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IN FOREIGN CURRENCY




Manual ID
Information System
Functional Domain
Responsibility
Purpose

Data Requirement

Dependencies

Scenario
Author

UM10011

Financial Management Information System (FMIS)

Accounts Receivables Module

Receivables Billing

To prepare a billing statement for a foreign currency transaction

Receipt Number, Currency, Amount, Bill / Transaction Number or Bill-to-Information
e Bank Account Set-up

Transaction Types Set-up

Transaction Sources Set-up

Bill items / Memo lines Set-up

Registered Customers

Bill-presentment Set-up

*For foreign currency transactions

e Currency is defined in the system.

e Daily Rate for the currency is defined in the General Ledger Module.
A Customer is being billed.
Kenex Carl Mina



Step 1. Log in to
uis.edu.ph.

s W ‘ €N
Diliman ‘L‘osﬂ{Baﬁos‘ Manila VEEVES

P *User Name | |
2 g (Sample: michastjamessmith]
: - = / *Password | |

(=xample; 4059v23)

| Login || Cancel

Accessibility None v |




University of the Philippines

B Favorites v

Search Results Display Preference IStandard :

Enterprise Search | Al =[] Go

Oracle Applications Home Page

Diagnostics

Step 2. On the FMIS
Main Menu, click the
Receivables Billing
responsibility.

Logout

A dropdown list will

appear.

Main Menu Worklist
il Lt
T eup sPMS ICS Self Service [From Type Subject [sent~ |
O General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Dine Krisha Mae 01-Feb-2017
Epa!ables Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
Epmmgs Budaget Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
EPa}[abIes Cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
3 payables Dv, UPS SYSADMIN HR. Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
£ payables Pre-Audit, UPS UMX Login Help Password Reset 13-Jan-2016
Payables Pre-Audit, UPS

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

T Receivables Biling, UPS

Blye Employee Self Service
T up 1cs seff service




Step 3. Click the
Transactions folder.

University of the Philippines

B Favorites ¥ Diagnostics Logout

Enterprise Search |.-'-\II E| | GO Search Results Display Preference IStandard :

Oracle Applications Home Page

Main Menu Worklist

it |

D3 eup spms 1CS Seff Service [From Type Subject [sent~ |
D General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwar for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
Epmmgs Accountant, UPS SYSADMIN HR Other Professional Qualifications has been for for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
Epmmgs Budget Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
EPa}[abIes Cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
Eal Payables DV, UPS SYSADMIN HR. Travel Order for Batu, Alyssa has been approved. 26-0ct-2016

UMX Login Help|Password Reset 13-1an-2016
¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

]| Payables Pre-Audit, UPS

Receivables Accountant, UPS
= e

Transactions

] View Receipts
[ Receivables Cash, UPS

Blye Employee Selff Service
I up 1cs seff service




Step 4. Click
Transactions under
the Transactions
folder.

University of the Philippines

B Favorites v Diagnostics Logout

Enterprise Search |.-'-\II E| | GO Search Results Display Preference IStandard :

The Transactions
window will open.

Oracle Applications Home Page

»

Main Menu B Worklist
_
T eup sPMS ICS Self Service [From Type Subject [sent~ |
O General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
Epa!ables Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
Epmmgs Budget Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
EPa}[abIes Cashier, UPS SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
3 payables Dv, UPS SYSADMIN HR. Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
3 payables pre-Audit, UPS UMX Login Help|Password Reset 13-Jan-2016
Payables Pre-Audit, UPS

m

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.

v
& 3 Receivables Accountant, UPS ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

= £ Receivables Biling, UPS
=] Transactions
[ patches

3 Transactions Summary
[ credit Transactions
Cog_\{ Transactions
ECustomers

[ P wiguwr Bacaints




Eile Edit Yiew Folder Tools Actions Window Help

(HYO & -8S8PF RXDBER L9 5% 2

Transactiun Balance Due
Source | Date ’W Line |
MNumber | g [ Tax |
Class | - | Currency r Freight |
Type | Doc YT Charges |
Reference Transaction ’_ [|—] Total |
Legal Entity [ Complete Details (EeﬁT
hain hlare Motes Commitrment | | Reference Information .
Ship To Bill Ta Sold To
MName | | MName ‘
Mumber | | Murnber ‘
Location | |
Address | | Paying Customer
| | MName ‘
| | Mumber ‘
Contact | | Location ‘
Cammitment ‘ Payment Details
Payrnent Terrm ‘ Receipt Method
Inwaicing Rule ‘ - Payrent Method
Due Date ‘ Instrurment Mumkber
[ Line ltems [ Tay [ Frejght Digtributions | [ Sales Credits )I (W
T = T
Recard: 1/1 [ .. | Listofvalu.. | | <osC

Step 5. If the
transaction is to be
billed on a currency
not in PHP, change
the Currency field by
typing the desired
currency or by
clicking the ellipsis

button | .



File Edit Wiew Folder Tools Actions Window Help i Choose a currency
HYPO 28SPF £ ek L0025% ? from the List of
o =[olx Values, then click

Transaction Balance Due
Source Date 28-MAR-2017 Line OK.
Nurmber GL Date Tax
Class - Currency  PHP Fraight
Type Document Mum x
Reference Transaction
Legal Entity Find|% Refresh
ET hore Motes Cornrmitrment | Reference Informatio .
Ship To Bill Ta
MName
Number
Location
Address
Contact
Commitment G ;
Payrent Term
Invaicing Rule v Eind aneel )
Due Date
Select Instrument
Line ltems Tayx Freight Distributions Sales Credits Incomplete

Choices in list: 2
Record: 11 .. Listofvalu.. =05C=




File Edit View Folder Tools Actions Window Help

HYO GH89P £ ¥R LIPS 2

(S}

Balance Due
Line

Tax

Freight

Charges

] Total

Details Refresh

Sold To
Name Mational Institute of Physics
Murnber |1428

Paying Customer
Name Mational Institute of Physics

Mumber (1428

Location 1541

Payment Details
Receipt Method

Payment Method

Instrurment Mumber

Select Instrurment

Sales Credits J Incomplete

Transaction
Source |UPS Invoices Date | 28-MAR-2017
MNumber GL Date |28-MAR-2017
Class | Invoice M Currency FHP
Type |SPMO Eilling Document Mum
Refarence Transaction
Legal Entity UP System Complete
Ilain Ilore Maotes Commitment = Reference Infarmation
Ship To Bill To
Mame Mational Institute of Physics
Mumber 1428
Location 1941
Address Flasma Physics Laharatory
Mational Science Complex
Philippines

Contact

Cormmitrment

Payment Term |IMMEDIATE
Invoicing Rule 4
Due Date | 28-MAR-2017
Line ltems | Tayx Freight Distributions
T

Record: 111 ... Listofalu.. =08 C=

Step 6. After filling
out the necessary
fields, click the Line
Items button to add
billable activities or
Memo Lines to the
Customer.

The Lines window
will open.



File Edit View Folder Tools Actions Window Help [ Step 7. Fill out the

HYPO §H8SP £ N DER LTI PH ? table with all the
cre A items to be billed to
Transaction Lines Tax Freight the Customer
Total 15,000.00 v
=
hdain Sales Order  Tax Exemption Rules Ship To Infarmation hore i . .
e e Raccupion 7 —( R | —— Ao T Claceitcd Tz | If the unit price is
- ..1 | |Tra\ning Fee: One Day Lectures |perpamcipam | 10 ‘ 1500 | 15,000.00 | | T dlfferent’ InCOH’eCt, or
- - f f f ; f f f in a different
_ | | | | | | | | currency, enter the
. I—I I I I } I I I unit price manually.
: | | | | | | | |
_ | | | | | | | L ||
_ | | | | | | | | 3
_ | | | | | | | |
_ | | | | | | | |
| | | | | | | |
‘l ''''''''''''''''''''''''''''''''''''''''''''' “
( Tax | l Tax Infarmation ) ( Freight [ Distributions | [ Sales Credits )I
—

Record: 11 ... Listofvalu.. =05C=




Field Name

Description

Remarks

Num

Line Item Number

Required field
Sequential

Description

Description of the item to be billed to the customer

Required field
Select from the List of Values
May be entered Manually

UOM

Unit of Measure

Auto-populated depending on the
Description value

Quantity

Quantity of the item to be billed to the customer

Required field
Numerical Values only

Unit Price

Registered price of the item

Required field

Auto-populated depending on the
Description value

May be entered manually

Registered unit price has no currency
information.

Amount

Amount to be billed to the customer

Required field
Auto-populated




File Edit View Folder Tools Actions Window Help

Lines Tax Freight
Total 15,000.00 v
2]
_ Sales Order  Tax Exemption Rules Ship To Information hlare
‘Num ||\tem ||Descripti0n ‘ |UOM || Quamity” Unit Price” Amount”Tax CIassiﬂcaHTrans |
pu .,1—| |Training Fee: One Day Lectures |per participant | 10 | 1500 | 15,000.00 | | =
L | | | | | | |
L | | | | | | |
L | | | | | | |
L | | | | | | |
I | | | | | | |
L | | | | | | |
I | | | | | | &
L | | | | | | |
) | | | | | | |
[l | | | | | | |
(I OO IC
( Tayx | l Tax Information ) ( Freight [ Distributions | [ Sales Credits )I
—

Record: 11 .. Listofvalu.. =05C=

Step 8. Click the

Save button @ or
press Ctrl +S.

Notice that upon
saving, the Total of
the Transaction has
been generated.



File Edit “iew Faolder Tools Actions Window Help

HY® &=

8S5HP LD

L% ?

[E — O %
Transaction Balance Due
Source |UPS Invices Date 28-MAR-2017 Line
Mumnber 488 GL Date 28-MAR-2017 Tax
Clasg | Invoice - Currency  [PHP Freight
Type |SPMO Billing Docurnent Num Charges
Reference Transaction Total
Legal Entity |UP System Cormplete Dietails Befrash
hain hlare Motes Cormmitrment || Reference Information .
Ship To Bill To Sold To
Mame Mational Institute of Physics MName |Mational Institute of Physics
MNumber 1423 MNurnber 1428
Location 1941
Address Plagrna Physics Laboratory Paying Customer
Mational Science Cormplex MName |Mational Institute of Physics
. Philippines Number 1428
Contact Location 1941
Commitment Payment Details
Payment Term (IMMEDIATE Receipt Method
Invaicing Rule & IPepyame: siliod
Due Date [28-MAR-2017 Insilaniaizn Mty
Select Instrument
Line ltems | Tay Freight Digtributions Sales Credits ) Cornplete
TT
Recard: 171 =08C=

Step 9. Close the
Lines window, then
click the Complete
button on the
Transactions window
to finish the creation
of the bill.



File Edit “iew Falder Tools Actions Window Help

BP0 284 P DR L899 ?

(S}

Balance Due
Line |15,000.00

Tax [0.00

Freight (0.00

Charges |0.00
Total 15,000.00

Details Refrash

Sold To
Mame |Mational Institute of Physics
Mumber 1425

Paying Customer
MName [Mational Institute of Physics

Murnber 1428

Location 1541

Payment Details
Receipt Method
Payrnent Method

Instrument Number

Select Instrurment

Sales Credits )I Incomplete

Transaction
Source |UPS Invoices Date |28-MAR-2017
Number 455 Q} GL Date |25-MAR-2017
Class |Invoice = Currency FPHP
Type |[SPWO Billing Docurnent Murn
Reference Transaction
Legal Entity |UP System W Cornplete
Main Mare Motes Caommitment | Reference Infarmation
Ship To Bill To
MName Mational Institute of Physics
Murnber 1428
Location 1941
Address Plasma Physics Laboratary
Mational Science Cornplex
. Philippines

Contact

Commitrment

Payment Term | IMMWMEDIATE
Invoicing Rule 7
Due Date 28-MAR-2017
Line ltems | Tayx Freight Distributions
II:F\I’M-4D4DD: Transaction complete: 1 records applied and saved.

Upon completion, a
notification on the
lower left of the
screen will indicate
that the Transaction
has been completed,
applied and saved.



File Edit Wiew Folder Tools Actions Window Help Note that the Bill

BP0 ISP L NhE LEIIPR 2 Preview button
B =25 ]
Transacti Balance D P
e mnSource LIRS Invoices Date 28-MAR-2017 olance ue Line |15,000.00 ﬂj IS dISp|ayed,
- - = L b FAERSR Tax [0.00 A and the check box
Class |lnvoice Currency FHF Freight 0.0 beSlde COmp|Ete IS
Type [SPMO Biling Docurnent Nur Charges 000 now ticked.

Reference Transactio [ ] Total |15,000.00

Legal Entity \UP System W Cornplete Details Refresh
tain hare Motes Cornmitrment | Reference Infarmation

Ship To Bill T Sold To
Mame Mational Institute of Physics MName |Mational Institute of Physics
Murnber 1428 Mumber (1428
Location 1941
Address Plasma Physics Labaratory Paying Customer
Mational Science Complex Name |Mational Institute of Physics
. Philippines MNumber 1428
Contact Location 1941
Commitment Payment Details
Payment Term |IMMEDIATE Receipt Method r
Invicing Rule - Payment Method

Due Date [28-MAR-2017 Instrument Number

Select Instrument

Line ltems | Tax Frejght Digtributions Sales Credits ) Incornplete

T
FRM-40400: Transaction complete: 1 records applied and saved.

aa-t=une e ras =



File Edit ¥iew Folder Tools Actions Window Help

HY® o8P 200D &

HLEDYPE 2

(o]

Transaction

Balance Due
Line |15,000.00

Source |UPS Invoices Date 28-MAR-2017
Nurnber 488 =) GL Date |28-MAR-2017 Tax (0.00
Class |Invoice Currency |FHP Freight |0.00
Type |SPMO Billing Document MNurm Charges (0.00
Reference Trangaction ] Total |15,000.00
Legal Entity UP Systerm ¥ Complete Details Befrash
hdain Mare Mates Cornrmitrment = Reference Information .
Ship To Bill To Sold To
MNarme Mational Institute of Physics MName |Mational Institute of Physics
Murnker 1428 Mumbar 1428
Location 1941
Address Plasma Physics Lahoratory Paying Customer
Mational Science Complex MName |Mational Institute of Physics
Philippines Mumbar 1428
Contact Location 1941
Commitrment Payment Details
Payment Tarm  IMWMEDIATE Receipt Methad
Invoicing Rule - Payment Method
Due Date | 26-MAR-2017 Instrument Murnber
Select Instrument
Line ltems Tay Freight Digtributions Sales Credits )I Incomplete
T
Record: 1/1 =05C=

Step 10. Click the
Bill Preview button

=
22/ to view the bill.

The bill will load on
your browser.

The bill may now be
printed and sent to
the customer for
settlement.






UP System

SPMO Billing
Bill To: Bill Mo.: Bill Date:
National Institute of Physics 488 28-Mar-2017
Plasma Physics Laboratary Terms Due Date
Mational Science Complex IMMEDIATE 28-Mar-2017
UP Diliman
Item Hum Description Quantity Unit Of Measure Unit Price Amount
1 Training Fee: One Day Lectures Course 10 |per participant 1,500.00 15,000.00
Special Instructions SubTotal 15,000.00
Please settle all transactions at the UP System Cash Office located at the basement of Quezon Hall Tax 0.00
Shipping 0.00
Total 15,000.00
Payments and Credits 0.00
Financial Charges 0.00
Qutstanding balance as of 28-Mar-2017 in 15,000.00

About this Page

Expected Results

e A transaction is created and billed to the customer
e A copy of the bill may be given to the customer for
settlement.




