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CREATE ACCOUNTING WITH
DISBURSEMENT VOUCHERS (DVSs)

IN FOREIGN CURRENCY




Manual ID UM20040

JUETETER Financial Management Information System (FMIS)

System

Funct|_onal Accounts Payables Module

Domain

Responsibility Payables Accountant

Purpose Posting payables entries to general ledger and reviewing the entries for transactions in Foreign Currency
Data

: End Period Date, General Ledger Name
Requirement

Bank Account Set-up

Disbursement Voucher Set-up

Payment Set-up

Disbursement vouchers and payments are entered in the system.

Dependencies

*For foreign currency transactions
e Currency is defined in the system.
¢ Daily Rate for the currency is defined in the General Ledger Module.
All the payables entries should be posted to the general ledger, else the general ledger will not be updated
accordingly.
Author Kenex Carl Mina

Scenario



Step 1. Loginto
uis.edu.ph.

i A
nila !' Visayas

& " ‘exam le: michael.james,smith
“« i B —

(=xample; 4.59v23)
| Login || Cancel

Accessibilityl None v




Step 2. On the FMIS
Main Menu, click
Payables

University of the Philippines

Accountant.
B Favorites ¥ Diagnostics Logout
Enterprise Search |.-'-\II E| | GO Search Results Display Preference IStandard : ) ;
A dropdown list will
Oracle Applications Home Page
= . appear.
Main Menu Worklist
—

T3 eup sPMS 1CS Seff Service [From Type Subject [sent~ |

L lGana adoac Accounian SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Dizne Krisha Mae 01-Feb-2017

Epmmgs Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Dizne Krisha Mae 01-Feb-2017

e Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-1an-2017

EPa}[abIes Cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017

Eal Payables DV, UPS SYSADMIN HR. Travel Order for Batu, Alyssa has been approved. 26-0ct-2016

UMX Login Help|Password Reset 13-1an-2016
¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

]| Payables Pre-Audit, UPS

I Receivables Accountant, UPS
I Receivables Biling, UPS

I Receivables Cash, UPS

Blye Employee Self Service

T up 1cs seff service




Step 3. From the
Payables Accountant
dropdown list, click
Other.

University of the Philippines

B Favorites * Diagnostics Logout
Enterprise Search |.-'-\II E| | GO Search Results Display Preference IStandard :

Oracle Applications Home Page

Another dropdown
list will appear.

Main Menu Worklist
o
3 eup spMs ICS Seff Service [From [Type [Subject [sent+ |
O General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwar for approval to Hidalgo, Digne Krisha Mae 01-Feb-2017
=2 Epmmes Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forv  approval to Hidalgo, Dine Krisha Mae 01-Feb-2017
B pishursement Voucher Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
Ea Payments SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
Eal Accounting SYSADMIN HR. Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
=l UMX Login Help Password Reset 13-1an-2016

¥ TIP Vacation Rules - Redire_ct or ;uto-respond to notifications. o
= ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.
]| Payables Cashier, UPS
T payables DV, UPS
0 Payables Pre-Audit, UPS
I Receivables Accountant, UPS
I Receivables Biling, UPS
I Receivables Cash, UPS
Blye Employee Selff Service
T up 1cs seff service




Step 4. Click
. ol - Concurrent.
University of the Philippines

B Favorites ¥ Diagnostics Logout The F|nd Request
Enterprise Search | Al [=l] | Go Search Results Display Preference | Standard [ window will open.

Oracle Applications Home Page

Main Menu. Worklist

| Personalize [WI
@ 3 eup spMs 1CS Self Service [From [type |subject [sent+ |
3] DGeneraI Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
=] Dpayames Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
® £3 pisbursement Voucher Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017

® [ payments SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
B Accounting SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016

= Ej Workflow UMX Login Help Password Reset 13-Jan-2016

= “TIP Vacation Rules - Redirect or auto-respond to notifications.

¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

B negu
£ C‘Paxables Budget Officer, UPS
£ Dpayables Cashier, UPS
® [ payables DV, UPS
8 [ payables Pre-Audit, UPS
&2 p Receivables Accountant, UPS
(8 O Receivables Biling, UPS
) \J Receivables Cash, UPS
#7110 Emnlnina Calf Candica




File Edit “iew Folder Toaols Window Help

HYO GH8a8P A Db LB1P P 2

(o]

(S}

R
| T'My Completed Requests

Request Il My Regquests In Progress
® Al My Requests

" Bpecific Requests

Request ID

Name |

Date Submitted
Date Completed

Status | |
Phase | |

Reguestar |

[Mlnclude Reguest Set Stages in Query

Order By |Reques‘t ID v|
Hg
Select the Mumber of Days to Wiew: 7
Ca
( Subrrit a Mew Reguest. . )I ( Clear | l Find )
o o
+ Workflow »
+ Other
*'y -«
ﬂj}-

Recard: 171 =05C=

Step 5. Click Submit
a New Request.



File Edit View Folder Tools Window Help i Step 6. On the

RSP 8 Db Submit a New

1] s Request window,

0y G e select Single

Request I My Requests In Progress Request, then click
©all My ' the OK button.

l O Specific =

T
@
@
&\\
5

XY

The Submit Request
window will open.

submit an individual request.

' Request Set
This allows you to submit a pre-defined set of

requests
Ok Cancel )I -
Hg
Select the Mumber of Days to View: 7
Ca
Subrnit a Mew Regquest... Clear Find

- T

+ Waorkflow
-

+ Other
#&
ﬂj}-

Record: 171 | | «<osc=




File Edit Wiew Folder Tools Window Help Step 7. Search for or

B e @ 88PN LD 2 enter Create
x| X H H
Sl Accounting in the
un this Reguest... h
cov. ) Name field.
MName |Create Accounting
l Operalfmy T |
Parameters The Parameters
L . .
UL window will open.
Language Settings. .. Debug Optigns
At these Times...
Run the Job |As Soon as Possible Schadule
Upan Carmpletion...
¥ Save all Output Files

Layout Options...
INotify ol o

t

Print to ey Ypts

Help (C) Submit Cancel J
+ Cther
*N
L]

Recard: 171 List afValu =05C=




File Edit View Folder Tools Window Help

B e W

& a8 &

€ () [ A

S A G52

[Sl[o]

Run this Request

Marne
Operating Unit
Parameters

Language

At these Times. .
Run the Job

Upon Completion...

Layout

Create Accounting|

American English

As Soon as Possible

Save all Output Files

Subledger Accounting Pro

Copy..

Step 8. Fill out all the
required details, then
click the OK button.

Ledger UP System
Process Category
End Date | 31-MAR-2017
hade |Final
Errors Only No

Report |Detail
Nolify Transfer to General Ledger Yes
Print to. neprint Fost in General Ledger |Yes
" General Ledger Batch Mame
el () Include User Transaction ldentifiers |Mo J
+ Other
& 0154 Qance\)l Clear)l Help )I
bl
g 1
- [
Record: 171 List ofwalu.. <08C=
FIELD VALUE
Errors Only No
Report Detail
Transfer to General Ledger Yes
Post in General Ledger Yes
Include User Transaction Identifiers Yes




File Edit View Folder Tools YWindow Help

HY W HVGP A DDER  LBEILPE 2

aE

Run this Request...

Name Create Accounting
l Operating Unit
Parameters |UP Systern::31-MAR-2017:Final:Mo:Detail: Ves: Yes: Mo

Language |American English

Language Settings...

At these Times...
Run the Job |As Soon as Possible

Upaon Cornpletion...
W Save all Output Files

Layout |Subledger Accounting Program Repaort - Standard
Motify

Print to  |noprint

Help (C) Submit |

Copy...

Debug Options

Schedule..

Options...
Delivery Opts

Cancel J

+ Other

Record: 111 =08C=

Step 9. On the
Submit Request
window, click the
Submit button.

A decision window
will open.



Eile Edit ¥iew Folder Tools Window Help

' BSP RN ER LRI PE | ?

Run this Reguest...

MName
l Operating Unit
Parameters

Language

At these Times. ..
Run the Job

Upon Corpletion...

Create Accounting

UP Systerm::31-MAR-2017:Final: Mo: Detail: Yes: Yes: Mo

American English

Language Settings...

As Soon as Possible

W Save all Output Files

Debug Options

Schedule..

Copy...

@

Reguest subrnitted
(Request 1D = 2937013)

Layout Subledger Accounting Program Report - Standard
ety Subrnit another reguest?
Print ta  noprint
Yes o
Help () Submit _ —
_ J
+ Other

*Sl
#-#-

Recard: 051

=08C=

Step 10. Click No on
the decision window.



File Edit “iew Folder Tools Window Help

B @ BOP A DDHHE¥R LE8920%  ?
ofx
(o] B —
B
My Completed Requests
Request | My Requests In Progress
| = All My Requests
l ' Bpecific Requests =
Reguest ID
Mame
Date Submitted
Date Completed
Status
Fhase
Reguestar
[Tlnclude Reguest Set Stages in Query -
; Order By | Request ID -
Select the Mumber of Days to View: 7
Ca
Submit a Mew Request.. )I Clear Find I
o )
+ Waorkflow
-
+ Other
*!
*ﬂﬂ
Record: 111 =05C=

Step 11. On the Find
Requests window,
click the Find button.

The Requests
window will open.



File Edit “iew Folder Tools ‘Window Help

e ® VS P A DNDHER LB P5 2
E — O %
Reftesh Data | Find Requests J Subrit a Mew Reguest. . J
Request ID Parent
Name Phase Status rameters
| 2287015 |Accounting Program Running Mommal | 2o, 2027, 2017/03/31, F b, 5 =
2937013 [Create Accounting Running Mormal 2o, 200, v, 2027, ,2017/033
2936342 Prograrm - Daily Rates Impd TrrTeteT frterrrrrart
2936327 Program - Dally Rates Impq Caompleted Marmal
2986215 Subledger Accounting Bala Campleted Mormal 222, 87EE9, A
2906217 Puosting: Single Ledger Cornpleted Marmal 2027, 1002, 101, 183103
2086215 Journal Import Cornpleted Iormal 8738, 02 M, MR
2086213 Accounting Prograrm Cornpleted Iormal 222, 2027 2017033 F, M A
2936212 Create Accounting Carnpleted Marmal 222,202 %, 2027 20170343
2936037 Prograrm - Daily Rates Impd Carnpleted Morrnal -
Hald Reguest Wiew Detalls... J Wiew Clutput J
Cancel Reguest Diagnostics J Wiew Log... J
- T
+ WWarkflow
-
+ Other
#&
ﬂj}-
Recard: 177 =08C=

 Step 12. Check the
Phase and Status of
your report. The
Phase column
should display
‘Complete’.

Note: If the Phase is
still ‘Running’, just
click the Refresh
Data button until it is
updated to
‘Complete’.

You may close the
Request window
once the Phase
column indicates
‘Completed’.

Expected Result

All the Payables Module Transactions before the entered
End Date will be accounted and posted to the general
ledger.



REVIEW JOURNAL ENTRIES OF
INDIVIDUAL DISBURSEMENT VOUCHERS

Step 1. On the FMIS
Main Menu, click

University of the Philippines

Payables
Accountant
B Favorites ¥ Diagnostics Logout responSIbIIIty'
Enterprise Search |.-'-\II E| | GO Search Results Display Preference IStandard :
Oracle Applications Home Page A dropdown ||St W|"
= appear.
Main Menu Worklist pp
—
l = B3 eup spMS 1CS Seff Service [From Type Subject [sent~ |
o doac Accn SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Dizne Krisha Mae 01-Feb-2017
. Epa!ables Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Dizne Krisha Mae 01-Feb-2017
- — Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-1an-2017
. EPa}[abIes Cash|er 1UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
= EPa}[abIes DV, UPS SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
T3 pavables Pre-Audit, UPS UMX Login Help|Password Reset 13-Jan-2016
Payables Pre-Audit, UPS

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

I Receivables Accountant, UPS

I Receivables Biling, UPS
I Receivables Cash, UPS
Blye Employee Self Service
T up 1cs seff service




Step 2. Click the
Disbursement
Voucher folder.

University of the Philippines

B Favorites ¥ Diagnostics Logout

Enterprise Search | Al [=]] {60, Search Results Display Preference |Standard =

A dropdown list will
appear.

Oracle Applications Home Page

Main Menu P

| Personalize }—|Full List
& E3 eup spMs 15 Self Service [From [Type [Subject [sent~ |
= t:l General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
[ SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017

@ 3 pisbursement Voucher Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017

et e SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017

® B3 Accounting SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-Oct-2016

BE Waorkflow = UMX Login Help Password Reset 13-Jan-2016
— Workiiow = - T R T S

@ B other TIP Vacation Rules - Redirect or auto-respond to notifications.

¥ TIP Worklist Access - Specify which users can view and act upon your notifications.
& O3 pishursement Voucher

@ O payments

B0 Accounting

B D workflow

® D other
(# [ payables Budget Officer, UPS
£ E’ Payables Cashier, UPS
B DI payables DV, UPS

8 [ payables Pre-Audit, UPS L
F M paranmhlac Arrnintant 11DC




Step 3. Click Entry.

University of the Philippines

B Favorites v Diagnostics Logout

Enterprise Search |AII E| | Go Search Results Display Preference IStandard :

Oracle Applications Home Page

»

Main Menu Tl Worklist

Lt
£ eUp sPMS 1CS Seff Senvice [From [Type |subject [sent~ |
O General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Dine Krisha Mae|01-Feb-2017
Epmmes Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Dine Krisha Mae|01-Feb-2017

; Voucher Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017

] Entry SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-1an-2017

E SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016

3 Accrual write-0ff UMX Login Help Password Reset 13-Jan-2016

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.

= EP—EVM ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

]| Accounting

B workflow

D other

O pisbursement Voucher
]| Payments

]| Accounting

B workflow b
D other

]| Payables Budget Officer, UPS
[ P novablae cachior 1DE




Step 4. Select DV.

University of the Philippines

The Invoice
B Favorites ¥ Diagnostics Logout WorkbenCh W|nd0W

Enterprise Search | Al [=!] Go Search Resufts Display Preference [ Standard [=] will open.

Oracle Applications Home Page

»

Main Menu Tl Worklist
[ Full List |
D eup spMs 1CS Seff Service [From Type Subject [sent~ |
DO general Ledager Accountant, UPS SYSADMIN HR Other Professional Qualifications has been for for approval to Hidalgo, Digne Krisha Mae|01-Feb-2017
mpalames Accountant, UPS SYSADMIN HR Other Professional Qualifications has been for for approval to Hidalgo, Digne Krisha Mae|01-Feb-2017
=] Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-1an-2017
L SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
3 SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
UMX Login Help|Password Reset 13-1an-2016
¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
= h o o -
B Acoml Wike-OfF ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.
Epayments
]| Accounting
B workflow
D other

03 pisbursement Voucher b
Epayments

]| Accounting

B workfow

A nthar




Eile Edit ‘iew Folder Tools Repors Window Help

Avp & 8&®

e LEIPH ?

[EI_

Batch Contral Taotal

2| Urov

Batch Actual Total

Operating Unit | Type PO Mum | Supplier Name Supplier Num Branch D% Date D% Murmber Currency || D% »
B Ursistem  [Standar PHP =
1| 3
1 General 2 Lines 3 Holds 4 Yiew Fayments 5 Scheduled Payments B Yiew Prepayment Applications
Summary Armount Paid Status
ltems FPHF 10.00 Status Mever Walidated
Retainage Accounted |Unprocessed
Prepayments Applied Approval Required
Withhaolding Holds
Subtotal Scheduled Payment Holds
Tax
Freight
Descripti
Miscellaneous ORI
Total
Actions.. 1 Calculate Tax Tayx Details )I Caorrections )I Cluick Match Match I All Distributions )I
T = T
Record: 111 List of valu... =05C=

+ Step 6. Click the

Y flashlight
button to search for
the DV for review.

The Find Invoices
window will open.



File Edit View Folder Tools Window Help

YO H588P %

1IN LG T2

O Payments (Payables Accountant UPS) =laix
' UP Payment
Type d| Trading Partner i : Payment D
.Manual Name | Supplier Number | 8 € 12-JAN-201 ~
Manual Supplier Site Taxpayer ID e £ 20.JAN-201
e PO Mum | |PO Shipment + | e € 10-MAY-20
Manual Invoice e £ 16-FEB-201
Manual [Tsn‘ns: v e £ 10-MAY-20
Type | ~|  [Pay Group: = _
1 Amounts | - I Invoice Batch | | '
Dates [01-JAN-2017 - [p1-0EC-2017 Currency -
Number Invoice Status mount | ]
14616 Status | i Accounting ~| | |f14-28 =
Approval | | Payment 5
Voucher Audit Holds
Category Status -
Name |
Numbers 34 34| | Reason =
. Brview
Calculate Balance Cwed... ) Clear J | New ] I Find I
ed
Payment Qvervew
- -
Record: 111 List of Valu «08C

Step 7. Enter the DV
Number on the
Numbers field under
the Voucher Audit
subsection, then click
Find.

You will be
redirected to the
Invoice Workbench.



File Edit View Folder Tools Reporis VWindow Help Step 8 CheCk the
Y0 80P ¢ ¥ L2000 % ? Status of the DV on
O Invoice Workbench (Fayables Accountant, LIPS Y the Invo'ce

Batch Control Total | Batch Actual Total Workbench WindOW
Bveov ) _ ) ) _ i i ) The status should
Operating Unit  Type PO Num Supplier Name Supplier Num Branch DV Date | DV Number Currency DV Amou be Validated.
B ursysten  SEEEE | Raymond Pua [848 luP SYSTEM 01-JaN-2034 usp | £
I I I I
1] | . =
| 1Genera 2 Lines 3 Holds 4ViewPaymerts  § Scheduled Paymerts _§ View Prepayment Applications
Summary Amount Paid Status
items 500.00 USD 500.00 | Status Validated |
Retainage Accounted Yes
Prepayments Applied Approval Workflow Approved
Withholding Holds _D
Subtotal | 500.00 Scheduled Payment Holds 0
Tax 0.00
Freight | o
Miscellaneous LR
Total —m SChOlal'&I‘llp
Agtions... 1 | CakcyateTar | TagDetails | Comections | Quick Match Match All Distributions |

Record: 11 =08C=



Eile Edit Yiew Folder Tools ECEREBEN Actions Window Help

PO &5 8

O Invoice Workbench (P
Batch Control Total

View Accounting

= View Irvoice Approval

L9 H%B ?

History

Batch Actual Total |

2| ueov ew Line H
Operating Unit  Type - , e — Supplier Num Branch DV Date | DV Number Currency DV Amou
Pursycen SEEEE | Raymond Pua [ [UP SYSTEM 01-JAN-20[34 usp | =
4| » =
[ 1cenem | 2 Lines 3 Holds 4 View Payments  § Scheduled Payments G View Prepayment Applications
Summary Amount Paid Status
ltems 500,00 usD 500.00 | Status Validated |
Retainage | Accounted Yes
Prepayments Applied Approval ‘Workflow Approved
Withholding Holds 0
Subtotal | 500.00 Scheduled Payment Holds 0
Tax 0.00
Freight | e
Miscellaneous Dasping
Total [ e Scholarship
Actions... 1 [ Calculate Tax . Tay Details | Comections | Quick Match ' Match l All Distributions |
Record: 11 =08C»

ORACLE  Step 10. Click
Reports on the
menu bar, then
select View
Accounting.

-

The Subledger
Journal Entries page
will open on your
browser.



Step 10. Click on
the View Journal
Entry button.

m Navigator v B El C Help Close

Subledger Journal Entry Lines

Advanced Search

Specify parameters and values to filter the data that is displayed in your results set.
® show table data when all conditions are met.
O show table data when any condition is met.

Ledger is - Q

Bakncing Segment | is v |
Natural Account Segment [lis v |
GL Date | s - |

Add Another | Accounted CR ~| | Add

Select Subledger Journal Entry Line: | View Transaction m View Journal Entry ‘|\| Export |

Accounting | A d| A d pporting
Select|Ledger [Account ‘AccountDescription GL Date  [Class DR CR| References
up 01.184.5A03003001.-.50202020.-.50202020.G005.AM000010.-.- UP System. Trust Fund-Dollar.UPS University Center for.Unspecified.Scholarship 01-Jan-2017 Item Expense  25,000.00
® System Grants/Expens.Select value.Scholarship Grants/Expens. Tuition.UPS Unicef Grants For oo
Cen.Unspecified. Unspecified
o up 01.-.-~.20101010.- -~ UP System.Unspecified.Unspecified.Unspecified.Accounts Payable.Select 01-Jan-2017 Liability 25,000.00 o
System value.Unspecified.Unspecified. Unspecified.Unspecified.Unspecified

AccountDescription




Subledger Journal Entry

Further details on the
Subledger Journal

Ledger

Journal Entry Status
Balance Type

GL Date

Transaction Information

Party Mame

Invoice Number

Invoice Currency

Invoice Type

Cancelled Date

Document Sequence Name
Document Sequence Number

Show Additional Information

Lines

Export

UP System
Final

Actual
01-Jan-2017

Raymond Pua
2017-01-00034
usp

STANDARD

UPS_DV2017
34

Category
Completion Date
Journal Entry Type
Description

Party Site Name
Invoice Amount
Invoice Ledger Amount
Invoice Date

Invoice Description

View T-Account View Supporting References |
Purchase Invoices

20-Feb-2017 16:05:34

Standard

Invoice Validated , Invoice Number: 2017-01-00034 , Date:
01-JAN-17 , Document Sequence Category: STD INV ,
Document Sequence Name: UPS_DV2017 , Invoice Voucher
Number: 34 , Invoice Description: Scholarship

Entry will be
displayed.

UP System

500

25000

01-JAN-2017 00:00:00
Scholarship

Details |Ilumber \Amount

|Amount'|ng Class |Entered Currency | Entered DR| Entered CR| Accounted DR {PHP}\ Accounted CR (PHP)| Supporting References

Show|1

01— 20000000

Accounted Amounts

01.183.5A03003001.-.50202020.-.50202020.6005.AM000010.-.-

Accounted DR (PHP) 25,000.00

Return to Subledger Journal Entry Lines

Ttem Expense 115D 500.00
Liability s 500.00

25,000.00 oo
25,000.00 oo

Accounted CR (PHP)

Journal Entry Lines

25,000.00



REVIEW JOURNAL ENTRIES OF
INDIVIDUAL PAYMENT ENTRIES

Step 1. On the FMIS
Main Menu, click
Payables

University of the Philippines

Accountant.
B Favorites ¥ Diagnostics Logout
Enterprise Search |.-'-\II E| | GO Search Results Display Preference IStandard : i )
A dropdown list will
Oracle Applications Home Page
o . appear.
Main Menu Worklist
Full st
T3 eup sPMS 1CS Seff Service [From Type Subject [sent~ |
L lGana adoac icconion SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Dizne Krisha Mae 01-Feb-2017
Epmmgs Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
e Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-1an-2017
3 payables Cashier, UPS SYSADMIN HR. Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
Eal Payables DV, UPS SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
3 payables Pre-Audit, UPS UMX Login Help|Password Reset 13-1an-2016
Payables Pre-Audit, UPS

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.

v
& 3 Receivables Accountant, UPS ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

I Receivables Biling, UPS
I Receivables Cash, UPS
Blye Employee Self Service
T up 1cs seff service




Step 2. Click the
Payments folder.

University of the Philippines

B Favorites ¥ Diagnostics Logout Preferences

Enterprise Search |.-'-\II E| | GO Search Results Display Preference IStandard :

Oracle Applications Home Page

Main Menu Worklist

—

T eup sPMS ICS Self Service [From Type Subject |sent~ |
O General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
=2 Epmmgs Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
[ oucher Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
Ea Payments SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
— SYSADMIN HR. Travel Order for Batu, Alyssa has been approved. 26-0ct-2016

B B workflow UMX Login Help|Password Reset 13-1an-2016

m ¥ TIP Vacation Rules - Redirect or auto-respond to notifications.

¥ TIP Worklist Access - Specify which users can view and act upon your notifications.
B other

]| Payables Budget Officer, UPS
]| Payables Cashier, UPS

T payables DV, UPS

]| Payables Pre-Audit, UPS

I Receivables Accountant, UPS
I Receivables Biling, UPS

I Receivables Cash, UPS

Slue Employee Self Service
M P1in 1re cale canicn




Step 3. Under the
Payments folder,
click Inquiry.

University of the Philippines

B Favorites ¥ Diagnostics Logout Preferences

Enterprise Search IAII [Z] l | Go | Search Results Display Preference |Standard : AnOther dropdown
list will appear.

Oracle Applications Home Page

Main Menu

Personalize | Full List |
@ £3 eup spMs 1CS Self Service [From [type [subject [sentv |
® (3 general Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
(= | Payables Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Dizne Krisha Mae 01-Feb-2017
@ B3 pisbursement Voucher Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
(2 i P SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
i SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
o UMX Login Help Password Reset 13-Jan-2016
B B3 Workflow ¥ TIP Vacation Rules - Redirect or ;uto-respond to notifications. )
= “TIP Worklist Access - Specify which users can view and act upon your notifications.
71_-3| Worklist
O other

(8 [ payables Budaet Officer, UPS
(8 [ payables Cashier, UPS

@ [ payables DV, UPS

® 3 payables pre-Audit, UPS

£ C’ Receivables Accountant, UPS
) D Receivables Biling. UPS

) \;J Receivables Cash, UPS

A 7110 Emnlniaa Calf Candica




University of the Philippines

Step 4. Click
Payments.

B Favorites ¥ Diagnostics Logout Preferences The Flnd PaymentS

Enterprise Search | All

Oracle Applications Home Page

L=l

GO Search Results Display Preference IStandard :

window will then
open.

Main Menu

Personalize

3 eup spMs ICS Seff Service

D general Ledger Accountant, UPS

] Payables Accountant, UPS
T pishursement Voucher

= Payments

Payments

]| Accounting
= B workflow
=l worklist

& ather

7 Payables Budget Officer, UPS

7 Payables Cashier, UPS

T payables DV, UPS

7 Payables Pre-Audit, UPS

I Receivables Accountant, UPS
[ Pl pargighlac Biling 1105

»

m

Worklist
Full List

|From |T\rpe |Su bject |Sent hd |
SYSADMIN HR Other Professional Qualificetions has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
SYSADMIN HR Other Professional Qualificetions has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016

UMX Login Help|Password Reset 13-Jan-2016

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
¥ TIP Worklist Access - Specify which users can view and act upon your notifications.




Eile Ednt View |

Tools Window Help

BV §X8OP £ W LD LY T2
i
& UP Payment o r.c Payments mER
t
Type G S . 1 Payment D
N <
B i I S 12-JAN201 4
Dates 01-JAN-2017 - 31-DEC-2017
Manual e £ 29-JAN-201
Amounts 500 500 Cumr USD
Manual o = e £ 10-MAY-20
ting Unit k Account
Manual - ozt hess . aehatacel o € 16-FEB-201
ayment Method ocument Name
Manual o b o S 10-MAY-20
Payment Process Profile Payment Process Request
S Payee Voucher Audit 2
Raymond P
Payee Name | Raymond Pua Category yment
Number Supplier Number = Sequence Name imount [ ]
14616 Taxpayer ID Number From 714 28 =
Supplier Site Number To
Paid To Name
Remit To Account
Status
Status ¥ -
Dates
Accounted v L rviow
g ) |?
Payment Qverview
= T
Record: 141 Listof Valu «0SC»

Step 5. Enter
information such as
Document / Check
Number on the
Numbers field,
Payment Date on
the Dates field,
Amount Paid on the
Amounts field, etc.

If the search is
successful or there is
a match, the
Payments window
will open with the
information of the
payment made.



P 250 0& %12

@ UP Payment
Type |Other Payment Details ||Supp|ier MNarme ||Sup. Mo, ||Branch HSuppIier Address ||F'ayment D
[ ] [ |Lifeline Diagnastics Supplies, In¢|337  |Quezon City Unit 101-103 3F Executive € [10-MAY-20 =
[ |Lifeline Diagnastics Supplies, Inc|337  |Quezon City |Unit 101-103 3F Executive = [10-MAY-20
U | | | | | |
U | | | | | |
| | | | | | |
| | | | | | | B
e e e 3
Payrment
~ Number Date Arnount GL Date Amount [ ]
| MEEE 05-APR-2016 | 120,000.00 [10-MaY-2015 \ n3sras =
L | | | | [
Ol | | | | my”
L | | | | [
L | | | | []
| | | | | [ &
Description |PY OF GOODSATEMS_OLIGOMUCELOTIDES_CRC
( Irvoice Owerview )
Accounting Processed
( Payrnent Overview )
T = T
Record: 142 | | <0gC=

Step 6. On the menu
located on top of the
screen, click Tools,
then select View
Accounting.

The Subledger
Journal Entry Lines
will open on your
browser.



Subledger Journal Entry

Step 8. Click on the
View Journal Entry
button.

Ledger

Journal Entry Status
Balznce Type

GL Date

Transaction Information

Bank MName

Bank Account Number
Payment Document Mame
Payment Method

Payment Amount

Document Sequence MName
Document Sequence Number

Show Additional Information

UP System
Draft

Actual
03-Jan-2017

Test Dollar Bank
UPS TDBE DOLLAR TF
UPS TDB DOLLAR TF
CHECK

500

View T-Account

View Supporting References

Category
Completion Date
Journal Entry Type
Description

Payments
09-Feb-2017 11:00:20
Standard
Payment Created , Payment Number: 1 , Payment Date:

03-JAN-17 , Bank Name: UPS TDB DOLLAR TF, Payment
Currency Code USD

Bank Branch Name
Document Number 1

Currency USD

Void Date

Party Name

Test Dollar Branch

Raymond Pua

Lines
Export
Details ‘I'Iumber |Amount |Amounting Class Entered Currency Entered DR| Entered CR] Accounted DR (PHP)| Accounted CR (PHP'
Show|1 01.-.-.-.20101010.-.-.-.-.-.- Liability UsD 500.00 25,000.00]
Show|2 01.18%.-.-.10103030.7T001.10103030.0001 .-.-.- Cash USD 500.00 25,000.00]

Accounted Amounts

Accounted DR (PHP)

Return to Subledger Journal Entry Lines

25,000.00

Accounted CR (PHP) 25,000.00

Supporting References

o]

o]



Subledger Journal Entry

m Mavigator v B Favorit

Ledger

Journal Entry Status
Balance Type

GL Date

Transaction Information

Bank Mame

Bank Account Number
Payment Document MName
Payment Method

Payment Amount

Document Sequence Name
Document Sequence Mumber

Show Additional Information

Lines

Export

UP System
Draft

Actual
17-Dec-2016

Land Bank of the Philippines
UPS LBP(1792) - 3074-0017-92
Test Document Dollar

CHECK

500

Category
Completion Date
Journal Entry Type
Description

Bank Branch Name
Document Number
Currency

Void Date

Party Name

View T-Account

View Supporting References

Payments
03-Feb-2017 14:55:36
Standard

h

Payment Created , Pay

1 Date:

-1, Fay
17-DEC-16 , Bank Name: UPS TRUST DOLLAR , Payment

Currency Code USD

UP Diliman
1
uspD

Raymond Pua

Details \Number |Amount \Amounting Class Entered Currency Entered DR Entered CR Accounted DR (PHP}| Accounted CR (PHP}| Supporting References
ow|1 B == 200 008 Liability usD 500.00 25,000.00 oa
01.-.-.-.50504010.-.-.-.-.-.- Loss usp 0.00 12,500.00 oo
01.184.-.-.10103030.0801.~.-~— Cash usp 500.00 37,500.00 oo

Show|3

Accounted Amounts

Accounted DR (PHP) 37,500.00

Return to Subledger Journal Entry Lines

Accounted CR (PHP) 37,500.00

Further details on
the Subledger
Journal Entry will be
displayed.

Note: If the
exchange rate in
the preparation of
the Disbursement
Voucher is different
from the exchange
rate in the Payment,
there will be
accounted gains or
losses.



