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1. DOCUMENT CONTROL

1.1 Change Record

Date Author Version Change Reference:

Julius Ermitanio &

27 October 2014 Michael Angelo Soliven 1.0 Initial
Julius Ermitanio &
28 November 2014 Michael Angelo Soliven 2.0 Update
Reah Mae Supnet & . .
22 September 2016 Carlo Martin Evangelista 3.0 Major Revision
28 February 2017 Reah Mae Supnet 3.1 Update
29 January 2019 Reah Mae Supnet 4.0 Major Revision
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2. Description

Script ID UMSP010331

Script Name Creation of PPMP for Common Use Items

Information System Supplies, Procurement, and Campus Management Information
System

Functional Domain iProcurement PPMP Requester

Purpose To create an annual PPMP for Common Use Items

Data Requirement

Dependencies Charge Account Setup

Approval Path Setup
Purchase Order Information

Scenario Create an annual PPMP for Common Use Items

Author Julius Ermitanio, Michael Angelo Soliven, Reah Mae Supnet &
Carlo Martin Evangelista
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User Name

| JPRIZAL

Password
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Step 1. Goto
uis.up.edu.ph

Step 2. Log-in your credentials
(e.g. username and password)

Preparation of PPMP for Common Use Items
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Navigator

Personalize

I 4 Fm iProcurement PPMP Regquester, UPS I

I iProcurement Home Page I
Request

Requisition and lssuance Slip
On-Hand Items
Print PPMP Common Use
Print PFMP Mon-Common Use
Print Supplemental PPMP Common
Use
Print Supplemental PPMP
Mon-Common Use
» BB Reports
» @ iProcurement PR Requester, UPS
b Bm Payables DV, UPS

Preparation of PPMP for Common Use Items
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Step 3. On the homepage, go to
Main Menu and select

iProcurement PPMP
Requester, UP

Step 4. Select iProcurement
Home Page



|| iProcurement

Shep Requisitions

Stores Shopping Lists Non-Catalog Request

Search UPS Common-Use Supplies (Quiside PS-DBM) v

Stores
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A=

Shopping Cart

Go Advanced Search

UPS Common-Use Supplies and Equipment (PS-DBM)

Goods, materials, and items that are repetitively used in the day-to-day
operations of procuring entities in the performance of their functions.

UPS Common-Use Supplies (Qutside PS-DBM)

It is also called Inventory ltems. Common-use supplies, goods, materials, and
items that are not in the Price List of the PS-DBM but are regularly used and
kept on stock by the Procuring Entity.

P~
(4]

Home

®

Navigator

Preparation of PPMP for Common Use Items
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Step 5. In the iProcurement
Home Page, select the store to
be used:

UP Common-Use Supplies and
Equipment (Inside PS-DBM)

or

UP Common-Use Supplies and
Equipment (Outside PS-DBM).
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iProcurement

8 Favorites

Shopping Cart Home Logout Preferenc

Go | Advanced Search

UPLB List 2
Goods, materials, and items that are repetitively used in the
day-to-day operations of procuring entities in the performance
of their functions.

Common Use Items to be procured Outside PS-DBM

ing Cart

Your cart is empty.
Requisition
No results found.

eck frequently asked question:
+ Review purchasing policies
Total (PHP) Status

This s where the customer puts their ovn
plugin).

iProcurement

™ Navigator ¥ @B Favorites ¥

opping Cart Home Logo!
Search |UPLB List 2 [~
Shop: Stores >
Shop UPLB List 2

Preferences Help

Preparation of PPMP for Common Use Items
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After choosing a store, Shop
Procurement A= | " ® UP Common-Use Supplies

SR R and Equipment (PS-DBM) /
Shop UP Common-Use
Supplies (Outside PS-DBM)
window will appear.

Shop  Requisitions

Stores Shopping Lists | Non-Catalog Request

Search UPS Common-Use Supplies and Equipment (PS-DBM) |+ Go  Advanced Search

Shop: Stores =

Shop UPS Common-Use Supplies and Equipment (PS-DBM) | It contains the item categories
Defined in the IRR as those goods, materials, items, and selected equipment that are repetitively used in the day-to-day operations of procuring entities in the performance of their functions. in the Sto re.

« Agricultural Supplies (2) « Office Equipment (5)

# Disaster Response and Rescue Equipment (2} « Office Supplies (263)

e Drugs and Medicines (1) « Other Machineries and Equipment (4)

& Fumiture and Fixtures (8) « Other Supplies and Materials (28)

« Information and Communication Technology Equipment (13)

Preparation of PPMP for Common Use Items 10
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Shop  Requisitions

Shop: Stores >

functions.

Agricultural Supplies (2)

Disaster Response and Rescue Equipment (2)
Drugs and Medicines (1)

Furniture and Fixtures (8)

Stores Shopping Lists =~ Non-Catalog Request

Search UPS Common-Use Supplies and Equipment (PS-DBM) |~

Information and Communication Technology Equipment (13)

Go Advanced Search

Shop UPS Common-Use Supplies and Equipment (PS-DBEM)

* Office Equipment (5

» Office Supplies (263)

« Other Machineries and Equipment (4)
o Other Supplies and Materials (28)

Defined in the IRR as those goods, materials, items, and selected equipment that are repetitively used in the day-to-day operations of procuring entities in the performance of their

Shop Requisitions

Stores Shopping Lists =~ Non-Catalog Request

in the performance of their functions.

Binder or bulldog clips (PS-DBM) (4)

Binders (PS-DBM) (1)

Calculators or accessories (PS-DBM) (1)
Chalk boards or accessories (PS-DBM) (1)
Computer printout paper (PS-DBM) (6)
Correction film or tape (PS-DBM) (1)

Cover paper (PS-DBM) (1)

Document holder (PS-DBM) (2)

Erasers (PS-DBM) (1)

File storage boxes or organizers (PS-DBM) (6)
Folders (PS-DBM) (7)

Gift wrapping paper or bags or boxes (PS-DBM) (1)
Glue (PS-DBM) (1)

Hook and loop fastener (PS-DBM) (1)

Ink cartridges (PS-DBM) (94)

Search UPS Commeon-Use Supplies and Equipment (PS-DBM)

Go Advanced Search

Shop: Stores > Shop UPS Common-Use Supplies and Equipment (PS-DBM) >
Shop UPS Common-Use Supplies and Equipment (PS-DBM): Office Supplies

Defined in the IRR as those goods, materials, items, and selected equipment that are repetitively used in the day-to-day operations of procuring entities

e e 0 06 0 0 0 00 0 0 0 0

Paper or evelet punches (PS-DBM) (1)
'aper pads or notebooks -

Parchment paper (PS-DBM) (1)

Pen or pencil sets (PS-DBM) (1)

Printer or facsimile toner (PS-DBM) (74)

Printer ribbon (PS-DBM) (4)

Rubber bands (PS-DBM) (1)

Ruler (PS-DBM) (1)

Scientific calculator (PS-DBM) (1)

Scissors (PS-DBEM) (1)

Self adhesive note paper (PS-DBM) (3)

Sign Pens (PS-DBM) (3)

Specialty envelopes (PS-DBM) (1)

Stamps (PS-DBM) (1)

Standard envelopes (PS-DBM) (4)

Shopping Cart
Your cart is empty.

Compare Items
No items selected.

Preparation of PPMP for Common Use Items
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Step 6. Select a category.
(example: Office Supplies)

Step 7. Select a subcategory.
(example: Paper pads or
notebooks)

11
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Prm— .
sho Step 8. Select an item and enter
P Requisitions
Stores Shopping Lists Non-Catalog Request the QU antlty, then CIICk Ad d tO
Search UPS Common-Use Supplies and Equipment (PS-DBM) Go Advanced Search Cart .
Shop: Stores > Shop UPS Common-Use Supplies and Equipment (PS-DBM) > Shop UPS Common-Use Supplies and Equipment (PS-DBM): Office Supplies >
Items in Category: Paper pads or notebooks (PS-DBM)
Shopping Cart
Sort by B Ascending E Go Your cart is empty.
Hidelmages | ] 2 e v
| RECORD BOOK, 500 pages, size: 214mm x 278mm min Cumpare Items
‘Attachments None No items selected
Shopping Category Paper pads or notebooks (PS-DBM) Category OFFICE SUPPLIES.PRINTING
Supplier UP Warehouse WRITING.PADS NOTEBOOK_P
Supplier Item Supplier Site UP WAREHOUSE
Source Quotation 1 Internal ltem Number PS-OE-0063
Price 936 PHP Un Number
Hazard Class
Quantity 1] bk | Add to Cart Add to Favorites ‘Add to Compare
RECORD BOOK, 300 pages, size: 214mm x 278mm min
Attachments None
Shopping Category Paper pads or notebooks (PS-DBM) Category OFFICE SUPPLIES.PRINTING
Supplier UP Warehouse WRITING.PADS NOTEBOOK_P
Supplier Item Supplier Site UP WAREHOUSE
Source Quotation 1 Internal tem Number PS-OE-0062
Price 6032 PHP Un Number
Hazard Class
Quantity 1 bk Add to Cart Add to Favorites Add to Compare
Preparation of PPMP for Common Use Items 12
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f—

Added items will reflect in the
Shopping Cart

Shop  Requisitions

Stores Shopping Lists | Non-Catalog Request

Search UPS Common-Use Supplies and Equipment (PS-DBM) |v Go Advanced Search

Shop: Stores > Shop UPS Common-Use Supplies and Equipment (PS-DBM) > Shop UPS Common-Use Supplies and Equipment (PS-DBM): Office Supplies >

4 Confirmation
Item added successfully to the Cart. Your shopping cart contains 2 item(s).

Items in Category: Paper pads or notebooks (PS-DBM)

Sort by v Ascending |~ Go

"

Hide Images | I 2 "5 £ v [0

Attachments None
Shopping Category
Supplier
Supplier Item
Source
Price

Quantity 10 bk Add to Cart

RECORD BOOK, 500 pages, size: 214mm x 278mm min

Paper pads or notebooks (PS-DBM)
UP Warehouse

Quotation 1
936 PHP

Category

Supplier Site

Internal ltem Number
Un Number

Hazard Class

OFFICE SUPPLIES.PRINTING
WRITING.PADS NOTEBOOK_P

UP WAREHOUSE
PS-OE-0063

Add to Favorites Add to Compare

Shopping Cart

Your cart contains 2 lines.

Recently Added Lines

RECORD BOOK, 10 bk
50
5FZOECORD BOOK, 10 bk

View Cart and Checkout

Compare Items
No items selected.

Shop  Requisitions

Stores Shopping Lists | Non-Catalog Request

~~

Search I UPS Common-Use Supplies and Equipment (PS-DBM) v"

I Go  Advanced Search

'y Confirmation

Sort by v Ascending |~ Go

]

HideImages | [ = (9 & v [0

Attachments None
Shopping Category
Supplier
Supplier ltem
Source
Price

‘Quantity 10 bk Add to Cart

Shop: Stores > Shop UPS Common-Use Supplies and Equipment (PS-DBM) > Shop UPS Common-Use Supplies and Equipment (PS-DBM): Office Supplies >

Item added successfully to the Cart. Your shopping cart contains 2 item(s)

Items in Category: Paper pads or notebooks (PS-DBM)

RECORD BOOK, 500 pages, size: 214mm x 278mm min

Paper pads or notebooks (PS-DBM)
UP Warehouse

Quotation 1
936 PHP

Category

Supplier Site

Internal item Number
Un Number

Hazard Class

OFFICE SUPPLIES.PRINTING
WRITING PADS NOTEBOOK_P

UP WAREHOUSE
PS-OE-0063

Add to Favorites Add to Compare

Shopping Cart
Your cart contains 2 lines.

Recently Added Lines

RECORD BOOK, 10 bk
50
EOECORD BOOK, 10 bk

View Cart and Checkout

Compare ltems
No items selected

Preparation of PPMP for Common Use Items
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To add other item/s in the
Shopping Cart, click the links in
blue ink to go back to the
categories or subcategories

To use the search field to look for
other items in the store. Select
Common-use Supplies and
Equipment (PS-DBM) or UPD
Common-Use Supplies
(Outside PS-DBM) and enter
item on Search field.

Click Go button.

13
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ey Step 9. After adding all the
Stores | Shopping Lists | Non-Catelog Request items in your cart, click View
Search UPS Common-Use Supplies and Equipment (PS-DBM) Go Advanced Search Cart an d Ch ec kO u t .

Shop: Stores > Shop UPS Common-Use Supplies and Equipment (PS-DBM) > Shop UPS Common-Use Supplies and Equipment (PS-DBM): Office Supplies >
|_t, Confirmation

Iltem added successfully to the Cart. Your shopping cart contains 2 item(s).

Items in Category: Paper pads or notebooks (PS-DBM) -
Shopping Cart
Sort by [v|  Ascending v  Ge Your cart contains 2 lines.
Hide Images | [ & "9 £ w [0 Recently Added Lines
?“ECORD BOOK, 10 bk
RECORD BOOK, 500 pages, size: 214mm x 278mm min RECORD BOOK, o o
Attachments None 50
Shopping Category Paper pads or notebooks (PS-DBM) Category OFFICE SUPPLIES.PRINTING
Supplier UP Warshouse WRITING.PADS NOTEBOOK_P o oo creora
Supplier Item Supplier Site UP WAREHOUSE

Internal Item Number PS-OE-0063

Source Quotation 1 Compare Items
Price 936 PHP Un Number No items selected
Hazard Class
Quantity 10 bk | Addto Cart Add to Favorites ~ Add to Compare

Preparation of PPMP for Common Use ltems 14
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Shopping Cart

* Purpose |
Justification
* Need-By Date 03-Jan-2019 00:00:00 (g

* Deliver-To Location University of the Philipp @

Additional Header Information

* Requisition Type
* ltem Category
Mode of Procurement
* Source of Fund Q
* Responsibility Center Q
* Special Code Q

Earmark Number

) Show Delivery and Billing

Doc Ref: SPCMIS User Manual - Creation of PPMP for Common Use Items

The Shopping Cart page,
contains the headers of the
report and the summary of
items in your shopping cart.
Here you can:

- edit the quantity of the items,
place the cursor in the quantity
field and type the amount

- delete a line, by clicking on the
trash icon ( ) ) found on the right
most column

- save your cart, by clicking save

Line Item Description Unit Quantity  Price A“(’::;; Delete icon then fill in the requisition
| RECORD BOOK. 500 pages, sze: 214mm x276mm 0| sasme w0 G d escrip_tio n field using this naming
) convention:
5 :IiEnCORD BOOK, 500 pages, size: 214mm x 278mm bk 20 93,6 BHP 1 872.00 m
3 :IEHCORD BOOK. 500 pages, size: 214mm x 278mm 30  936PHP 250800 PPMP Common Use ltems (Year)
. Eﬁ]CORD BOOK. 500 pages, size: 214mm x276mm | o easeHe w0 § — office — project
5 PENCIL, lead, w/eraser, One(1) dozen per box box 5 8536PHP 426.80 m EX m I . PPM P C mmon U
6  PENCIL, lead, wieraser, One(1) dozen per box box 5 B85.36PHP 42680 ( ample: 0 . 0 sé
7 PENCIL, lead, w/eraser, One(1) dozen per box box 5 85.36PHP 426.80 m |tems (2019) - Cas h Offlce)
8 PENCIL, lead, wieraser, One(1) dozen per box box 5 8536PHP 426 .80 m .
Then click Save.
9 PAPER, MULTICOPY, 80gsm, size: 216mm x 330mm rm 10 196.54 PHP 1.965.40 m
10 PAPER, MULTICOPY, 80gsm, size: 216mm x 330mm rm 15 196.54 PHP 2,948.10 m _ proceed tO CheCkOUt by Cllcklng
1" PAPER, MULTICOPY, 80gsm, size: 216mm x 330mm mm 20 196.34 PHP 3,930.80 m Ed |t Icon Or,
12 PAPER, MULTICOPY, 80gsm, size: 216mm x 330mm rm 15 196.54 PHP 2,948.10 m
W DA - Click Continue Shopping, to
. return to the iProcurement
9, / < @ homepage to add more items
Continue Shopping Edit Save Submit -
Preparation of PPMP for Common Use Items 15
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Shopping Cart

* Purpose PPMP Commaon Use tems 2019 UP ITDC

Justification

X Deliver-To Location

*Need-ByDate 21-Mar-2019 00:00:00 O
University of the Philip @
Additional Header Information

* Requisition Type
£
ltem Category

Mode of Procurement

= Source of Fund

Proj Proc Mgmt Plan ., @
Froject Procurement Management Plan (PPMP)
Common-use tems (PS-DBEM), @

Commaon-use ltems (P5-DBM)

101 Q

General Fund

* Responsibility Center
* .
Special Code

Earmark Number

SAD3013004 @
UFPS UP Information Technology Development Center
- Q

Unspecified

Preparation of PPMP for Common Use Items
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Step 10. Fill in the required details
marked by an asterisk (*)

- Purpose following the naming
convention below:

PPMP_Common Use ltems (Year)
— Office

Example:
PPMP Common Use Iltems 2019 -
UP ITDC

- Requisition Type is automatically
set to Proj Proc Mgmt Plan.

- Iltem Category click ( o\) Search
button, Select Common-use ltems
(PSDBM).

- Source of Fund click (O\)
Search button, Select fund to be
used (example: General Fund)

16
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- Responsibility Center click ( Q )

Shopping Cart
pRIng Search button.

¥ Purpose PPMP Common Use ltems 2019 UP ITDC
Justification then Search By select Description.
* Need-By Date  21-Mar-2019 00:00:00 (& Enter the a keyword from your

responsibility center with (%) to view
all possible results.

L Deliver-To Location  University of the Philip &
Additional Header Information

* Requisition Type  Proj Proc Mgmt Plan ., @ Example: %UPS%Cash%
Project Procurement Management Plan {PPMP)
& ltem Category Common-use ltems (PS-DBM) @ Click Go.

Commeon-use ltems (PS-DEBM)

Then select the Responsibility
Center.

Mode of Procurement Q

* Source of Fund 101 Q

General Fund

* - - Special Code click ( %) Search
Responsibility Center SA03013004 @ button.
UPS UP Informaticn Technology Development Center
* Special Code - e Search By select Description. Enter
Unspecified a key word with (%) to view all
Earmark Number possible results.

Example: %Fee%
Click Go. Select the special code.

NOTE: For office/s without special
code, Click Go then select
Unspecified or just type (-) on the
field.

Preparation of PPMP for Common Use Items 17
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Step 11. Click Edit icon to

[ @) _/‘ d; @ proceed to Checkout.

Continue Shopping Edit Save Submit Edit and Submit Requisition
page will appear here you may
update the need-by-dates of the
item lines

Edit and Submit Requisition Refresh  Save  Printable Page  Submit

* nates requred e Step 12. To assign the need-by

Requisition 3944 date, select the items that will be
purchased in the same quarter.
Then click Update button.

Total 19,583 60 PHP

Copy Delete |} 2 Rows 10 12

[=] Details Special Info Description Quantity Unit Price Amount (PHP) Need By Date Destination Type Deliver-To Location i Update Line Delete

u fthe P
RECORD BOOK, 500 pages, size: 214mm x 278mm min 10 bk 936PHP 936.00 21-Mar-2019 00:00:00 [  Inventory v nversity ofthe B Q 156 vt Q &5 » I}
Enter one-time address

university of the P, Q.

[m RECORD BOOK, 500 pages, size- 214mm x 278mm min 20 bk 936 PHP 187200 21Mar20190000:00 £y  Inventory [v UPS-Invt Q 40 2 @
Enter one-time address
u fthe P
o » RECORD BOOK. 500 pages. size: 21dmm x 278mm min 30 bk 936PHP 2808.00 21-Mar-20190000:00 f»  Inventory [v niversity ofthe B Q' ypg_jnvt a 4@ Vi B
Enter one-time address
o » RECORD BOOK, 500 pages. size: 214mm x 278mm min 5 bk 93.6 PHP 468.00 21-Mar-201900-00:00 [  Inventory v university ofthe B Q- yog vt Q 45 V4 7]
Enter one-time address
u fthe P
PENCIL, lead, wieraser, One(1) dozen per box 5 box 8536 PHP 42680 21Mar-2019 00:00:00 [  Inventory |v niversity o e P & = og 1wt Q & 7 imf
Enter one-time address
u fthe P y
PENCIL, lead, wieraser, One(1) dozen per box 5 box 8536 PHP 42680 21-Mar-201900:00:00 L  Inventory v niversity of e B 2 og 1w Q 45 4 @
Enter one-fime address
[m PENCIL, lead, wieraser, One(1) dozen per box 5 box 8536 PHP 42680 21Mar20190000:00 £y  Inventory [v University ofNe B Qg ot Q 40 2 @
Enter one-time address
Ui f the P.
PENCIL. lead, wieraser, One(1) dozen per box 5 box 8536 PHP 426.80 21-Mar-20190000:00 f»  Inventory [v niversity ofthe B Q1 ypg vt aQ 43 Vi B
Enter one-time address
Ui f the P.
PAPER, MULTICOPY, 80gsm, size: 216mm x 330mm 10 m 19654 PHP 196540 21-Mar-20190000:00 [  Inventory v niversity ofthe B Q 1 o jnvt Q 4G 7 im]
Enter one-time address
u fthe P y
PAPER. MULTICOPY, 80gsm. size: 216mm ¥ 330mm 15 m 19654 PHP 294810 21-Mar-20190000:00 L  Inventory v niversity oFthe B & og 1ot Q %G p 3 -
Enter one-time address
Total (Rows 1 to 12) 1958360
Preparation of PPMP for Common Use Items 18
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Requisition Information : Update Selected lines

You have selected multiple lines. Enter information and cl

changed
Delivery

Urgent NO

Need-By Date  01-Apr-2019 08:22:08

Requester (D
Deliver-To Location  University of the Philipg
Enter one-time address

Destination Type  Inventory

Subinventory  UPS-Invt

0
o

[z}
(1]

Doc Ref: SPCMIS User Manual - Creation of PPMP for Common Use Items

) uistest.up.edu.ph:8030/0A_HTML/cabo/jsps/ajspl t  120%

L4 April

W

2019

b

SUN MON TUE WED THU FRI

31

7

14

21

28

Apply

3

10

17

4

1

18

25

2

5

12

19

26

3

Cancel

Preparation of PPMP for Common Use Items
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Update Need-By-Date by selecting
the first working day of the month
for each quarter. Then click Apply
button

Perform the same steps in
updating the need-by-dates of the
remaining items. Click Apply
button .

19
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Approvals Step 13. Scroll down the Edit and
Submit Requisition page to
‘ 5 ‘ e review the requisition's Approval
5— - path
UPS SPMO PPMP FYI UPS A30 PPMP SPMO

To view the Approvers, click on an
approval group (blue link).

Approval Group

Return

UPS SPMO PPMP EYI Approval Group window will
appear. Check the approver’s
HeSEa&y . .
Name Title Email details. To return from previous
. ] Senior ICT Associate.UPS Supply and Property Management Office. G @ up.edu.ph

page, click Return

Preparation of PPMP for Common Use Items 20
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Edit and Submit Requisition Reffesh  Save  Printable Page

Step 14. After reviewing the
Requisition 3944 itemS, click Submit button.

* Purpose  PPMP Common Use ftems 2019 UP ITDC
Justification
Total 19,583.60 PHP

Selectlines: Update Copy Delete | 37 & Rows 110 12
[] Details Special Info Description Quantity Unit Price Amount (PHP) Need By Date Destination Type  Deliver-To Location Subinventory Atachment VP12 petete
o » :Eecg:{fma;‘jggge:rﬁﬁis 10 bk 936 PHP 9365.00 01-Apr-2019 08:22:08 G inventory [w ;2:2’;'&:?;};5 UPS-imt a g Y @
o » :gg?fma?%?g:ﬂ:ﬁiﬁ 20 bk 936 PHP 187200 21-Mar-2019 00:00:00 & inventory [v E:z:z’:g"_"ﬂi;"z;ﬂf:g UPSImt Q 45 7 @
o » :ig?fﬁfs;g:ﬂ”;ﬁ;ﬁ 30 bk 936 PHP 280800 21-Mar-2019 00:00:00 & inventory [v E:TE‘:Z’:E":‘Z‘::L;S UPSImt Q 45 7 @
o o» :ifg:{fmﬁ:‘f%?g:,‘”rﬁﬁis 5 bk 936 PHP 46800 21-Mar-2019 00:00:00 inventory [v E:TE‘:Z’:E‘Z‘Z‘:;Z;S UPSImt Q 45 2 [}
o o» SHEZNE"?‘:ELES:X ‘wieraser, One(T) 5 box 95.36 PHP 42630 01-Apr201908:2208 Gy inventory [ ;:’E‘:Z’;‘Z;‘;‘::;m;s UPSImt Q 45 Vi ]
o o» SHEZ':?;E;:X ‘wieraser, One(T) 5 box 95.36 PHP 42680 21-Mar-2019 00:00:00 G inventory [ ;:’E‘:Z’;‘Z;’;‘::;ﬂris UPSImt Q L] v ]
o » sﬂgz'if‘:é‘f;:gw’e’a“"“"Em 5 box 85.36 PHP 42680 21-Mar-2019 00:00:00 Inventory [v E:(”e‘:z’:e"i‘i‘;:::m; UPS-nt a 45 2 @
o » sﬂgz'if‘:é‘f;:gw’““"“”m 5 box 85.36 PHP 42680 21-Mar-2019 00:00:00 Inventory [v E:g:z’:e‘z‘:;:::m‘:s UPS-nt a 45 2 @
o » SQZE;‘W‘E"J:J;TX‘%EDPL%““’“‘ 10 m 196.54 PHP 196540 01-Apr-2019 08:22:08 Inventory [v E‘:‘”e‘:z’:g“:r:;":d:r;s UPS-nt a 4 2 @
o » SQZE;‘W‘E"J:J;TX‘%EDPL%““’“‘ 15 m 196.54 PHP 294810 21-Mar-2019 00:00:00 Inventory [v E‘:‘”e‘:z’:g“:r:;":d:r;s UPS-nt a 4 2 @
o » z;z%;*’;‘ﬂ%g;ﬁi“gsm 20 m 196.54 PHP 393080 21-Mar-2019 00:00:00 & Inventory [v E:‘”E‘:Z’:e":‘:f::d:r;s UPS-nt Q 43 2 @
o » z;z%;*’;‘ﬂ%g;ﬁi“gsm 15 m 196.54 PHP 294310 21-Mar-2019 00:00:00 Inventory [v E:‘”E‘:Z’:e":‘:f::d:r;s UPS-nt Q 43 2 @

Total (Rows 1t012) 19,583.60

Your requisition will be sentto the following list of approvers.

Approvals

I =3 &

UPS SPHO PPMP FY| UPS 430 PPUP SPMO

B

A Confirmation will appear. Take

[}, Confirmation Lo
z note of the Requisition number.

Requisition 3944fhas been submitted to UG {Or 3pproval.

To check on this requisition’s status, click on the Requisitions tab or look in My Requisitions on the Shop

page. DISCLAIMER: The screenshots in this document
are for illustration purposes only and may not be
the same as the final user interface.

Continue Shopping
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