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CREATE ACCOUNTING WITH
RECEIPTS IN FOREIGN CURRENCY




Manual ID 10014

WISIFELIER Financial Management Information System (FMIS)

System

Functllonal Accounts Receivables Module

Domain

Responsibility Receivables Accountant

Purpose Posting receivable entries to general ledger and reviewing the entries
Data

: End Period Date, General Ledger Name
Requirement

Bank Account Set-up

Transaction Set-up

Receipt Set-up

Transaction and Receipt entered in the system

Dependencies

*For foreign currency transactions
e Currency is defined in the system
¢ Daily Rate for the currency is defined in the General Ledger Module
All the receivable entries have to be posted to the general ledger, else the general ledger will not be updated
accordingly.
Author Kenex Carl Mina

Scenario
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U

{example: 409923

Login || Cancel "

Accessibilityl None v

Step 2. Log in to uis.up.edu.ph.



Step 2. On the FMIS Main

University of the Philippines Menu y click Receivables
Accountant.
B Favorites ¥ Diagnostics Logout
Enterprise Search | Al =] | 6o | Search Results Display Preference | Standard | A dropdown list will appear.

Oracle Applications Home Page

Main Menu Worklist

Personalize [ Full List_|
& B3 eup spmS 1CS Self Service [From [Type [subject [sentv |
® [ general Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
&] Dpayables Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
[ 3 payables Budget Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
B Bpa /ables Cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
@ B3 pavables DV, UPS SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016

UMX Login Help Password Reset 13-1an-2016
¥ TIP Vacation Rules - Redirect or auto-respond to notifications.

st = T
4 ‘,J Receivables Accountant, UPS ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.
e JR S0 1 PR

3 I Receivables Cash, UPS
& 3 yp Employee Self Service
B DI up 15 self Service




Step 3. Click the
University of the Philippines Transactions folder.

B Favorites ¥ Diagnostics Logout

Enterprise Search | Al E| | GO Search Results Display Preference IStandard :

Oracle Applications Home Page

Main Menu Worklist
il Lt

3 eUp sPMS ICS Seff Senvice [From Type Subject [sent= |
O General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
mpayables Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidzlgo, Diane Krisha Mae|01-Feb-2017
E‘Pa){ables Budaet Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
Epa![ahmg Cashier. UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
3 pavables v, UPS SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-Oct-2016
Payables Pre-Audit, UPS UMX Login Help|Password Reset 13-Jan-2016

Fayables Fre-Audit, UPS

Gl
=E ¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

ey - wrmy UPS
DTr;msactiuns

mCustomesrs
t‘Regorts

CJ print Documents
B control

Inguiny
DIRecenables Biling, UPS

CJReceivables Cach, UPS
A P10 Emnlnvaa €alf cansica




Step 4. Select
Transactions from the
Transactions folder.

University of the Philippines

B Favorites ¥ Diagnostics Logout
Enterprise Search | Al =] Go Search Results Display Preference IStandard : The Tran S aCt| ons W| ndOW
Oracle Applications Home Page W|" Open
Main,Meny | | workiist
[ Full List |
3 eup SPMS 15 Self Service [From Type Subject [sent+ |

D general Ledoer Accountant. UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diene Krisha Mae 01-Feb-2017
Gl Payables Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo. Disne Krisha Mae 01-Feb-2017
i} Payables Budget Officer, UPS Salvia, Sarah "Joy"|HR Your appraisal has been completed. Please review and provide feedback. 19-]Jan-2017
| Payables Cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
Gl Payables DV, UPS SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016

[T pavables Pre-Audit, UPS = __|UMX Login Help Password Reset 13-Jan-2016
=[] Roceivables Accountant. UP5 ¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
e ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

T
ransactions SUMITary

Credit Transactions

Copy Transactions

] Receipts

Customers

] Reports

] Print Documents

[T cantral




Rolder Tools Actions Window Help
Whagaor §F | € (DR AT O PG ?
Foom
Eind... Balance Due
Find Al [+ Date |28-MAR-2017 Line |
Query By Example * GL Date Tax |
Record 3 ;I Currency PHP Freight |
Docurnent Murm Charges |
Translations...
N i Total
sttachmeants Transactian [|— ] |
[ Complete Details Refresh
Motes Commitment | Reference Infarmation
Bill To Sold To
Name | | Mame |
Mumber | | Murmber |
Lacation | |
Address | | Paying Customer
| | Mame |
| | Murnber |
Contact | | Location |
Commitment | Payment Details
Payment Term | Receipt Method
Payment Method
Irvoicing Rule | = -
Due Date | Ingtrument Murmber
Select Instrument
Line ltems [ Tay [ Freight Distributions | I Sales Credits J Incomplete

Record: 111 [

.| Listofvalu.. | | =05c=

Step 5. On the menu
located at the topmost
portion of the screen, click
View, then select Request.

The Find Requests window
will open.



File Edit Yiew Folder Tools Window Help

e @ BSP A BExE L8925 ?
(=] (=]
= = —lolx
Line
T My Completed Requests
Tax
Regues| I My Reguests In Progress [P
® Al My Reguests Y
rges
I ' Specific Requests = Tg ‘
ota
Request 1D
N Refresh
ame
Date Submitted .
Date Completed
Status
Fhase
Requestar
[TInclude Reguest Set Stages in Query -
Order By | RequestID =
Ha
Select the Murber of Days to View: 7
i
. Submit a Mew Reguest... )I Clear | Find I el
ethod
TrTE T T
Due Date Instrument Murnber
Select Instrurnent
Line ltems Tax Freight Distributions Sales Credits Incorplete
= T T
Record: 111 <0SC>
T — ) T G G ] -

Step 6. Click Submit A
New Request.

The Submit a New Request
window will then open.



File Edit “iew Folder Tools Window Help

By o HRSP R PEHR LR LEH
o]
=
B
Gty Completed Requests
Reguest | C' My Requests In Progress
| ® Al My RS
l C Spacific
What type of request do you want to run?
ngle Request
This allows you to submit an individual request.
' Request Set
This allows you to submit a pre-defined set of
reguests.
Ok Cancel
Hg
Select the Murnber of Days to View:
Ca
Submit a Mew Reguest... Clear
TTIVOTCTTII R
Due Date
Line ltems Tax Freight

Recard: 11

=08C=

« Step 7. On the Submit a

New Request window,
select Single Request,
then click OK.

The Parameters window will
open.



| © Submit Request

Run this Request. ..
M
Name [Create Accounting {:
Operatimy-om—
Parameters |
Language [
{ 7Langu-‘vge Settings Debug Options
Al these Times...
Run the Job |As Soon as Possible Schedule
Upon Completion...
¥ Save all Output Files
Layout { Options
Notify 'f
. Delivery Opts
Printto |
Help (C) ) ( Submit Cancel )

Step 8. Search for or enter Create
Accounting in the Name field.



File Edit Wiew Folder Tools Window Help

190128 S € [ [ g2 LB P | ?

[Slc] F3

Run this Request...

Copy..

INETOICreate Accounting]
l Operating Unit
Parameters

Language American English

Line

Eight
rges
[Tatal
Refresh

At these Times.
Run the Job  As Soon as Possible

Ledger |UP System
Frocess Category
End Date (31-MAR-2017

Upon Campletion...
tode |Final

Ml Save all Output Files
Errors Only [No
Layout  Subledger Accounting Progr
Muotify

Print to  noprint

Report Detail
Transfer to General Ledger |Yes
Post in General Ledger Yes

General Ledger Batch Name (31-MAR-2017
Help (©)

“f Include User Transaction |dentifiers |Mo
Doe orEre

Cancel Clear Help

Line ltems Tax TTETTT TS TITOTTToT FTES TR

TCIITETE

Record: 111 List of Walu =08C=

FIELD VALUE
Errors Only No
Report Detail
Transfer to General Ledger Yes
Post in General Ledger Yes
Include User Transaction Identifiers Yes

Step 9. Fill out the Parameters
field, then click the OK button.

You will be redirected to the
Submit Request window.



File Edit View Folder Tools ‘Window Help

A 8EY % D LSOOG 2
= 3163 -0 x
Run this Request...
= Line
0
2 Tax
MName |Create Accounting Right
l Operating Unit rges
Parametars  |UP System::31-MAR-2017 Final:Mo:Detail: ¥ es:Yes:31-MAR-2017 Mo Total
Language |American English Refresh
Language Settings... Debug Options .
At thege Times...
Run the Job |As Soon as Possible Schedule...
Upon Completion
¥ Save all Output Files
Layout |Subledger Accounting Program Report - Standard Options... |
Iotify
y Delivery Opts
Print to noprint |
ethod
Help () Submit | Cancel )I athod
nt Mumber
COe TTare
Select Instrument
Line ltems Tax Freight Digtributinns Sales Credits Incomplete

Recard: 101

=08C=

Step 10. Click the Submit
button on the Submit
Request window.

The Decision window will
open.



File Edil View Folder Tools Window Help I Step 11. Click No on the

BP0 OH8SP R IDER L8P 5% 2 Decision window.
== x| % _Olx
Run this Request..
Line
Copy...
£ Tax . i
Nams  Creste Accourting eight You will be redirected to the
i Sppereityg Uit Ly froee Find Requests window.
Parameters  UP Systermn:31-MAR-2017:Final:No:Detail: Yes: Yes:31-MAR-2017 Mo otal
Language American English Befresh
Language Settings... Debug Options .
At these Times
Run the Jobh  As Soon as Possible Schedule
Upan Campletion... = x
M Save all Output Files .
@ Request submitted
Layout Subledger Accounting Program Repart - Standard (Request ID = 2386212)
Motify Submit another reguest?
Print to  noprint
] o
||,
Help (C) Subrmit = preTiod
lnt Murmber
CUE T ElE
Select Instrument
Line lterns Tay Freight Distributions Sales Credits Incorplete

Recard: 071 =0SC=



File Edit “iew Folder Tools Window Help

Freight

Distributiong

Sales Credits

508P L DN R LB D% | 2
— O
= [=]
R Line
| My Completed Requests =
ax
Request Il My Reguests In Progress
eight
| @ All My Reguests Y
: L rges
l  Specific Reguests
[Total
Request 1D
Refresh
MNarme
Date Submitted
Date Completed
Status
Fhase
Requestar
[Tlnclude Request Set Stages in Query -
Order By  Pequest D -
g
Select the Mumber of Days to View: 7
Ch
Submit a Mew Request... Clear Find | ethod
ethod
T Ingtrument Murnber
Due Date ns
Select Instrurnent
Ling ltems Tax

Incomplete

Record: 141

=05C=

Step 12. Click the Find
button on the Find
Requests window.

The Requests window will
open.



File Edit View Folder Tools Window Help

5GP

HPe @

DD L@ 5% 2

—Oix
[E —Ofx
Refresh Data ‘ Find Requests J Subrnit a Mew Reguest.. J Line
Request ID Parent Tax
Mame Phase Status Parameters pight
|298621B Subledger Accounting Bala Completed Marmal 227, 57ERT, A = rges
2956217 Fosting: Single Ledger Completed Mormal 2027, 1002, 101, 183108 Total
12986215 Journal mpaort Completed Marmal 8738, 602, M, M MY Refresh
2986213 Accounting Program Completed Marmal 222, 2027 20705481, FL M A
25985212 Create Accounting Completed Morrmal 222,222, 2027, 20170343 ]
2085037 Program - Daily Rates [mpc Completed Marmal
2956025 Frogram - Daily Rates [mpc Completed Maormal
Hold Reguest Wiew Detailg... J Wiew Output J
Cancel Request Diagnostics J wiew Log... J
ethod
Invoicing Rule ~ g Iz
Due Date Ingtrument Murmber
Select Instrument
Line ltems Tax Freight Digtributions Sales Credits Incoroplete
Recard: 147 =08C-

Step 13. Check the Phase
and Status of your report.
The Phase column should
display ‘Complete’.



File Edit Wiew Folder Toole Window Help

HY® GH8SP I L NDHEH LI LSH D
(o] _lolx =3
Refresh Data ‘ Find Requests J Submit a Mew Reguest... J Line
Tax
Reqguest ID Parent ight
MName L Tt arameters o
J2o8215  Joumal Impont Running ] Normal 00 Bf=s, 602, 1, won, v & [0
Total
2986213 |Accounting Program Running Mormal | 2f2, 2027, 201700331, F, N, &
Refresh
2936212 |Creats Accounting Running | Normal | 2b2, 222, v, 2027, 2017/m373 tEE
2986037 Pragram - Daily Rates Impt T e .
2956025 Frogram - Daily Rates Impc Completed Mormal
Hold Request “iew Details )I “iew Output )
Cancel Request Diagnostics )I “Wiew Log )
ethod
ethod
TIWOTCTI R
Due Date Ingtrument Mumber
Select Instrument
Line ltems Tax Freight Distributions Sales Credits Incomplete
= T
Record: 175 =08C=

Expected Result

Note: If the Phase is still
‘Running’, just click the
Refresh Data button until it
is updated to ‘Complete’.

You may close the Request
window once the Phase
column indicates
‘Completed’

All the Receivables Module Transactions before the entered
End Date will be accounted and posted to the general

ledger.



REVIEW JOURNAL ENTRIES OF
INDIVIDUAL BILLING TRANSACTIONS

Step 1. On the FMIS Main
Menu, click Receivables
Accountant responsibility.

University of the Philippines

B Favorites ¥ Diagnostics Logout

Enterprise Search | Al [=]] [ Go | Search Results Display Preference | Standard | A drOdeWﬂ ||St Wl” appear.

Oracle Applications Home Page

Main Menu Workist
Personalize [ Full List
® EJ eup spMs 1C5 Self Service [From [type [Subject [sentv |
® 3 General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
= Dpayameg Accountant, UPS SYSADMIN HR Other Professional Qualifications has been arded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
B Cpg rables Budget Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
B Bpa /ables Cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
@ £ pavables DV, UPS SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
i UMX Login Help Password Reset 13-Jan-2016
= A v Bt i - t i
@ l;lRecewabIes ACCOUNGNE UPS TIP Vacation Rules - Redirect or auto-respond to notifications.

¥ TIP Worklist Access - Specify which users can view and act upon your notifications.
e IR R,

B [ Receivables Cash, UPS
& B up Emplovee Self Service
B Eyp 1¢5 self service




Step 2. Select the
Transactions folder.

University of the Philippines

B Favorites ¥ Diagnostics Logout

Enterprise Search IAII E| | Go Search Results Display Preference IStandard :

Oracle Applications Home Page

Main Menu

Worklist
—

3 eup sPMS ICS Seff Senice [From Type subject [sent= |
O genersl Ledger Accountant, UPS SYSADMIN HR Other Professional Qu jons has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
DPagabIes Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
mpagables Budaet Officer, UPS Salvio, Sarah "Joy" HR Your 3ppraisal has been completed. Please review and provide feedback. 19-Jan-2017
E‘Pa}[ables Cashier, UP5 SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
Payables DV, UPS SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
3 payables Pre_Audit, UPS UMX Login Help|Password Reset 13-Jan-2016

Payables Pre-Audic, UPS

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.

Ty UPS ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

3 customers
mRegorts
t‘Print Documents
Control
EInguin,{
[ Receivables Biling, UPS
CIReceivables cach. uPS
F 10 Eranl Calf Can




Step 3. From the
Transactions folder, click
Transactions.

University of the Philippines

B Favorites ¥ Diagnostics Logout

Enterprise Search | Al =] Go Search Results Display Preference | Standard |+ The Transactions window
Oracle Applications Home Page W|" Open

Main,Meou Worklist

it

T eup sPMS 1cS Self Service [From Type Subject [sent= |
D general Ledoer Accountant. UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diene Krisha Mae 01-Feb-2017
Gl Payables Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo. Disne Krisha Mae 01-Feb-2017
i Payables Budget Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-1an-2017
3 payables cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
= Payables DV, UPS SYSADMIN HR Travel Order for Batu, Alvssa has been approved. 26-0ct-2016

[T pavables Pre-Audit, UPS __|UMX Login Help Password Reset 13-Jan-2016
=[] Roceivables Accountant. UP5 ¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
e ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

T
ransactions SUMITary
Credit Transactions
Copy Transactions
] Receipts
Customers
] Reports

] Print Documents
[T cantral

m




File Edit View Folder Tools Actions Window Help

LB PH ?

[E |

Transaction Balance Due
Source Date |28-MAR-2017 Line
Mumber GL Date Tax
Class - Currency  PHP Freight
Type Docurment Murn Charges
Reference Transaction Total
Legal Entity Complete Details Refresh
Ilain Ivore Motes Commitment = Reference [nfarmation
Ship Ta Bill To Sold To
Marme Marme
Mumber Mumher
Location
Address Paying Customer
Marme
Mumher
Contact Location
Cormmitment Payment Details
Payment Term Receipt Method
Invoicing Rule Fayment Method
Dus Date Instrument MNurnber
Select Instrument
Tax Freight Distributions Sales Credits ) Incomplete
T = T

Recard: 171 ... Listof¥Walu...

=08C=

Step 4. Click the Flash

Light icon N~ to search
for the Bill or Transaction to
be reviewed.

The Find Transactions
window will open.



File Edit view Folder Tools Actions Window Help

HYy® o8P

0D @

=R N

o] O]

™ [=] 3 i ] F3
Transaction
3
N Transaction Mumbers 32 32
Sales Order Number
Ship To Bill To
Fefd Name
Legl Mumber Refresh
Taxpayer ID
Ilain
PO Mumbers
I
ame Docurment Murmber
Merther Reference Mumbers
LogaTEn Transaction Dates
Address L Dates
Batches
Sources
Contact
ontar Transaction Types
Class Complete <
Pa Primary Salesperson Period
In Credited Transaction Currency
ument
Clear JI M Find l
Line ltem Fomplete
Record: 11 List of*alu... =05C=

 Step 5. Enter the Bill
Number in the Transaction
Numbers field and/or the
Bill Date in the
Transaction Dates field,
then click the Find Button.

The Find Invoices window
will open.



File Edit “iew Folder Tools Actions Window Help

BY® @L8SP R DD LBIL2H% 7

2

Transaction
Source |UPS Invnices Date |12-APR-2016
Mumber 2 =) GL Date |[12APR-2016
Clagg |Invoice - Currency |PHP
Type |PGC Billing Document Murm

Reference Trangactior
Legal Ertity UP System ™ Cormplete |

Ivlain Iare Motes Caommitment | Reference [nfarmation

Payment Term |30 NET
Invoicing Rule
Due Date |12-MAY-2016

Ship To Bill To
Name Iva. Anita Bautista

Mumber 1074

Location 1123

Address Functional Genomics Labaratary
MIMEE Bldy
Mational Science Complex, University of

Contact

Commitrment

Balance Due

Line |368.00

Tax [0.00
Freight 0.00
Charges |0.00

Total |368.00

Dietails

Sold To
Name [Ma. Anita Bautista

MNumbar 1074

Paying Customer
Name [MWa. Anita Bautista

Number (1074

Location 1123

Payment Details
Receipt Method

Payment Method

Instrument Murnber

Refresh

Select Instrurment

Sales Credits )

Line tems | Tax Freight Distributions

Incamplete

Record: 101 . =05C=

« Step 6. Ensure that the
check box beside the
Complete label is ticked

().



File Edit “iew Fold

Transaction

clions Window Help

Source
Balances
MNumber X
Ergight
Clags

Type Line ltems

Reference Overview
Legal Entity Sales Credits

Show Clogsed Invoices

Date

() GL Date

Currency
Docurnent Mum

Trangaction

Balance Due

[iz4PR2018 Line 366.00
12-APR-2016 Tax (000
’W Freight ‘D.DD

Charges ‘D 0o
[ ] ) Total |363.00
W Complete (DMT

Refresh

Sold To

Marme ‘Ma Anita Bautista

Number 1074

Paying Customer

Mame ‘Ma Anita Bautista

Number 1074

Ilain Ils iz};utAR ommitrment | Reference Information
Ship To Eill To
MName | |Ma. Anita Bautista
Nurmber | 1074
Lacation | |1123
Address | |Functiuna| Genomics Laboratory
| [MIMES Bldg.
| |Natiuna| Science Complex, University of
Contact | |
Commitment |
Payment Term |SD MNET
Invoicing Rule | -
Due Date |12-MAY-2016

Location |1123

Payment Details

Receipt Method
FPayment Method

Instrument Murmber

Select Instrurment

( Line lterns | [ Tax

[

Frejght

Incomplete

Distributions | [ Sales Credits J

Recard: 11

| =08C-

Step 7. On the menu
located at the top of the
screen, click Tools, and
then select View
Accounting.

The Subledger Journal
Entry Lines will open on
your browser.



m Navigator v @ Favorites v

Subledger Journal Entry Lines

Step 8. Click on the View
Journal Entry button.

Help Personalize Page Close Window

Advanced Search

Specify parameters and values to fiter the data that is displayed in your results sat.
@ show table data when all conditions are met.
how table data when any condition is met.

N = [ —

Balancing Segment |‘5 E| |
Matural Account Segment |‘5 = |
GL Date |‘5 =] |

Clear_|add A [=] [ add

Select Subledger Journal Entry Line: | View Transaction || | View Journal Entry | || Export |
e—

Select|Ledger Lﬂoﬂunt hmountbescr’lpthn

unting Accounted| Accounted| Supporting
L Date lass DR CR| References

value.Unspecified.Unspecified.Unspecified. Unspecified.Unspecified

value.Unspecified.Unspecified.Unspecified. Unspecified . Unspecified

Help Personalize Page Cl

About this Page  Privacy Statement

UP System.Unspecified.Unspecified.Unspecified. Accounts Receivable.Select 12-Apr-2016 Receivable

.- UP System. Trust Fund.UPS Phiippine Genome Cen.Unspecified. Trust Liabilities.Select 12-Apr-2016 Revenue

368.00 o

368.00 oo




m Navigator v

[ EVICER 4

Diagnostics Help Close Window

View Supporting References

Journal Entry
| View T-Account
Ledger UP System Category Sales Invoices
Journal Entry Status Final Completion Date 22-Feb-2017 10:52:34
Balance Type Actual Journal Entry Type Standard
GL Date 10-Feb-2017 Description
Customer Name 01Mega Market Customer Number 12345
Invoice Number 384 Invoice Document Number
Invoice Date 10-FEB-2017 00:00:00 Transaction Type ITDC Billing
Batch Source UP System Invoice Document Sequence Name
Document Sequence Number
[ Show Additional Information
Lines.
Export
Details [Number [Account [Accounting Class  [Entered Currency Entered DR| Entered CR) DR (PHP)] CR (PHP)|
2] Show(1 01.184.5A03013001.-.10301010.-.---.~.- Receivable JISD 16.00 798.21
(@ Show2 01.164.5A03013001.-.40202010.-.--.-.-.- Revenue JJSD 10.00| 498.88
[ Show 3 01.164.SA03013001.-.40609990.-.-.~.-.-.- Revenue sD 6.00 299.33]
Accounted Amounts
Accounted CR (PHP) 798.21

Accounted DR (PHP) 798.21

Return to Subledager Journal Entry Lines

Supporting References

oa
oa

oa

Further details on the Subledger
Journal Entry will be displayed.



REVIEW JOURNAL ENTRIES OF
INDIVIDUAL RECEIPT

Step 1. On the FMIS Main
Menu, click Receivables

University of the Philippines

Accountant.
B Favorites ¥ Diagnostics Logout
Enterprise Search | Al [ | 6o Search Results Display Preference | Standard | A dropdown list will appear.

Oracle Applications Home Page

Main Menu Worklist
Personalize | Full List
& B3 eup spmS 1CS Self Service [From [Type [subject [sent~ |
B [ General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
(2} Dpayameg Accountant, UPS SYSADMIN HR Qther Professional Qualifications has been ded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
8 3 payables Budaet Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
3] SPa /ables Cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
@ B3 pavables DV, UPS SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
el PR irieePrevirri—tp UMX Login Help Password Reset 13-1an-2016

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

&3] «J Receivables Accountant, UPS

8 I Receivables Cash, UPS

& £3 up Employee Self Service
B Eyp 1¢5 self service




Step 2. From the
Receivables Accountant
dropdown list, select the
Receipts folder.

University of the Philippines

B Favorites v Diagnostics Logout
Enterprise Search | Al E| | GO Search Results Display Preference | Standard :
Oracie Appiications Home Page Another dropdown list will
appear.
Main Menu Worklist
e
3 eup spMS 15 Seff Senvice [From Type Subject [sent+ |
D General Ledger Accountant, UPS SYSADMIN HR. Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017

£ Pavables Accountant, UPS SYSADMIN HR. Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017

£3 Payables Budget Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017

i} Payables Cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017

B Pavables DV, UPS SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016

3 payables Pre-Audit. UPS UMX Login Help Password Reset 13-Jan-2016

Hayanles Pre-Audic, UPS

N + TIP Vacation Rules - Redirect or auto-respond to notifications.
Sl Rcel\ables Accountant, UPS ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

—— =y =y o
D Receipts
— =]

| Reports
] Print Documents
Contral
| Inquiry
I Receivables Biling, UPS
T Receivables cash, UPS
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University of the Philippines

B Favorites ¥

Enterprise Search | Al

E3f

Oracle Applications Home Page

L Go |

Search Results Display Preference | Standard :

Step 3. From the Receipts
dropdown list, click
Receipts.

Diagnostics Logout

The Receipts window will
open.

>

Main Menu

i

B £ eup spuS 1S Self Service

H= i;’ General Ledger Accountant, UPS

B C’ Payables Accountant, UPS

& [J payables Budaet Officer, UPS

& 3 payables Cashier, UPS

8 (3 payables DV, UPS

8 CJ payables pre-Audit, UPS

(=] Receivables Accountant, UPS
B [ Transactions
B CJReceipts

_'-‘5 Batches

.

= Receipts
= Remittances

= Remittances Summary
& schedule Automatic
Receipts and Remittances

E

[ Full List |
|From ]Tvpe |Subject |Sem: v |
SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
SYSADMIN HR 26-0ct-2016

UMX Login Help Password Reset 13-Jan-2016

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
¥ TIP Worklist Access - Specify which users can view and act upon your notifications.




File Edit “iew Folder Tools Actions Window Help

dob orx88® € 05w

LD DG

2

Ejl____u — O x
Receipt Reference
Type
Receipt Method Receipt Date | 28-MAR-2017
MNumber
Receipt Mumber GL Date 28-MAR-2017
Customer Mame
Receipt Amount  |PHP Maturity Date | 28-MAR-2017
Custormer Mum
Receipt Type | Miscellanedus Functional Amount .
Location
State [ Taxpayer ID
tain | Maore
Paid By Customer Bank
MName
FPurpose e
Activity Account
Distribution Set Tax Amount
Tax Cod Tax Rate % Remittance Bank
ax Code ax Rate % MName
Tax Account Branch
Description Account
Reference Comments
FPostmark Date
Confirm... 1 Reverse . 1 Receipt History Search and Apply
T =

Record: 1/1

=08C=

Step 4. Click on the Flash

Lighticon Y to search for
the Receipt to be reviewed.

The Find Receipts window
will open.



File Edit “iew Folder Tools Actions Window Help Step 5. Enter the Recelpt

HYO GHIQP R DD LASOG & 2 Number in the Receipt
[E _lolx H
Numbers field.
RE -loj%
Cperating Unit
Receipt Numbers 0091503 -
Receipt Dates : The Find Payments window
GL Dat - i 1
Remittance will then open.
Postmark Dates = Bank
Waturity Dates = Branch
E Document Mumbers = Account
Amaounts - Batch
Currancy Iethod <
State < Customer
Receipt Batch
Mame
Payrment Method
Mumher
Status e i
3 Location
o -
.Y.p Taxpayer ID
Activity
Collectar Mame
Bills Receivable -
At Risk <
% [ew Find I
Confirm... 1 Reverse... 1 Receipt Histaory Search and Apply Distributions

Record: 141 .. Listof¥alu. =05C=




File Edit Wiew Folder Tools Actions YWindow Help

: _ _ The Receipts window will
Eﬁ YO E8SP L DD LTIP% & ? — open containing the details

of the receipt.

Receipt Reference
Type
Receipt Method |\UPS LEP TF-1364 Receipt Date |U7-DEC-2D16 Murnber
Receipt Mumber 0091509 GL Date 07-DEC-2016
Customer Mame
Receipt Amount  |PHP 820.00 Maturity Date
Custorner Num
Receipt Type | Miscellaneous =z Functional Amount §20.00 .
Location
Rernitted
Claigylieniic [|-1 Taxpayer 1D
Main | More
Paid By Customer Bank
Name |SATOSHI MIYAWAK
Purpose Weme
Activity |Sale of Publications - CyW3 Account
Distribution Set Tax Amount

Remittance Bank

Tax Code Tax Rate % Marne |Land Bank of the Philij

e (B Branch |Katipunan

Description Account |UPS LEP(1364) - 1462

Reference Comments

Postmark Date

Confirrm... 1 Reverse.. 1 )I Receipt History J Search and Apply

Recard: 111 =05C=




File Edit ‘iew Fold

Receipt

clions  Window Help

wchange Rate
Adjust Exchange Rate. 1

T AL T OO

nting

x| A D P& dgl?

Eocoint Toiole 1

Receipt  Receipt Histary
Receipt|  Enter CreditMema
Create Customer Relationship

20.00

-

Receipt Date
GL Date
Maturity Date

Functional Amount

07-DEC-2016
07-DEC-2016
820.00

19

Reference
Type
Mumber ,7
Custamer Mame ’7
Customer Num ’7
Lacation ’7
Taxpayer [D ’7

Purpose

Tax Code

Tax Account

Description

Reference

Fostmark Date

Receipt -
Show Clozed Invoices
Rece .
Show Inactive Customers
Include Open Receipts
Remittance Lines
hain | hore About AR
Paid By

hame ‘SATOSHI Bl AAK]

Activity |Sale of Publications - CWS

Distribution Set ‘

Tax Amount
Tax Rate %

Comments

Customer Bank

Mame
Account

Remittance Bank

Mame |Land Bank of the Philij
Branch |Katipunan
Account |UPS LEP{1364) - 1462

( Canfirm... 1

( Receipt History

J

( Search and Apply

| Distributions

Record: 111

| =o5C=

Step 6. On the menu
located at the top of the
screen, click Tools, then
select View Accounting.

The Subledger Journal
Entry Lines will open on
your browser.



Step 7. Click the View
Journal Entry button.

m Navigator v B Favorites ¥ Diagnostics Help Personalize Page Close Window

Subledger Journal Entry Lines

Advanced Search

Specify parameters and values to filtter the data that is displayed in your resufts set.
how table data when all conditions are met.
how table data when any condition is met.

Ledger [e = Q
Balancing Segment | 5 E| |
Matural Account Segment | s [=] |
GL Date | is = |
Clear_|Add A =] [ Add |

Select Subledger Journal Entry Line: | View Transaction || | View Journal Entry | || Export |

‘Accounting | Accounted | Accounted| Supporting
Select|Ledger unt untDescription GL Date Class

DR CR| References
@ P 01.184.-.-.10101010.-mummumam UP System. Trust Fund.Unspecified.Unspecified.Cash - Collecting Officer.Select 07-Dec-2016 Confirmed 820.00 e
= |System value.Unspecified. Unspedified. Unspecified. Unspecified. Unspecified Cash
up 01.184.5A02003001.-.20401010.-.40202150.-.AMO00004.~.- UP System.Trust Fund.UPS University Center for.Unspecified. Trust Liabilities.Select 07-Dec-2016|Miscelaneous 820.00
@ |System value.Income from Printing and .Unspedified.UPS Center For Women Cash oo
Stud.Unspecified.Unspecified
& |UP 01.184.-.-.10101010. s UP System. Trust Fund.Unspecified.Unspecified.Cash - Collecting Officer.Select 27-Feb-2017 Confirmed 820.00 P
~ |System value.Unspedified.Unspedfied.Unspecified. Unspecified. Unspecified Cash
& |UP 01.184.-.-.10102020.0804 .-~~~ UP System. Trust Fund.Unspecified.Unspecified.Cash in Bank - Local 27-Feb-2017 Remitted Cash 820.00 P
System Curr..Unspecified.Unspecified.Unspecified.Unspecified. Unspecified




Further details on the
Subledger Journal Entry will
be displayed.

m Navigator ¥ Bz Favorites ¥ Diagnostics Help Personalize Page Close Window

Subledger Journal Entry

View T-Account View Supporting References

Ledger UP System Category Misc Receipts
Journal Entry Status  Final Completion Date  21-Feb-2017 14:39:54
Balance Type Actual Journal Entry Type Standard
GL Date 07-Dec-2016 Description
Transaction Information
Receipt Number 0091509 Receipt Document Number
Receipt Date 07-DEC-2016 00:00:00 Receipt Method UPS LBP TF-1364

Document Sequence Name
Document Sequence Number

Show Additional Information

Lines
Note: If the exchange rate
Export . . .
Deta:)b [Number [Account [Accounting Class [Entered Currency [ Entered DR[ Entered CR| Accounted DR (PHP)| Accounted CR (PHP)| Supporting References in the creation Of the BI" /
01.184.--. 10101010 --mimr- Confirmed Cash PHP 820.00 820.00 B Transaction iS different from
01.184.5A03003001.-.20401010.-.40202150.- AMO00004. - Miscelangous Cash  |PHP 820.00 820.00 o

the exchange rate in the
Receipt, there will be
Accounted DR (PHP) 820.00 Accounted CR (PHP) 820.00 accounted galnS Or |OSS€S.

Return to Subledger Journal Entry Lines

Accounted Amounts




