Financial Management Information System
User Manual




CREATE JOURNAL ENTRIES WITH
FOREIGN CURRENCY




Manual ID UMO00014

Information
System Financial Management Information System (FMIS)
Functional
Domain General Ledger Module
Responsibility General Ledger Accountant
Purpose Creating a new Journal Entry
Data Batch Name
Requirement  Period

Ledger

Category

Line

Account

Debit, Credit (both in Foreign Currency)
Unit, Fund, Responsibility Center, Accounting Office, General Ledger 1, General Ledger 2, Object Code 1, Object
Code 2, Special Code, Cash Flow, Future
Currency, Conversion Date, Conversion Type, Dollar Conversion Rate
Dependencies Daily Rates must be defined.
User wants to create a manual journal entry that is in the desired foreign currency.

Scenario
Note: European Economic and Monetary Union (EMU) currencies are not covered in this guide.

Author James Bailey Bagtas



Step 1. Log in to
uis.edu.ph.

. . | ;“ / A
Diliman™ ffos|Bafios¥ . Manila Visayas

4 Y » {example: michael,james.smith)
> ”f AT *Password | |

e

{example: 4u99v23)

| Login |/ Cancel

Accessibility| None v |



' Step 2. On the FMIS
Main Menu, click the
General Ledger

University of the Philippines

Accountant
B Favorites v Diagnostics Logout Help Personalize Page responS|b|||ty
Enterprise Search | Al [=[ Search Resufts Display Preference | Standard |=
Logged In As ANBATU
Oracle Applications Home Page . .
A dropdown list will
Main Menu =T appear.
[ Full List |
e [From Type Subject lsent~ |
3 General Ledaer Accountant, UPS SYSADMIN HR Other Professional Qualfications has been forwarded for approval to Hidalgo. Diane Krisha Mae 01-Feb-2017
SYSADMIN HR Other Professional Qualfications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017

3 payables Budaget Officer, UPS Salvio, Sarah "Joy" HR Your appraisal has been completed. Please revi nd provide feedback. 19-Jan-2017
3 payables cashier, UPS SYSADMIN HR Certfficate of Service for Batu, Alvssa has been approved. 11-Jan-2017
SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016.

[ payables DV, UPS :
payables Pre-Audtt, UPS UMX Login Help| Password Reset 13-Jan-2016
Receivables Accountant, UPS « TIP Vacation Rules - Redirect or auto-respond to notifications.
Recevables Accountant, LU¥s “TIP Worklst Access - Specify which users can view and act upon your notifications.
[ Raceivables Biling, UPS
Receivables Cash, UPS
Bup Employee Self Service
I up 1c5 seff sewvice



Step 3. Click on the
University of the Philippines Journals folder.

B Favorites ¥ Diagnostics Logout Help Personalize Page

Enterprise Search | Al [l [ Go | Search Results Display Preference IStandard =

Logged In As ANBATU
Oracle Applications Home Page

Main Menu. Worklist
| Full List_|
@ £ eup spms €S self service [From [type [subject Sentv |
= pedwey Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017

SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
= Salvio, Sarah "Joy" HR Your appraisal has been completed. Please review and provide feedback. 19-Jan-2017
® B nquiny SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
® E curreng SYSADMIN HR Travel Order for Batu, Alysss has been approved. 26-0ct-2016
B3 Reports UMX Login Help Password Reset 13-Jan-2016
® BJ other ¥ TIP Vacation Rules - Redirect or auto-respond to notifications.

= ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.
B0 Currency Setups

£} [—bl Payables Accountant, UPS
= ;‘ Payables Budget Officer, UPS
8 [ payables Cashier, UPS

8 O payables DV, UPS

&3] [——l Payables Pre-Audit, UPS

B ;‘ Receivables Accountant, UPS
® .:l Receivables Biling, UPS

B t;l Receivables Cash, UPS

F 0110 et Calf Canira




Step 4. Select Enter.

University of the Philippines

The Find Journals
B Favorites ¥ Diagnostics Logout WindOW W|" Open.
Enterprise Search | Al l=l | Go | Search Results Display Preference |Standard |

Oracle Applications Home Page

Main Menu | [ workiist
| Personalize ‘ Full List |
@ 53 eup spms 1cs self senvice [From [Type [Subject [sentv |
B £ General Ledger Accountant, UPS SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae 01-Feb-2017
ei= SYSADMIN HR Other Professional Qualifications has been forwarded for approval to Hidalgo, Diane Krisha Mae|01-Feb-2017
& enter Salvio, Sarah "Joy" HR Your 3ppraisal has been completed. Please review and provide feedback. 19-Jan-2017
—,;Jm T=nce = SYSADMIN HR Certificate of Service for Batu, Alyssa has been approved. 11-Jan-2017
Bizunch JOEN Wizard SYSADMIN HR Travel Order for Batu, Alyssa has been approved. 26-0ct-2016
B Import UMX Login Help Password Reset 13-Jan-2016
@ B3 pefine ¥ TIP Vacation Rules - Redirect or auto-respond to notifications. o
(T v TIP Worklist Access - Specify which users can view and act upon your notifications.
® O Generate
&) ':‘ Schedule
= ':l AutoAllocation
o I Reconciliation
® O pudagets

) QInguu
£ DCurreng‘
® DO eports
B O other

™ currancy catune




File Edit Wiew Folder Tools Window Help Step 5. Click the
[_:::ﬁ PO GR84S P R IhEs LBV S R New Batch button.
O] _lolx

— The Batch window

Batch Status || Source Category Period Batch Mame Journal MName Currency Journal Debit Journal Credit

[ ] - will open.

E —Ox

Batch

Journal

Ledger
Source Period
Category Currency

Status Cantral Tatal

Posting Batch
Funds Journal

dare
Clear J Mew Batch Mews Joumnal | Find -

Review Journal Review Batch Post Reverse Batch Reguery

Mew Journal Mew Batch Tax Batch Approve AutoCopy...

Recard: 171 ... Listof¥alu.. =05C=




File Edit ‘Wiew

H2® &8 HGP

Tools Window Help

€ ([ [ A 5

2E9 9% 2

o]

Description

Caontral Total
Batch Totals

Entered

Accounted

Journals I

=
Batch |15 - Batch Journal
Period  |MAR-17

Dehit

Autocopy Batch.

Balance Type |Actual

Credit

Post

Status
Posting |Unposte:d
Funds [N
Approval |MAA

Details
Created |28-MAR-2017
Posted
Posted By

Change Period...

Clear

Mew Batch Mew Journal

More

Find

Review Journal

Mew Journal

Review Batch

Mewe Batch

Post

Tax Batch

Revarse Batch

Approve

Reguery

AutoCopy.

Record: 11

=0sC=

You may organize journal entries
with common attributes into
batches. For example, it is possible
to group journal entries by type or
date. You may have multiple
journals in one batch, or have a
separate batch for each journal
entry.

A batch may contain multiple
journals, each of which may belong
to a different ledger. All of the
ledgers within a batch, however,
must have the same calendar,
period type, and chart of accounts.

All journal entries in a batch must
share the same period. You may
create a journal batch for any

“Open” or “Future Enterable” accounting
period, but may only post batches with
“Open” accounting periods.

If you do not want to enter batch
information, you may enter a journal
directly. General Ledger will create a
batch for the entry automatically using the
source (manually entered), combined with
a unique batch ID and the system date.



File Edit “iew Folder Tools Window Help

¢ e LEOP% 2

HY® G -88P

(o]

=

O x

O %

| Batch |15 - Batch Journal Status
Periad Balance Type Actual Posting |Unposted
Description Funds [M/A
Approval MA
Control Tatal [
Batch Totals Details
Diehit Credit Created | 28-MAR-2017
Entered Posted
Accounted Posted By
Journals Autocopy Batch... Check Funds Resere Funds YWiew Results
Post Reverse Batch Tay Batch Approve Change Period...
hdaore
Clear Mew Batch ews Journal Find -
4 »
Review Journal Review Batch Post Reverse Batch Reguery
Mew Journal Mewe Batch Tax Batch Approve AutoCopy...
Recard: 1711 =08C=

Step 6. On the Batch
field, enter the Name
of the Batch Journal.



Field Name
Batch
Period
Description

Description

Name of Batch Journal
e.g. 15 - Batch Journal

Month and year coverage of the Batch Journal
e.g. FEB-17

Brief description of the Batch Journal
e.g. Batch Journal #15

Remarks
Required field
Text field
Required field
Date (MON-YY)

Optional field



File Edit Wiew Folder Tools Window Help

(BP0 - 8SP RXDDER L2 DD 2

o

© Batch (UP System)

Batch |15 - Batch Journal

| Period (LIRS

|

Balance Type  Actual

Description |

Control Total |
Batch Totals

(L

Status

Posting |Unposted

Funds MA&

Approval NAA

Details

Dehit Credit Created [28-MAR-2017
Entered | | Posted
Accounted | | Posted By

Journals | [ Autocopy Batch | [ Check Funds [ Resemwe Funds [ YWiew Results

Post | [ Reverse Batch [ Tay Batch [ Approve [ Change Period. .. )I
Iore
Clear Iew Batch Mew Journal Find -
»
Review Journal Review Batch Post Reverse Batch Reguery
Mesw Journal Mew Batch Tax Batch Approve AutoCopy...
Record: 111 | | Listofvalu.. | | <0sc=

Step 7. On the
Period field, select
the date (month-
year) by either:

a. Clicking the

ellipsis button |_
then selecting from a
list of values of
Periods.

b. Manually typing
the abbreviated
month and year,
following the format
MMM-YY (e.g. FEB-
17).



Eile Edit View Folder Tools Window Help

HY® § 534 PF

e DD ABOPE | 2

o]

— O %
= _lolx
Batch Status
Eerind AR-17 Balance Type Actual Posting |Unposted
Description Funds [M/A
Approval - MAA
Control Tatal [ ]
Batch Totals Details
Diehit Credit Created | 28-MAR-2017
Entered Posted
Accounted Posted By
( Joumals | Autocopy Batch... Check Funds Resere Funds Wiew Results
Post | Reverse Batch Tayx Batch Approve Change Period J
More
Clear Iew Journal Find -
4 3
Review Jourmal Review Batch Post Reverse Batch Reguery
Mew Journal New Batch Tay Batch Approve AutoCopy...

Record: 111

'+ Step 8. Enter a
description for the
Batch Journal on the
Description field.



File Edit “iew Folder Tools Window Help

HY® -89 P

(DD LEOPG | ?

o]

o

— O %

= _lolx
Batch |15 - Batch Journal Status
Period [MAR-17 Balance Type |Actual Posting Unposted
Dlescription Funds [M/A
Appraval M
Control Total [ ]
Batch Totals Details
Dehit Credit Created [28-MAR-2017
Entered Posted
Accounted Posted By
( Journals | Autocopy Batch... Check Funds Rezeme Funds Wiew Results
Post | Reverse Batch Tax Batch Approve Change Period. .. )
More
Clear Mew Batch Mew Journal Find -
4 »
Review Journal Review Batch Post Reverse Batch Reguery
Mew Journal Mew Batch Tax Batch Approve AutoCopy...

Record: 11

=08C=

 Step 9. Click the
Journals button.

The Journals window
will open.




File Edit View Folder Tools Window Help

Description |

Ledger
Period |MAR-17
Balance Type |Actual
Clearing Company

_ Other Infarmation

Currency

Category Date
Effective Date | 31-MAR-2017 Type

Docurnent Murmber Rate

Tax Mot Required
Contral Tatal

Conversion Reverse

Date

Period ’7
Method | Switch DrfCr -
Status Mot Reversed

Reverse

Line Account

Dehit () Credit ) Description

I | [ [ (B

Acct Desc |

( Post | [ AutoCopy Batch...

| [ Approve (

T Accounts... )I

S—

Record: 11 .. Listofvalu..

Check Funds [ Reserve Funds

[ Yiew Results (

=08C»

Change Currency... J

Fill out the following
fields on the Journals
window: Journal,
Description,
Ledger, Category,
and Effective Date.



Field Name

Journal

Description

Ledger

Category

Effective Date

Description

Name of the Journal
e.g. Journal0001

e.g. UPD, UPM

e.g. Adjustment, AX Inventory

e.g. 28-FEB-2017

Remarks
Required field
Text field
Must be unique
Optional field
Text field
Required field
The default value depends on the user
account.
Required field
Must select form a maintained list of
values
Required field
Date (DD-MON-YYYY)



File Edit “iew Folder Toaols Window Help

 Step 10. On the

(AP0 & :86P X IDHHE ALEIP S ?

Journal field, enter

o

i - 15 - Rateh . laurnal

= Journal Journal DDD1| Conversion Reverse v
Description | Currency |PHP Date
Ledger |UP System Category Date |[28-MAR-2017 Period
Periad [MAR-17 Effective Date |28-MAR-2017 Type |User Method
Balance Type |Actual Document Mumber Rate |1 Status Mot Reversed
Clearing Company Tax (Mot Required (W
B Contral Total [r] -
_ Other Infarmation
v
Line Account Dehit (PHF) Credit (PHP) Description []
[ ] | | | [l =
[ ] | | | [
[ ] | | | [
[ ] | | | [

—i[ | | | | [
[ | | | [
[ | | | [

I | | | 0 o
| |
! ]| I A AR »
Acct Desc |
( Post | [ AutaCopy Batch... | [ Approve ( Line Drilldowr. .. [ T Accounts.. )I
( Check Funds [ Resere Funds [ iew Results ( Change Period... | [ Change Currency...
Record: 171 | | | <0sC=

the name of the
journal.




File Edit View Folder Tools Window Help Step 11. Fill out the
BP0 FHVSP L HER LBIPS 7 _ Description field with

.G,_]EHII a brief description of
Journal |Journal 0001 Conwersion Reverse
| Description | | Currency PHP Date the Journal
Ledger |UF oystem Category | Date |28-MAR-2017 Period
Period |MAR-17 Effactive Date |28-MAR-2017 Type [User Method
Balance Type |Actual Document Mumber Rate |1 Status Mot Reversed
Cleating Company Tax (Mot Reguired (W
B Contral Total [|—] =
_ COther Information
p
Line Account Debit (FHF) Credit (PHP) Description []
[ | | | [
[ | | | [
| | | | [
[ | | | [
—__| | | | [
[ | | | [
| | | | [
I | | | O o
| |
A aenanaans 3
Acct Desc |
( Post | [ AutoCopy Batch | [ Approve ( Line Drilldown [ T Accounts J
( Check Funis [ Resemwe Funds [ Wiew Results ( Change Period... | [ Change Currency... J

Record: 11 =05C=



File Edit Yiew Folder Tools Window Help

 Step 12. On the

Category field, select

o

ny-14-B Journal

(AP0 & -88P £ DR LEIP% 2

= | Journal ,‘Mi Conversion Reverse v
Description | — Currency FHP Date
Ledger |UP System Category _|— Date [28-MAR-2017 Period
Period MAR-17 Effertire-Errte—mteblmenads — Type User hethod
Balance Type Actual Document Mumber Rate |1 Status Mot Reversed
Clearing Company Tax Mot Required (W
B Control Tatal [ |—] =
_ Other Information
v
Line Account Dehit (FHF) Credit (PHP) Description [1]
[ | | | U &
[ ] | | | [
[ ] | | | [
[ ] | | | [

—[ | | | | [
[ | | | [
[ | | | []

I | | | 0 o
| |
F A [
Acct Desc |
( Post | [ AutoCopy Batch... | [ Approve ( Line Drilldovn. . [ T Accounts.. J
( Check Funds [ Resere Funds [ Wiew Results ( Change Period... | [ Change Currency...
Record: 141 |1 . | Listofvaiu.. | | <050

from a list of values
by clicking the ellipsis

button I,




File Edit Yiew Folder Tools Window Help

 Step 13. Under the

(HY® &-88P RXDDHER LEIPEH | ? Conversion
[E . Journals { mj- 15 - Batch Joumnal Su bsectlon,
j? Joumal [oumaloom  Conwersion Reverse v Currency field click
Description | Currency |l r Date
Ledger |UF System Category |Adjustment Tate (31 e 2017 Period the e”lpS|S button |_-
Period MAR-17 Effective Date |31-MAR-2017 Type |User Methad to replace PHP with
Balance Type |Actual Document Number Rate |1 Status Mot Reversed USD
Cleating Company Tax Mot Reguired (W
B Contral Total [ |—] -
_ Other Infarmatian
v The Currencies
Line Account Dehit (FHP) Credit (PHP) Description |1 1 I
o | | | B = window will appear.
[ | | | L
[ | | | L
[ | | | L
—[ | | | | [
[ ] | | | [
[ | | | [
| | | | O o
| |
: A eaaaaaeaens »
Acct Desc |
( Post | [ AutoCopy Batch... | [ Approve ( Line Drilldown. .. [ T Accounts... jl
( Check Funds [ Resermwe Funds [ Wiew Results ( Change Period. .. | [ Change Currency. .. )
Record: 171 | .| Listofvalu.. | | =05C=




Eile Edit Wiew Folder Tools Window Help

HYO0 8P L Dh¥g L2ILE 7

CEERS

o

= Journal  Journal 0001 Canversion
Description Currency
Ledger UP System Category  Adjustment Diate
Period MAR-17 Effective Date 31-MAR-2017 Type
Balance Type Actual Docurnent Murnber Rate

Clearing Cornpany Tax Mot Required

5 Control Tatal
Lines Other Information
Line Account Dehit (PHF) Credit (PHF) Description

= [=]
Reverse
FPHP| Date
Find|%
Currency Mame
STAT Statistical
UED S Dallar

L)

Choices in list 3

Recard: 171 ... Listof¥alu.

=05C=

Acct Desc
Fost AutoCopy Batch.. Approve Line Drilldown. . T Accounts...
Check Funds Reserve Funds Wiew Results Change Period... Change Currency...

Select the desired
currency (e.g. USD)
in the Currencies
window, then click
OK.



File Edit “iew Folder Tools Window Help

HYP0 §H8SP £ DER LD ?

O |Enter.Jor

21T - 146 - Batch Journal

O Journals (LIP Sy

Journal |Joumal 0001

Conversion

Reverse

Description | C gy USD Date
Ledger W Category W Date ’W Period ’7
Period [MAR-17 Efective Date 31-MAR-2017 ifn—':ype Method
Balance Type Actual Document Mumber Rate Status Mot Reversed
Clearing Company ,7 Tax W (W
B Caontrol Total [ |—] -
_ Other Infarmation
Entered Accounted G
Line Account Dehit (USD) Credit (USD) Dehit (PHF) Credit (PHP) Description [ ]
[ | | | | | 1 A
[ ] | | | | | [
| | | | | | [
[ | | | | | [
—[ | | | | | | [
| | | | | | [
[ ] | | | | | [
B | | | | | 0 &
| | | |
q A R | 3
Acct Desc |
( Post | [ AutoCopy Batch... | [ Approve ( Line Drilldown. .. [ T Accounts. .. )I
( Check Funds [ Resere Funds [ Wiew Results ( Change Period. .. | [ Change Currency... )I

Record: 111 List af Walu

=05C=

Step 14. On the
Date field, select the
Conversion Date by
cIickin%the ellipsis

button™ .



File Edit Wiew Folder Tools Window Help

BP0 o887

(DR LBIDPE | 7

Choices in list: 3
Record: 11

List ofalu... =05C=

= B ==
= Jaurnal Jaurnal 0001 Conwersion Reverse
Description Currency  USD Date
Ledger UF System Category  Adjustment Date 31-MAR-2017 Periad
Period  MAR-17 Effective Date  31-MAR-2017 Type Method  Switch DrCr -
Balance Type Actual Document Number Rate x
Clearing Company Tax Mot Required
B Control Tatal Find|%
Lines Cther Infarmation
Entered
. : T ohor
Line Account Dehit (USD) Credit (USD) Dehi User
4 ‘l .............. B | » A
: 4 Eind _Qancel
Acct Desc
Post AutoCopy Batch... Approve Line Drilldown. .. T Accounts...
Check Funds Resewe Funds Wiew Results Change Period. .. Change Currency...

 Step 15. On the
Type field, select
Corporate from the
list of values by
clicking the ellipsis

button '™




File Edit “iew Folder Tools Window Help

HYO L8P S ¥ LEB1JIS 2

Line

_ Other Infarmation

Contral Total

(L

— O %
v

—
—

Switch DrCr v
Mot Reversed

BB
= Journal |Journal 0001 Conversion Reverse

Description | Currency USD Date

Ledger |UP System Category  |Adjustment Date |31-MAR-2017 Period

Period  |MAR-17 Effective Date  31-MAR-2017 Tyne Cormorate Method

Balance Type |Actual Document Mumber Rate 50 Status

Clearing Company Tax |Mot Required (T
a B

Account

Entered
Diehit (USD) Credit (USD)

Accounted

Dehit (FHF) Credit (PHF) Description  []

4

A
5
5
5
5
5
5
5

1]

Acct Desc |

Post

| [ AutoCopy Batch. .. | [ Approve

Recard: 11

Check Funds

[ Reserve Funds

List ofvalu..

[ “iew Results

=050C=

{ Line Diilldown..

I

T Accounts...

( Change Period. ..

| [ Change Currency...

i Upon filling out the
fields, the Conversion
Rate for that day is
automatically
displayed.




Eile Edit Yiew Folder Tools Window Help

HY20 §r8a@

(ONEE LDO D% 2

Record: 11

=05C=

(o] o) =]
= Journal  Joumal 0001 Canversion Reverse =2
Descrigtion Currency |USD Date
Ledger UP System Category  |Adjustment Date | 31-MAR-2017 Period
Period |MAR-17 Effective Date | 31-MAR-2017 Type |Corporate Method | Switch Dr/GCr -
Balance Type |Actual Document Mumber Rate 50 Status Mot Reversed
Clearing Company Tax (Mot Reguired Revarse
8 Caontrol Total [
Lines Other Information
Ertered Accounted v
g fccount Dehit (USD) Credit (USD) Debit (FHF) Credit (FHP) Description []
4
»
Acct Desc
Post AutoCopy Batch... Approve Line Drilldown. .. T Accounts.. )I
Check Funds Reserve Funds Yiew Results Change Period. .. Change Currency... )

Step 16. Fill out the
following fields under
the Lines tab: Lines,
Account, Debit
(USD), Credit
(USD), and
Description.



Field Name

Line

Account

Debit (USD)

Credit (USD)

Description

Description
Number of the line entry
eg.1,2
Account the line is bound to

Amount of debit for the account
e.g. 12312.00

Amount of credit for the account
e.g. 12312.00

Brief description of the line entry
e.g. Debit for Account 1

Remarks
Required field
Must be a positive number
Required field
Must select from a list of values
Required field
Per line, must select one of either
Debit or Credit
Required field
Per line, must select one of either
Debit or Credit
Optional field
Text field
Default value from the previous
Description field



File Edit view Folder Tools Window Help Step 17. Enter the
HYO O38GP LR LB ? _ Line Number on the

S |Enter Jof L|ne fleld

Sl dournals (1 m) - 18- Batch Journal

Journal ,meamumi Conversion Reverse v
Description | Currency |USD Date
Ledger UP System Category |Adjustment Date (31-MAR-2017 Period
Period |MAR-17 Effective Date |31-MAR-2017 Type |Comorate Method
Balance Type |Actual Document Mumber Rate |50 Status Mot Reversed
Clearing Company ,7 Tax W (T
Caontrol Total [r] -

Other Information

Ertered Accounted v

coount Debit (USD) Credit (USD) Debit (FHF) Credit (FHP) Description [ ]

| [
| B
| L
| L
| B
| L
| B
| C

1

| Y | 3
Acct Desc |
( Post | [ AutoCopy Batch... | [ Approve ( Line Drilldown. .. [ T Accounts. .. )I
( Check Funds [ Reserve Funds [ YWiew Results ( Change Period. .. ‘ [ Change Currency... JI

Record: 11 - =08C=




File Edit ¥iew Folder Tools Window Help

(BEo0 G283 P £ g L0995 2

@ Journals (U 13- 15 - Batch Journal
= ' Journal lmmumi Conversion Reverse v
Description | Currency =D Date
Ledger |UP System Category |Adjustment Date |31-MAR-2017 Period
Period  MAR-17 Effective Date  31-MAR-2017 Type |Cormorate Method
Balance Type |Actual Document Mumber Rate |50 Status Mot Reversed
Clearing Company Tax Mot Required (T
B Control Total [|—] =
_ Other Infarmatian
Entered Accounted c
Ling Account Debit (USD) Credit (LUSD) Debit (FHF) Credit (FHP) Description [1
] 2 | | \ | [ =
[ H | | \ | [
[ ] | | | \ | [
| | | | \ | [
—[ | | | \ | [
[ | | | \ | [
[ ] | | | \ | [
I | | | | | 0 ©
| | | \
! A Treaaane | 3
Acct Desc |
( Post | [ AutoCopy Batch... | [ Approve ( Line Crilldowen... [ T Accounts... J
( Check Funds [ Reserve Funds [ Wiew Results ( Change Period... | [ Change Currency... J
Record: 171 | 1 .. | Listorvaiu.. | | =osc=

Step 18. To fill out the
Account field, click the

ellipsis button |_

The Accounting
Flexfield window wiill
then open.



Eile Eot Yiew Folier Toos Yindow Kol _ | Fill out the fields in
BHYPO GHISEP £ DR LBPYS the Accounting

“3

= e
qE [E Journal  Journal 0001 Corversion Reverse _ : FIeXerld WIndOW;
Description Currency  USD Date then C“Ck OK
Ledger UP Sysjermr Tyt Erater—=tt=trhirRe2E it
Feriod MaR-17 (B =
Balance Type  Actual
Clearing Cornpany Uit J
& Fund

Lines Other Infarmatigry Fesponsibility Center

Budget Segrment

Line Account General Ledger
! General Ledger2
Object Codel
Ohject Code2

Special Code
Cash Flow
Future
A R | >
4
Ok Cancel )I Comhinations Clear )I Help )I
Acct Desc JI
Post AutoCopy Batch... Approve Line Drilldown. . T Accounts...
Check Funds Reserve Funds Wiew Results Change Period... Change Currency...

Record: 141 ... Listofvalu.. =05C=



File Edit “iew Folder Tools Window Help

HY® 58P R DDHER LBPLS 2
By T
= Journal Jourmnal 0001 Conversion Reverse v
e Description Currency |USD Date
. Ledger |UP Systerm Categary | Adjustrment Date 31-MAR-2017 Period
Pariod |MAR-17 Effactive Date  31-MAR-2017 Type |Corporate Wethod | Switch DrCr -
Balance Type | Actual Document Mumber Rate 50 Status Mot Reversed
Clearing Cormpany Tax |Mot Required Reverse
Control Total [l 1
Lines Cther Infarmation
Entered Accounted v
Line Account Dehit (USD) Credit (USD) Debit (PHF) Credit (PHF) Description [ ]
1 01.101.-.-10101010 - - - .- - 50.00 2,500.00 =
2 01.101.-.- 10101020 - -.- .- - 50.00 2500.00
! £0.00 50.00 2,500.00 2500.00

Record: 2i2

Acct Desc |UP Systern.General Fund. Unspecified Unspecified Petty Cagh. Select value Unspecified Unspecified Unspecified Unspecified Unspecified

1

13

Post

AutoCopy Batch...

Check Funds

Reszara Funds

=05

Approve

Wiew Results

Line Drilldowen. .

Change Period. ..

T Accounts. ..

J

Change Currency...

J

Step 19. On the
Journals window,
select either the
Debit or the Credit
field, then fill out with
the necessary/
corresponding value.

The Accounted
Debit/Accounted
Credit is
automatically
computed and filled
out in the system.

Enter lines so that

the Total Debit and
the Total Credit will
be of equal amount.



—

File Edit Wiew Folder Tools Window Help StEP 20. Click the

AR YY LTIl YL I Save button L7
= P e e : | located on the menu
Journal |Journal 0007 Canversion Reverse [w! bar.

@ Description Currency |USD Date
. Ledger UP System Category Adjustment Date |31-MAR-2017 Perind
Period  MAR-17 Effective Date 31-MAR-2017 Type |Corporate Mathod | Switch DriCr -
Balance Type |Actual Docurnent MNurnber Rate |50 Status Mot Reversed
Clearing Company Tax (Mot Reguired Reverse

Contral Total [ r]
_ Other Information

Entered Accounted V]
Line Account Dehit (USD) Credit (USD) Dehit (FHF) Credit (FHP) Description [ ]
10101 0000 e | 50.00 | 2,500.00 | [] A
2 D1.101.-- 10101020 - - | | 50.00 | | 2,500.00 | [
[ | | | | | | [
[ | | | | | | B
[ | | | | | B
[ | | | | | | B
[ | | | | | | B
—{L | | | | | [ 3
| 50.00 | 50.00 | 2,500.00 | 2,500.00
A i | 3
i Acct Desc |UF' System.General Fund Unspecified. Unspecified. Petty Cash. Select value, Unspecified Unspecified Unspecified Unspecified. Unspecified

( Post | [ AutoCopy Batch... | I Approve ( Lire Drilldown. . I T Accounts. .. JI
( Check Funds [ Reserve Funds I Yiew Results ( Change Period... | I Change Currency... jl

Record: 22 =08C=
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Journal WJournal 0001 Conversion Reverse v
Description Currency USD Date
Ledger |UP Systemn Categary Adjustment Date 31-MAR-2017 Periad
Period [MAR-17 Effective Date | 31-MAR-2017 Type Corporate Method | Bwitch Dr/Cr -
Balance Type |Actual Dacument Number G513 Rate 50 Status Mot Reversed
Clearing Cornpany Tax |Mot Required Reverse

Caontral Tatal [l 11

Lines Other Information

Entered Accounted v
Line Account Dehit (LUSD) Credit (USD) Dehbit (PHF) Credit (PHF) Description [ ]
1 01.101.-.-10101010.- .- - .- 50.00 2,500.00 =
2 01.101.-.-.10101020.- .- - .- -.- 50.00 2,500.00
50.00 50.00 2,500.00 2,500.,00
4| 3
Acct Desc |UP System.General Fund. Unspecified Unspecified. Petty Cash. Select value.Unspecified. Unspecified Unspecified Unspecified. Unspecified

Post AutoCopy Batch... Approve Line Drilldown. .. T Accounts..
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FRI-40400: Transaction complete: 4 records applied and saved.
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Expected Results

A confirmation that
the transaction has
been completed will
appear on the lower
left side of the
window.

e The Foreign Journal entry is created and saved along with

its details.

e The Batch Journal is created and saved along with its

details.

e Accounted values for lines in foreign currency (e.g. USD)

are computed by the system.

e A confirmation of the save process appears on the lower



Expected Results
left of the application.



