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DV Preparation
(with PO)




Manual ID UM100530
Functional Domain Accounts Payable Module
Responsibility Payables DV
Purpose To prepare a Disbursement Voucher (DV) with Purchase Order (PO)
Data Requirement e DV details
e Scanned supporting documents
e PO Number
Dependencies e Responsibility Center Code
e Special Code

e Expenditure Type

Scenario The DV originator enters DV details and uploads scanned documents required for processing
in the system.
Authors Julius Ermitanio, Micheal Angelo Soliven, & Reah Mae Supnet




Step 1. On the UIS
Main Menu, select the
Payables DV

University of the Philippines

responsibility.
8 Favorites ¥ Diagnostics Logout Help
Enterprise Search [ Al [=]] Go Search Results Display Preference [Standard |
Logged In As JDELACRUZ
Oracle Applications Home Page
Main Menu Worklist
Personalize [ Full List

® [ general Ledger Budget Analyst, UPS From Type Subject Sent

® O mnternet Expenses, UPS There are no notifications in this view.

5[ et =

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

@ DI payables DV, ups
e R

povEE




University of the Philippines

B Favorites ¥

Enterprise Search [ Al =[] Go Search Results Display Preference | Standard [

Oracle Applications Home Page

Diagnostics Logout Help

Logged In As JDELACRUZ

Main Menu Worklist
Personalize Full List
® [J General Ledger Budget Analyst, UPS From Type Subject Sent
® O internet Expenses, UPS There are no notifications in this view.
BE ¥ TIP Vacation Rules - Redirect or auto-respond to notifications.
— Pavables Budqet Officer. UPS ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.
& O payables pv, ups
ayables

B B3 Accrual write-0ff
= 8up Employee Self Service

Step 2. Select Entry.

A dropdown list will
appear.



University of the Philippines

B Favorites ¥

Enterprise Search IAII E | | Go Search Results Display Preference IStandard :

Oracle Applications Home Page

Diagnostics Logout Help

Logged In As JDELACRUZ

Worklist
Personalize bl lict
® [ general Ledger Budget Analyst, UPS From Type Subject  Sent
® B nternet Expenses, UPS There are no notifications in this view.

¥ TIP Vacation Rules - Redirect or auto-respond to notifications.

® O pay, a
—Pavables Budget Officer, UPS ¥ TIP Worklist Access - Specify which users can view and act upon your notifications.

& EJ payables DV, UPS
=l Print DV
E

eports
Recurring DV
® O inquiry
& B3 Accrual write-0ff
& B3 yp Employee Self Service

Step 3. Click DV.

The Java Applet will
open on your
computer.



File Edit View Folder Tools Reports Actions Window Help ORACLE Step 4. Enter the PO

HY0 Z588P LN LEPIYR ? Number
(o] Tl )
Batch Control Total Batch Actual Total CorreSpondlng tO the
&) upDv DV being created.
Operating Unit | Type ﬁ“uppliev Name Supplier Num Branch DV Date DV Number Currency |DV »
. UP System Standard 36 Fompucare Corporatior 4182 San Juan City PHP =

Notice that once the

J > PO Number has been
1 General \ 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments 6 View Prepayment Applications entered, the Su ppl |er
Summary Amount Paid Status Name, Supp“el’
ltems PHP |D.00 Status Never Validated
_ Number, and Branch
Retainage Accounted |Unprocessed . .
Prepayments Applied Approval |Required fle|dS are automatlca"y
Withholding Holds populated
Subtotal Scheduled Payment Holds
Tax
Freight o
Miscellaneous Deseription
Total

Actions... 1 Calculate Tax Tay Details ) Corrections ) Quick Match ) Match All Distributions )

Record: 111 .. Listofvalu... <08C>



File Edit View Folder Tools Reports Actions Window Help

HYO §588P® R ND#ER LBIIPH ?

(o]

Batch Control Total

£ UPDV

Batch Actual Total

Prepayments Applied
Withholding

Subtotal

Tax

Freight
Miscellaneous

Total

0K |

™ =] E3

O

: Currency: DV,

ication:

Operating Unit vape PO Num:'SuppIier Name Supplier Num Branch DV Date | DV Number
. UP System Standard 30 Procurement Service-D 1068 Metro Manila PHP
‘ = X
1 General ] 2 Lines 3 Holds ¥\ APP-SQLAP-10146: 2 prepayments are available for application pE
to invoices for this supplier.
Summary Amount Paid
{tems PHP [0.00 To apply or unapply prepayments, choose the Actions button
i and enable the Apply/Unapply
Retainage Prepayments check box in the Invoice Actions window.

Description

Actions... 1 Calculate Tax Tay Details

Caorrections Quick Match Match

All Distributions

Choices in list: 34
Record: 141 .. Listofvalu... =08C>

ORACLE  Note: If the Supplier is
PS-DBM, you will be
alerted by the system
regarding
prepayments.

Just click the OK
button to proceed.



File Edit View Folder Tools Reports Actions Window Help ORACLE’ Step 5. Fill out the
BYO 58P R NHEAR LEPP% | 2

g — other required fields,
Batch Control Total Batch Actual Total namely DV Date, DV
3| P ov Amount, Other DV

Operating Unit | Type PO Num | Supplier Name Supplier Num Branch DY Date DV Number Currency |DV » H

: — - _ ~ » = Details, and

. UP System Standard |36 Compucare Corporatior |4182 San Juan City PHP
Description.
(‘ » =
1 General 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments 6 View Prepayment Applications

Summary Amount Paid Status

Items PHP |0.00 Status Never Validated

Retainage Accounted |Unprocessed
Prepayments Applied Appraval Required
Withholding Holds
Subtotal Scheduled Payment Holds
Tax
Freight .
Miscellaneous R
Total
Actions... 1 ' Calculate Tax ‘ Tay Details "\ Carrections )\ Quick Match ‘,I Match All Distributions \

FRNM-40202: Field must be entered.
Record: 171 ... Listofvalu... <08C>



File Edit View Folder Tools Reports Actions Window Help

ORACLE DV Date

HYo &
O Invoice Workbenc

Batch Control Total
=

BSP L DDER LEDIPS% 2

= [=] B3

Batch Actual Total

|Operating Unit IIType

IIPO NumIISuppIiev Name

IISuppIiev Num IIEIranch

.IUP System IStandard I38

ICnmpucare Corporatior I4182

|San Juan City

IID\/ Date I DY Number IICurrencyI@
[_

[ 3

I I I I

I I

I I I I

I I

| I I I

2 Lines

I I

3 Holds 4 View Payments

|
|
I I

I I I

5 Scheduled Payments 6 View Prepayment Applications

| I [

Summary

ltems
Retainage [—
Prepayments Applied [—
Withhelding |
Subtotal I—
Tax I—
Freight|

Amount Paid

[PHP [0.00

Status

Status |Never Validated
Accounted IUnprocessed

Approval IRequired
Holds

Scheduled Payment Holds

Descripti
Miscellaneous SO
Total
I Actions... 1 ‘ I Calculate Tax | [ Tay Details ) | Carrections J ( Quick Match ) ( Match ) I All Distributions /I
Record: 1/1 || .. | Listofvalu... | | <08C=

Click the ellipsis
button on the DV Date
field to open the
calendar and set the
DV Date.




File Edit View Folder Tools Reports Actions Window Help

BP0 58P KD LBIIPRK 2
o) ==
Batch Control Total Batch Actual Total
2| up DV
Branch DV Date DV Number Currency DV Amaount Gl Date Payment Curr Other DV Details
. San Juan City 05-JUN-2017 PHP 0 05-JUN-2017 PHP =
4| » ¥
1 General l 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments 6 View Prepayment Applications
Summary Amount Paid Status
Items PHP |0.00 Status |Never Validated
Retainage Accounted |Unprocessed
Prepayments Applied Approval Required
Withholding Holds
Subtotal Scheduled Payment Holds
Tax
Freight o
Miscellaneous BEERf]
Total
Actions... 1 Calculate Tax Tay Details ) Carrections ) Quick Match ) Match All Distributions )

Record: 141

=08C>

ORACLE DV Amount

Enter the DV Amount.
Zero (0) may be
temporarily set as the
DV Amount. Once the
Amount under the
General tab is
updated later in the
process, however, the
actual DV Amount
may be listed.



File Edit View Folder Tools Reports Actions Window Help

HYO §588P K DDER LBILQH 2

|Olinvoice Workbench (Payables DV, UPS)
Batch Control Total

=1t3

Batch Actual Total

Prepayments Applied
Withholding
Subtotal

Approval IRequived
Holds

Scheduled Payment Holds

3| up oV .
j[Currencyl DV Amount lGL Date I Payment Curr ,umhmmiI_“Qescription HTevms Date ”@
B e 0 [ps-Jun-2017 PHP | l| [os-Jun-2017 Imme —
L [ | I | [ .

| I I I I [ "
I I I I I I e
ar | »
n 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments B View Prepayment Applications
Summary Amount Paid Status
ltems [ﬁ 0.00 Status Never Validated
Retainage Accounted IUnprocessed

Tax
Freight »
Miscellaneous Description
Total I—
( Actions... 1 | I Calculate Tax I [ Tay Details :J ( Carrections ) { Quick Match ) ( Match ) [ Al Disl(ihutions)

Record: 111

=0SC=

orAcCLE Other DV Details

Click the Other DV
Details field. The
Disbursement
Voucher DFF window
will open.



File Edit View Folder Tools Reports Actions Window Help

BHYO &588P L NNl LB E 2
= —lolx
Batch Control Total Batch Actual Total
= UPDV m|
Currency DY Amount GL Date Payment Curr Other DV Details Description Terms Date Term:
. PHP 0.00 05-JUN-2017 PHP 05-JUN-2017 Imme
= X
Supplier Invoice Number
1 Payee Name
1 General \ 2 Lines Fund Cluster
Responsibility Center 'SA03013001 UPS UP Information Technology Development Center
Summary
Special Code |- Unspecified
ltems .
. Expenditure Type |Bank Transfer UPSA - fund transfer from one account to al
Retainage
Prepayments Applied Processor Juan dela Cruz
Withholding Pre-Audited by
Subtotal « z
Tax Cancel | Clear | Help |
Freight ) I )
Miscellaneous "
Total
Actions... 1 Calculate Tax Tay Details Caorrections Quick Match Match All Distributions

Choices in list: 49
Record: 1/1 =0SC>

orAcLE  Fill out the fields on
the Disbursement
Voucher DFF window,
particularly the
required fields:
Responsibility Code,
Special Code,
Requisition Type,
and Processor, then
click the OK button.



File Edit View Folder Tools Reports Actions Window Help

HYO 58P R DDER LBIIPH 2

\D Invoice Workbench (Payables DV, UPS)

Batch Control Total

=ER|

Batch Actual Total

I

& P ov .
Date | Payment Curr | Other DV Details i%ﬂl’erms Date HTerms ‘ Payment Methc
W07 PHP ..SAD3013001 - Bank Trangf [Payment f5-Jun-2017 [Immediate Check =

[ I

A

v

»

[ tceneal | 2 Lines 3 Holds 4 View Pay § Scheduled Pay § View Prepayment Applications
Summary Amount Paid Status
ltemns [ﬁ 0.00 Status |Never Validated
Retainage Accounted Unprocessed
Prepayments Applied Approval Required
Withholding Holds
Subtotal Scheduled Payment Holds
Tax
Freight -
Miscellaneous CEscrElion
Total
( Actions... 1 | I Calculate Tax | [ Tay Details ) ( Caorrections ) ( Quick Match ) ( Match ) ( All Distributions )

Record: 111

=<0SC=»

ORACLE Description

Provide a Description
for the DV.



File Edit View Folder Tools Reports Actions Window Help ORACLE Step 5. Once yOU
BP0 I &§588P R NHER LEPL25% 2 have entered the

o) ~T=Ix
Batch Control Total Batch Actual Total deta”s Of the DV, CI|Ck
2oy the Match button.
Operating Unit || Type PO Num | Supplier Name Supplier Num Branch DV Date DY Number Currency |DV 2
. UP System Standard 36 Compucare Corporatior |4182 San Juan City 05-JUN-2017 PHP =
The Find Receipts for
| w D Matching window will
1 General 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments 6 View Prepayment Applications Open
Summary Amount Paid Status
Items PHP |0.00 Status |Never Validated
Retainage Accounted Unprocessed
Prepayments Applied Approval Required
Withholding Holds
Subtotal Scheduled Payment Holds
Tax
Freight o
Miscellaneous Description
Total
Actions... 1 Calculate Tax ( Tay Details ) Carrections ) Quick Match ) Match All Distributions )|

Record: 141 =0SC>



File Edit View Folder Tools Window Help

(EHYO  §HVSP RDDEHER LB P52

O Find Receipts for Matching (Payables DV, UPS) - UP System

Matching
Type

Supplier

Name [Compucare Corporation

Purchase Order

Receipt Num
Packing Slip
ltern
Supplier ltem
Container
Receipt Date
Shipped Date

Num 36

Need-By Dates [

Site [San Juan City

—
—
—
—
—

Release

Line

Ship To
Bill of Lading

Number 4182
Tax Registration

Shipment

oracLe Step 6. On the Find
Receipts for Matching

Deliver To
Wayhill/Airbill
Item Desc Shipment ltem Desc
Project Task [—
Category
Cancel j [ Clear J I Find )

>

-

ment Applications

ed

Actions... 1

Calculate Tax

Tay Details Carrections

Quick Match

Match

All Distributions

Record: 171

| <0sC>

window, click the Find
button.

You will be directed to
the Match to Receipts
window.




File Edit View Folder Tools Window Help ORACLE Step 7. Tick all the
HYO GHVSP AP LAIP%K 2 items, then click

|©Match to Receipts (Payables DV, UPS) - UP System —'O/x]

Invoice Amount |0.00 MatCh-

Line Total |13,000.00

2
IUOM HQty Invoiced ||Unit Price ||Match Amount ||Freighl/Misc HReceipt Num HReceipt Line Num ||Receipt Date ||Need-Ely =
@ e k2 4000 | 8,000.00 m B [ 30-MAR-2017 03-JuL2 . .
l v |fun 1 5000 5,000.00 0 8 2 30-MAR-2017 03-JuL-2 YOU will be redlreCted
- : ’ to the Invoice
O O :
: Workbench
5| I = I '
o I I | g I
O [ O
O [ o 5
2 [ e | :

Purchase Order Receipt Quantity Associated Charges
UOM |un UOM |un Freight

Ordered |1 Billed 0 Misc
Shipped 0 Received |1

Unit Price 5000 Returned 0

Payment Terms |Immediate Net Received |1
Freight Terms Accepted |N/A

Type |Standard
Distributions |1

( View Receipt H Distribute. .. ||Invoice Overview Match )

Record: 2/2 =08C=



File Edit View Folder Tools Reports Actions Window Hel

BYO ISP L DD

n

LAV %H 2

(o]

Batch Control Total

&) upov

Batch Actual Total

-

Operating Unit | Type PO Num| | Supplier Name Supplier Num Branch DV Date DY Number Currency |DV 2
. UP System Standard 36 Compucare Corporatior |4182 San Juan City 05-JUN-2017 2685 PHP =
4| | >
m 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments B View Prepayment Applications
Summary Amount Paid Status
ltems 13,000.00 PHP (0.00 Status [Never Validated
Retainage Accounted No
Prepayments Applied Approval |Required
Withholding Holds 0
Subtotal 13,000.00 Scheduled Payment Holds 0
Tax
Freight o
Miscellaneous DEEEITH
Payment
Total 13,000.00 y
Actions... 1 ' Calculate Tax ' Tay Details | Carrections | Quick Match Match All Distributions |

FRM-40400:Transaction complete: 1 records applied and saved.
Record: 111

=08C>

ORACLE Step 8. The Amount
under the General tab
is already updated. Go
back to the DV
Amount field to update
the figure from zero (0)
to the actual amount
reflected under
Summary.



—_— .. —

File Edit View Folder Tools Reports Actions Window Help ORACLE Step 9. Save your
HY0|@88P® € N LBOIPEH 2 progress by clicking

|Olinvaice Worknencn (Payables DV, UPS) M [=1E3

Batch Control Total Batch Actual Total I— the Save button Or Use
the Ctrl + S keyboard

3| upov -
Operating Unit HType HPO NumHSuppIier Name | Supplier Num HEIranch | DV Date I DY Number I Cu"ency|@ shortcut
B P system  [Standard 35 [Compucare Corporatior (4182 [San Juan City 05-JUN-2017 2685 PP [

I I I I [l
I I I I I I I I I L
I I I I I I I I I [ 5

A i | >
— 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments 6 View Prepayment Applications
Summary Amount Paid Status
ltems 13,000.00 PHP |0.00 Status [Never Validated
Retainage Accounted No

Prepayments Applied Approval |Required
Withhalding Holds 0

Subtotal 13,000.00 Scheduled Payment Holds 0
Tax

Freight
Miscellaneous

Total 13,000.00 Payment

Description

( Actions... 1 | I Calculate Tax I I Tay Details ) [ Carrections | [ Quick Match ( hfatch ) [AIIDistributions)

FRM-40400:Transaction complete: 1 records applied and saved.
Record: 111 <08C>




File Edit View Folder Tools Reports Actions Window Help ORACLE’ Step 10. Go to the

HYO 586EP LN LBOPER 2 Lines tab.
[Olinvoice Workbench (Payables DV, UPS) ™ [=] 3
Batch Control Total Batch Actual Total
& up ov .
|0perating Unit | Type ‘ PO Numl Supplier Name | Supplier Num ‘ Branch | DV Date | DY Nurmber | Currency| DV »
. UP System Standard 36 Compucare Corporatior 4182 San Juan City 05-JUN-2017 2685 PHP ,_:
L N e G G G o | > ¥
ﬁ‘ 3 Holds 4 View Pay § Scheduled Pay § View Prepayment Appli
Summary Amount Paid Status
Items 13,000.00 PHP |0.00 Status |Never Validated
Retainage Accounted |No
Prepayments Applied Approval IRequired
Withholding Holds D
Subtotal 13,000.00 Scheduled Payment Holds [0
Tax
Freight .
Miscellaneous Description
Total 13,000.00 Payment
( Actions... 1 I [ Calculate Tax | I Tay Details ) ( Caorrections ) ( Quick Match ( Match ) ( All Distributions J

FRM-40401: No changes to save.
Record: 171 =08C>



File Edit View Folder Tools Reports Actions Window Help

HYO 8P

OlInvoice Workbenc

Batch Control Total

h {Payahles DV, UPS)

RADDER LBDY G| 2

Batch Actual Total

[& upov m|
|Operating Unit ‘ Type | PO Numl Supplier Name Supplier Num Branch DV Date I DY Number I Currency”@
. UP Systerm  |Standard |36 Compucare Corporatior 4182 San Juan City 05-JUN-2017 2685 PHP [_:

l_ o
|_ .
(=
A ennnnnn I »
1 General _ 3 Holds 4 View Pay 5 Scheduled Pay 6 View Prepay Appli
Total
2| DV Lines Gross 13,000.00 Retained I Net [ 13,000.00
Amount ObR/BUR Withholding Tax Group | Description | GL Date PO Number | PO Release”E
[t [tem [ spooool Hard Drive (1 TE) 05-JUN-2017 (36 (1=
[ [tem | spooool Desk Jet Printer 05JUN-2017 (36 R
(] (%
(] [
(] [~
A e >
( Digcard Line 2 I [ Distributions I ’ Allocations )
( Actions... 1 | [ Calculate Tax | [ Tay Details ) ( Caorrections ) ( Quick Match ( Match ) ( All Distributions )

Record: 2/2

<0SC=»

oracLe Step 11. Fill out the

Amount.



File Edit View Folder Tools Reports Actions Window Help ORACLE Step 12. Click the
B#eo|@l88® ¢ g LBOLE 2

\mvoice Workbench (Payables DV, UPS) save bUtton oruse
Batch Control Total Batch Actual Total the Ctl'l + S keyboard
[ upDv O shortcut.
Operating Unit I Type l PO Num‘ Supplier Name Supplier Num Branch DV Date I DV Number ‘ Currenl:y”@
. UP System |Standard 36 Compucare Corporatior |4182 San Juan City 05-JUN-2017 2685 PHP [_:

| L
[ I S — C_ s

4| N 7 X 2 P P e | >
1 General _ 3 Holds 4 View Pay 5 Scheduled Pay B View Prepay Appl
Total
B0V Lines Gross 13,000.00 Retained | Net | 13,000.00
ype || Amount ObR/BUR Withholding Tax Group ‘ Description | GL Date PO Number | PO Release”I:
8,000.00 |. Hard Drive (1 TB) 05-JUN-2017 136 ﬁ:
5,000.00 |. Desk Jet Printer 05-JUN-2017 36

4

=

T
T

( Discard Line 1 l I Distributions I I Allocations )

( Actions... 1 | [ Calculate Tax | [ Tay Details J ( Caorrections ) ( Quick Match ( Match ) (AII Dist[ibutions)

FRM-40401: No changes to save.
Record: 1/2 =08C=



File Edit View Folder Tools Reports Actions Window Help

HYO §H88P | € DDA

|Olinvaice Workbench (Payables DV, UPS)

Batch Control Total

LAY % ?

Batch Actual Total

| upov -
Operating Unit ‘ Type | PO Num| Supplier Name ‘ Supplier Num | Branch ] DY Date _Un\/"‘ h ! “urrency”@

B P system  [Standard 35 Compucare Corparatior [4182 San Juan City 05-Jun-2017 | (2685 e[ =

’_ o

[ I I I [
[ | [ [ [ ( I [ 5
qQr R »

— 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments 6 View Prepayment Applications
Summary Amount Paid Status

ltems 13,000.00
Retainage
Prepayments Applied
Withholding

Subtotal 13,000.00

Tax [—

Freight [—

[PHP [0.00

Scheduled Payment Holds 0

Status |Never Validated
Accounted No

Approval |R9qUif9d

Holds [0

Miscellaneous [— Description
Total 13,000.00 Payment

FRM-40401: No changes to save.
Record: 111

=0SC=

ORACLE Notice that after

saving, the DV
Number field is
populated with a
system-generated DV
number.



File Edit View Folder Tools Reports Actions Window Help

HYO §588P K DDHE¥xR £LBIL2E ?
O|Invaice Workbench (Payables DV, UPS) =0lx
Batch Control Total Batch Actual Total
[& upov -
|0perating Unit ‘ Type | PO Num| Supplier Name ‘ Supplier Num | Branch | DY Date I DY Number | Currency”@
. UP System Standard 36 Compucare Corporatior |4182 San Juan City 05-JUN-2017 2685 FPHP [_:
4 2o | > =
Total
2DV Lines Gross 13,000.00 Retained | Net | 13,000.00
Type Amount | ObR/BUR ‘ Withholding Tax Group | Description I GL Date PO Number ‘ PO Re]ease”E
[1 [tem 8,000.00 | Hard Drive (1 TB) 05JUN-2017 (36 [i=
2 item 5000.00 | Desk Jet Printer 05JUN-2017  [36 2
q o | 5
( Discardline1 | [ Distrioutions | | Alocations )
( Actions... 1 ] [ Calculate Tax l [ Tay Details | ( Carrections | ( Quick Match ( Ifatch ) ( All Distributions |

FRM-40401: No changes to save.
Record: 1/2

=<0SC=

oracLe Step 13. Go back to

the General tab.



File Edit View Folder Tools Repors Actions Window Help
HYO §H8SP | € DDA
ID Invoice Workbench (Payables DV, UPS)
Batch Control Total

£ £ §

Batch Actual Total

3| upov -

Operating Unit I Type | PO Num| Supplier Name IISuppIiev Nurm | Branch | DV Date I DY Number | Currency”@
B P system  [Standard 35 Compucare Corporatior [4182 San Juan City 05-JUN-2017  [2685 PP [
' | (

I I | | I

I

=
—

I I | I I

4| Y 7 2 P P |

[ teened L 2unes 3 Holds

I

4 View Payments 5 Scheduled Payments 6 View Prepayment Applications

I I | [ &

>

Iltems 13,000.00

Retainage

Prepayments Applied
Withholding

Subtotal 13,000.00

Tax I—

Freight I—
Miscellaneous

Total 13,000.00

Summary Amount Paid

[PHP [0.00

Status

Status |Never Validated
Accounted No
Approval |Required
Holds [0
Scheduled Payment Holds IU_

Description

Payment

( Actions... 1 | I Calculate Tax | I Tay Details )

( Caorrections )

(" quick Match ( Match ) [ AlDistributions |

Record: 111 <0SC=»

ORACLE  Step 14. Click the
Attachment button.

The Attachments
window will then open.




File Edit View Folder Tools Window Help

Main | Source

jo

BP0 8SP R DIDHER LBIY5E | 2
‘Olattachments (UP System2027(PHPY) - 05-JUN-2017, Compucare Corporation, M =13
Seq Category Title Description May Be Changed
i
Categories £3 O
Enter a partial value to limit the list, % to see all values. O
O -

—| Warning: Entering % to see all values may take a very
Entity 1ang time. Entering criteria that can be used to reduce
the list may be significantly faster.

Find|%

Category

Olnclude Related Documents Publish to Catalog

Document Catalog...

ual Total

DY Nurnber

PBBS5

m}
||Currency”£f

PHP

»

B View Prepayment Applications

v

ed Mo
al Required
ds O
ds 0

us Never Validated

Actions... 1 Calculate Tax Tay Details

Carrections

Quick Match

Match

All Distributions

Choices inlist. 0
Record: 111 .. Listofvalu.. <0SC=

ORACLE  Step 15. Click the
ellipsis button on the
Category field.




File Edit View Folder Tools Window Help

(B0 ISP R NDHER LD P52
E ™ [=] F3 ™ [=] £
Main | Source ual Total
Seq Category Title Description May Be Changed )
10 =
O DY Number HCuvvencyl DV, =
O 685 PHP
Find|% O =
Entity | category A
From Supplier -
nyoj nle = »
Somg ReCeE DecTaraton B View Prepayment Applications
Quick Invoices
Receipts ]
To Payables — us Mever Validated
:\A T > ed No
| Eind al Required
ds O
ds 0
Olnclude Related Documents Publish to Catalog Document Catalog...
Caorrections Quick Match Match All Distributions

Actions... 1 Calculate Tax Tay Details

Choices in list: 9
Record: 111 | 1

... | Listofvalu... | | <osC>

ORACLE  Step 16. From the

Categories dropdown
list, select
Miscellaneous, then
click OK.



File Edit View Folder Tools Window Help DI_\’ACLET Step 17. Go to the
(@Yo & BPER LB P52 . Source tab.
1

7, Compucare Corporation,

ual Total
go Title Descripti May Be Changed
l[TIMiscellaneous I v = =
I [— O ] DY Number HCurrencﬂ@
I - o D635 PHP =
[ [— O v

Entity Name: Invoice

»

|»

B View Prepayment Applications

us Mever Validated
ed Mo

al Required

ds 0

s D

[Jinclude Related Documents ( Publish to Catalog I [ Document Catalog... )

Actions... 1 Calculate Tax Tay Details Carrections Quick Match Match All Distributions

Record: 1/1 || | =08C= J




ORACLE Step 18. Click the
e ellipsis button on the
ual Total Data Type fleld

File Edit View Folder Tools Window Help

(HP0 @388 P L NBHER LDPY5EI?

(UP S HP)) - 05-JUN-2017, Compucare Corporation,

Main

Seq  Category Data Type O
DV Number HCurrency‘ DV,

l[F[Miscellaneous
(| | = ;
l ¢ 685 PHP
l

File or URL

]

|»

[ l
[ l

Entity Name: Invoice

v

»

B View Prepayment Applications

us Mever Validated
ed No

al Required

ds O

| |as O

[Cinclude Related Documents ( Publish to Catalog | [ Document Catalog... )

Actions... 1 Calculate Tax Tay Details Carrections Quick Match Match All Distributions

Record: 1/1 | .. | Listofvalu... | | <0sC=




T ORrRACLE Step 19. From the

File Edit View Folder Tools Window Help
B0 8P L NhER LB E 2 DataType“stof

\BAnachments (UP System2027(PHP)) - 05-JUN-2017, Compucare Corporation, .
verl ) ual Total values, select File,
Seq ({ategory Data Type File or URL - O then C“Ck OK-
l1El Miscellaneous
DV Nunber_[[Curncy [0V
bEgs PHP =
Find % _

Entity Name: Invoice
-

»

ong 1e ~
Short Text

\Weh Page B View Prepayment Applications

us Never Validated
4 ed No

wval Required

ds O

ds 0

Oinclude Related Documents Publish to Catalog Document Catalog...

Actions... 1 Calculate Tax Tay Details Caorrections Quick Match Match All Distributions

Choices in list: 4
Record: 111 ... Listofvalu... =08C>



ORACLE  Step 20. The decision

File Edit View Folder ols Window Help
BEYO ISP K DD ER LBPLPE | 2 ; ;
= : X , window will open. Do
= ™ = F3 _Jofx
Main [ Source) ual Total not click any button on
Seq  Category Data Type File or URL o ol H
B0 [Miscotaneous A the Decision window
DV Number Currency DV » yet
beas PHP = :
Entity Name: Invoice
> Go back to your
= % [pdyment Applications browser instead.
Open Document...
@ Has the file heen uploaded successfully?
dfted
Yes 'No )
U
ds 0
Oinclude Related Documents Publish to Catalog Document Catalog...
Actions... 1 Calculate Tax Tay Details Carrections Quick Match Match All Distributions

Record: 111 .. Listofvalu.. =08C>




The File Upload page
will open.

m Navigator v @ Favorites ¥ Diagnostics Help Close Window

File Upload

* Upload File

Submit H Cancel I Clear I

No file selected.

ostics Help Close Window

About this Page Privacy Stateme! Copyright (c) 2008, Oracle. All rights reserved.



Step 21. Click the
Browse button.

™ Navigator v @ Favorites ¥ Diagnostics Help Close Window

File Upload

* Upload File o file selected.

| Submit | Cancel \‘ Clear \

Diagnostics Help Close Window

About this Page Privacy Statement Copyright (c) 2008, Oracle. All rights reserved.



we $ A = Step 22. Locate and
upload the file from
your computer.

c || Q se

group_id=08&lang_code=US&paran

Organize v New folder

. Favorites = — —
Bl Desktop ‘ﬂ
& Downloads
= Recent Places v
fod

Diagnostics Help Close Window

S Oseonye MOTM - SPCMIS  MOTM - Meeting | DV2656_2017-06- | ITDC - SPCMIS -
Meeting with with Accounting | 05_PaymentCom | UG Creating a DV . .
B Desktop UPS SPMO - Office - 052317 pucare with PO - m Navigator v @ Favorites ¥
s 053017 20170317 (v.3)
w4 Libraries
EDocuments ‘--l ‘--| ‘--|
—
Jﬁ Music
[&5] Pictures x = = x = = x
B Videns 2 T - T - T
'] stics Help Close Window
Copyright (c) 2006, Oracle. Al rights reserved

File name: DV2656_2017-06-05_PaymentCom v [AII Files
[ Open Iv] [ Cancel




File Upload

* Upload File D
Submit Cancel

About this Page

V2656_2017-06-05_PaymentCompucare.pdf

Privacy Statement

Diagnostics Help Close Window

Diagnostics Help Close Window

Copyright (c) 2006, Oracle. Al rights reserved.

Step 23. Click the
Submit button once
the file attachment has
been selected.



A Confirmation will
appear that the file
has been successfully
uploaded.

m Navigator v @ Favorites ¥ Diagnostics Close Window

[E% confirmation

1. File upload completed successfully.
2. * Please close the web browser.

3. * Return to the Attachments form and click the Yes button to indicate file upload is complete. GO baCk to the InVOICe
Workbench window.

Diagnostics Close Window

About this Page  Privacy Statement

Copyright (c) 2006, Oracle. All rights reserved.



File Edit View Folder Tools Window Help

R ODER | LD Y%

HY0 4P

?

O lattachments (UP System2027(PHP)) - 05-JUN-2017, Compucare Corporation, -0/ x|
Main | Source
Seq Category Data Type File or URL
10 Miscellaneous =

Entity Name: Invoice

Open Document...

® Has the file been uploaded s

ual Total

DV Number

=0/ x]

m}
HCurrency”@ -

685

uccessfully?

payment Applications

PHP

»

-

dated
Yes No
ds O
ds 0
Olnclude Related Documents Publish to Catalog Document Catalog...
Actions... 1 Calculate Tax Tay Details Carrections Quick Match Match All Distributions

Record: 111

ListofValu... =0SC=

ORACLE Step 24. On the
Decision window, click
Yes.




File Edit View Folder Tools Window Help

BEY0 §388P R DDER LB 5%

Olttachments (UP System2027(PHP)) - 05-JUN-2017, Compucare Carparation,

?

ual Total

Main
Seq  Category Data Type File or URL o
10 Miscellaneous File Dv2656_2017-06-05_PaymentCompucare. pdf
r DY Number HCumancy| DV,
DEBS PHP =
Entity Name: Invoice
. -
B View Prepayment Applications
( Open Document... )
us Never Validated
ed Mo
wal Required
ds O
ds 0
[TInclude Related Documents ( Publish to Catalog | I Document Catalog...
Actions... 1 Calculate Tax Tay Details Caorrections Quick Match Match All Distributions

FRM-40400: Transaction complete: 1 records applied and saved.
Record: 111 =08C=

ORACLE" Step 25. Close the
Attachments window.



File Edit View Folder Tools Reports Actions Window Help

g5 o
|Olinvaice Workbench (Payables DY, UPS)
Batch Control Total

3| upov

2B QP L DD

LD 9%

D)

5

Batch Actual Total

|0perating Unit I Type | PO Num”SuppIier Name

I Supplier Num

Branch

|ovDate DV Number

O
||Currency”@

.IUP System |Standard 36

ICompucare Corporatior (4182

San Juan City

05-JUN-2017 2685

P [ =

|

I

I I I

I

I I I

| N 2 R e |

[ teened 1 2unes

3 Holds

I

4 View Payments

5 Scheduled Payments 6 View Prepayment Applications

I [
I [
I [ &

»

Summary

ltems 13,000.00
Retainage

Prepayments Applied

Withholding

Subtotal 13,000.00

Tax [—

Freight [—
Miscellaneous

Total Iw

Amount Paid

[PHP [0.00
[PHP [0.00

Status

Status |Never Validated

Accounted No

Approval Required
Holds 0

Scheduled Payment Holds 0

Description

Payment

( Actions... 1

| I Calculate Tax | I Tay Details )

( Carrections )

[f Quick Match ) ( Match )

[ A Distributions |

Record: 111

=0SC>

ORACLE Step 26. Save the
transaction again.
Click the Save button
or use the keyboard
command.




