :

UNIVERSITY OF 2 o S
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< SET Administrator SET Reports and Queiries N Q A
THO N W New Window | Help

=/ Query Report Scheduler
Scheduled Query

.. Query Viewer (No Template)
Find an Existing Value [ Add a New Value \
in.| Schedule Query(QV BATCH)
] Report Manager *Query Name SET_EVALNO_COUNT
{* Process Monitor *Run Control ID ISET190823| I

Find an Existing Value Add a New Value




GENERATE SET ON
SCHEDULE QUERY
(QV BATCH)




Generate SET on Schedule Query

-
Step 1: Click “Schedule Query (QV BATCH)." Then click “Add a New Value."

Input the Run Control ID.
- sample format SETDDMMYY (e.g “SET190823").

Then, click "Add."

UNIVER

LRSITY OF " g
THE PHILIPPINES Copyright © 2023. University of the Philippines.

< SET Administrator SET Reports and Queiries n Q A

New Window | He
s Query Report Scheduler
Schedule Query

| Query Viewer (No Template)

Find an Existing Value Add a New Value ‘

I Schedule Query(QV BATCH)

=] Report Manager *Run Control ID ‘SET190823 ‘

{* Process Monitor

Find an Existing Value | Add a New Value

Step 2: Input the Query Name. Then click “Search”.

NOTE: For the Query Name, please refer to the table on Page 23 for the list
of queries. Click here to go to Page 23.)

YNE PRI PPINES R L
< SET Administrator SET Reports and Queiries n Q A
= oot Scheas New Window Help Personaliz¢
' Query Report Scheduler
Schedule Query
B Query Viewer (No Tempiate) Run Control ID  ggg2 Report Manager ~ Process Monitor l Run

i=! Schedule Query(QV BATCH)

|
Query Name | SET_SUMMARY I |l Search

*Description ‘ |

{.}ProoessMonitor m Add ’ Update/Display

"1 Report Manager




Generate SET on Schedule Query

-
STEP 3: Click the Query Name

University of She Philippies

SET Reports and Queiries SET Reports and Queiries a Q A
New Window | Help | Personali

= Query Report Scheduler Schedule Query

="' Query Viewer (No Tempiate) Run
Scheduled Query Search Page x
‘= Schedule Query(QV BATCH) Help
Query Nan
* & Queries ~
) Report Manager ey Query Type: | |
4* Process Monitor m
Query
| = H Q| v View All
D l SET_SUMMARY Summary Reports Public
Retumn |

STEP 4: Input the criteria sample as shown below.

SET Reports and Queiries

New Window | Help | Personalize P:
= Query Report Scheduler

Schedule Query
'=' Query Viewer (No Template) Run Control ID g2 Report Manager  Process Monitor Run
‘= Schedule Query(QV BATCH) ten
Query Name |SET_SUMMARY SET_SUMMARY

“*1 Report Manager

*Description ‘

_ “Institution [UPBAG Q|
4% Process Monitor — jate/Display

Term [ 1222 Q|

*Career ‘ GRAD Q

D OK H Cance |

Step 5: Once all the data has been entered, click "Run."

Copyright ®2023. University of the Philippines -
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(PPINES

£ SET Reports and Queiries SET Reports and Queiries

New Window Help | Personalize Pz

= Query Report Scheduler
Schedule Query

! Query Viewer (No Template) Run Control ID SET190823 Report Manager Process Monitor | Run
=" Schedule Query(QV BATCH)
Query Name ‘SET_SUMMARY |
Report Manager “Description | Summary Reports |

’ Update Parametel
£+ Process Monitor Update Parameters

Prompt Name Value

D INSTITUTION |uPBAG 4
TERM [1222 P
ACAD_CAREER [usrD A

m Add ‘ Update/Display




Generate SET on Schedule Query

Step 6: Click the OK button.

£ SET Reporis and Queiries SET Reports and Queiries

New Window | Help | Personalize P:
& Query Report Scheduler
&) Query Viewer (No Process Scheduler Request X
Help
&' Schedule Query(QV BATCH) Userld [T Run Control ID SET190823
] Report Manager Server Name | vi Run Date |09/19/2023
¥ Process Monitor Recurrence ‘ v ‘ Run Time ‘ 10:36:25AM ‘ ‘ Reset to Current Date/Time
= Time Zone ‘ Q

Process List

Select  Description Process Name Process Type “Type *Format Distribution
PSQUERY PSQUERY Application Engine Web  v| [ TxT Distribution
=3

I— L —

Step 7: Make sure to remember the process instance.

Then, click “Process Monitor.”

EATIA AN Copyright ®2023. University of the Philippines -
£ SET Reports and Queiries SET Reports and Queiries  Q 4 ¢
New Window | Help Personalize Pz

&' Query Report Scheduler Schedule Query
= Query Viewer (No Template) Run Control ID SET190823 Report Manage] I Process Monitor I l

i~ Schedule Query(QV BATCH) Process Instanc: :382255

Query Name ‘gT__SUMMARY ‘ ‘ Search
Report Manager *Description ‘ Summary Reports ‘

‘ Update Parameters

Prompt Name Value
D INSTITUTION |uPac 4
TERM [1222 4
ACAD_CAREER [uerD 7
m Add Update/Display




Generate SET on Schedule Query

Note: Check the status of the created instance and wait until the status
becomes "Success."

Step 8: Once status changes to "Success,” click "Report Manager."

1T

UNIVERSITY OF Copyright ©2023. University of the Philippines -

< SET Reports and Queiries SET Reports and Queiries  Q A

New Window | Help | Personalize

e

Pa

P GUCLY Repon Schoduted I Process List I ‘ Server List ‘

&' Query Viewer (No Template)

' Schedule Query(QV BATCH)

l View F’rocesr“_—FSt For

User ID ‘lsalvaro Ql Type ‘ V‘ ‘ Last v/ ‘ 1‘ iiDiays Vj ‘ Refresh ‘

‘ PSUNX VV‘ Q  Instance From ‘ ‘ Instance To ‘ ‘

Server Name ‘

£* Process Monitor Run Status ‘ > Distribution Status | "‘ Save On Refresh Report Manager l Reset ‘

¥ Process List

D= P

Select  Instance Seq. Process Type Process Name Run Date/Time Run Status 'ti::lrli?ution Details Actions
382255 Application Engine PSQUERY 09/19/2023 10:36:25AM PDT Success osted Details ¥ Actions
382254 Application Engine PSQUERY 09/19/2023 10:12:13AM PDT Success Posted Details ¥ Actions
382237 Bl Publisher PSXPQRYRPT jsalvaro 09/18/2023 4:47:45PM PDT Success Posted Details ¥ Actions

Step 9: Click the “Administration” tab.

UN

Hirv

Copyright ©2023. University of the Philippines -

< SET Reports and Queiries SET Reports and Queiries N Q 4o

New Window | Help | Personalize Pag

i Query Report Scheduler

’ List H Explorer Administration Archives ‘

= Query Viewer (No Template)

View Reports For

o Instance | o | ,‘ |&’

! Report Manager Name ‘ ‘ Created On ‘ v/ ‘ 1“ Days v/
¥ Process Monitor
Reports
‘ = ‘ ‘ q‘ 707 v View All
s Completion Report Process
Report Report Description Folder Name Date/Time D listanice
1 Summary Reports SUMMARY REPORTS General 09_[1 23 162603 382255
10:39AM

2 Summary Reports SUMMARY REPORTS General (1)3/:]] gf& 162602 382254
3 Summary Reports SUMMARY REPORTS General ?gq gfla 162601 382253

ET_REP_B_C-

ET_REP_B_C.pdf 38223

: General §00118/23 7:04PM | 162503}




Generate SET on Schedule Query

Step 9.1: Find the instance, and then click the Description for that instance.

Copyright ®2023. University of the Philippines -

SET Reports and Queiries ‘A(@ R
Y Help Personalize Pagi
= Query Report Scheduler | = z E 7
‘ List ‘ ‘ Explorer H Administration ‘ Archives ‘
i Query Viewer (No Template)
View Reports For
=! Schedule Query(QV BATCH B ki p |
; i 1 userip 1 Type l VE‘ Last vl 1| ‘ Days  v| Refresh
Report Manager ‘ V‘ V‘ Instance ‘ ‘ to ‘ ‘
Status Folder )
* Process Monitor
Report List
| = ‘ ‘ Q| v | View Al
Report Prcs B Request =
DSelect D Instance || Description Date/Time Format  Status Details
afv Reborls 09/19/2023 Text Files =
162603 382255 Summary Reporis 10:38:31AM ) Posted Details
= g 09/19/2023 Acrobat N
162602 382254 Summary Reporis 10:12:28AM (*.pd) Posted Details
162601 382253  Summary Reports 0919/2023 | TextFiles | pogteq | petails

10:09:49AM *xt)

Step 10: After clicking the description, the Excel file will be downloaded.

Then click the downloaded file (please see the image below for the sample of
the Excel file.).

@ Untitled - Google Chrome

= (] X
@ saisv2.up.edu.ph/psreports/ps/162603/SET_SUMMARY-382255.csv \i,
i%) SET_SUMMARY-382255 (1).csv
108 KB » Done
( E:_, \\id 9 - ¢ DR SET_SUMMARY-382255 (1) - Microsoft Excel = X
—/ Home Insert Page Layout Formulas Data Review View © - =@ Xx
=0 ¥ cut e ma|| (= = 2 T (e || R e P X AutoSum v 3
Calibri 11~ [lAwRS|| S @/’\ =) Wrap Text General ¥ ] ,‘:‘j S - &
[ T : \ I PR R s o B
Paste ) B U || Al || £a3 Merge & Center ~ $ - % 9|/ %3 5% Conditional Format Cell Insert Delete Format Sort & Find &
b J Format Painter = — L Exd Mera 2 (e Formatting v as Table ~ Styles ~ v v v <2 Clear ~ Filter ~ Select ~
Clipboard {Fl Font T Alignment £} Number s Styles Cells Editing
T 6 Gl &
A B C D E F G H 1 J K L M N o P Q R S e U
1 Name,"Career","Term","Courses","Section","Schedule","Participated","Not Participated","Total enrolled","Ratings","Average SET" =
2




List of Queries and Reports for

SET

Below are the list of queries and reports that can be used for SET.

REPORT

REPORT DESCRIPTION

STATUS/COMMENT

SET_REP B_C

Batch SET Report for Comments

via Query Report Scheduler

SET_REP_B_RC

Batch SET Ratings and Comments

via Query Report Scheduler

SET_REP_R_V2

Batch SET Report Ratings

via Query Report Scheduler

SET_SEQ

Batch SET Sequential Report

via Query Report Scheduler

SET_REP_IND

SET Ratings and Comments Indiv

via Query Report Viewer

UPBAG_SET_SUMMARY_REPORT

UPLB_SET_SUMMARY_REPORT

UPCEB_SET_SUMMARY_REPORT

UPMNL_SET_SUMMARY_REPORT

OVPAA Requested SET Report

via Query Report Scheduler

via Query Report Scheduler

via Query Report Scheduler

via Query Report Scheduler

QUERY

QUERY DESCRIPTION

STATUS/COMMENT

SET_EVALNO_COUNT

# of Students who did not Eval

Schedule Query or Query
Viewer

SET_SUMMARY Summary Reports Schedule Query
Schedule Query or Query
SET_EVALYES COUNT # of Students who did Eval Viewer

SET_PER_CLASS_STATUS

Per Class with List of student

Schedule Query

SET_RAW_DATA

SET Raw Data

Schedule Query




CU IT OFFICE CONTACT
INFORMATION
FOR TECHNICAL SUPPORT

For technical support, please contact us at the
UP System ICT Support at:

https://ictsupport.up.edu.ph/

k — UP Information Technology Development Center

This document was prepared by the Office of the Vice President for
Development-Information Technology Development Center (OVPD-ITDC).


https://ictsupport.up.edu.ph/

