
  



  

 

 

 

CHANGE CONVERSION RATES 



Manual ID UM00015 

Information 
System Financial Management Information System (FMIS) 

Functional 
Domain General Ledger Module 

Responsibilit
y General Ledger Accountant 

Purpose Creating a new Journal Entry 

Data 
Requirement 

Batch Name 
Period 
Ledger 
Category 
Line 
Account  
Debit, Credit (both in Foreign Currency) 
Unit, Fund, Responsibility Center, Accounting Office, General Ledger 1, General Ledger 2, Object Code 1, 
Object Code 2, Special Code, Cash Flow, Future 
Currency, Conversion Date, Conversion Type, Dollar Conversion Rate 

Dependencie
s 

Daily rates must be defined. 
Saved but unposted foreign currency journal entry 

Scenario 

User will change the conversion date on an unposted foreign currency journal, effectively changing the 
accounted line values. 

Note: European Economic and Monetary Union (EMU) currencies are not covered in this guide. 

Author James Bailey Bagtas 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

Step 1. Log in to 
uis.edu.ph. 

  



  

 

 

 

 

 

Step 2. On the FMIS 
Main Menu, click the 
General Ledger 
Accountant, UPS 
responsibility. 
 
A dropdown list will 
appear.  

  



 

 

 

 

 

 

 

Step 3. Click the 
Journals folder.   

 

Another dropdown 
list will appear.  



 

 

 

 

 

 

Step 4. Select Enter.   

 

The Find Journals 
window will open.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Step 5. Enter a few 
details about the 
journal being 
searched for, then 
click the Find button.  
 

The Journals window 
will open. The 
unposted journal may 
then be edited. 
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Step 6. Click the 
Change Currency 
button located on the 
lower right section of 
the window. 

  



 

 

 

 

 

Step 7. Change the 
To Date to the 
desired date and the 
corresponding Rate 
Type (Corporate is 
recommended), then 
click OK.  

 

Note that Rate has 
been changed 
automatically. You 
will be redirected 
then to the Journals 
window.  

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

 

The Accounted Debit 
and Accounted Credit 
will reflect the 
changes on the new 
rate. 

  



 

 

 

 

 

Step 8. Once all 
changes have been 
made, click the Save 
icon on the top left 
portion of the screen. 

 

 

 

 

 

 

 

 

 

 

 

 

Expected Results 

• The Foreign Journal entry’s conversion date & rate have 
been modified. 

• Accounted values for lines in foreign currency (e.g. 
USD) are reflected in the system. 

• A confirmation of the save process appears on the lower 
left corner of the application. 



 


