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1. DOCUMENT CONTROL
1.1 Change Record

Date Author Version Change Reference:
20 April 2016 Kenneth Peter D. 1.0 Initial Issue and review
Molave
16 March 2017 Reah Mae Supnet 2.0 Update

2. Description
Subinventory Transfer (Single Entry)
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Script ID UGSP110120

Script Name Subinventory Transfer (Single Entry)

Information System Supplies, Property and Campus Management Information
System

Functional Domain Inventory

Purpose Transferring items from one subinventory to another.

Data Requirement

Dependencies

Scenario

Author Kenneth Peter D. Molave & Reah Mae Supnet
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STEP 1. Go to uis.up.edu.ph

STEP 2. Log-in your
credentials (Username and
Password)
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STEP 3. On Main Menu, select
Inventory Manager

University of the Philippines

B Favorites ¥ Diagnostics Logout Help
Enterprise Search |All | Search Results Display Preference |Standard .
Logged In As RMSUPNET
Oracle Applications Home Page Main Menu

Main Menu Worklst Personalize
Personalize

[ cash Management Cash Manager, UPB

& [ cash Management Cash Manager, UPB From |TYI’e {S |

@ [J cash Management Cash Manager, UPC Maranan, KenvinRequisiton?] () L] Cash Management Cash Manager, UPC
# [ cash Management Cash Manager, UPD Total ( [+ ]

B ) ot Mo ment o Offcar L TIP Vacation Rules - Redird Cash Management Cash Manager, UPD

8 Cynventory Manager, UPLB /TP Warkist Access - Spec| (] [ cach Management Cash Officer, UPB

|‘ﬂ OJ Inventory Manager, UPS I ﬂ |_']

e |

) [ procurement PPMP Requester, Ups\ e —

 [J procurement PR Requester, UPS "l ] Inventory Manager, UPS |

 [J purchasing Buyer, UPS

- P [+ i

[ (3 system Admintrator # [ iProcurement PPMP Reguester, UPS
4] up Employee Seff Service ® [ iprocurement PR Requester, UPS

B0 Purchasing Buyer, UPS

B0 System Administrator
Hyp Employee Self Service
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Main Menu

Personalize |

# [ cash Management Cash Manager, UPB
1 L] cash Management Cash Officer, UPB
=0 Inventory Manager, UPS

[ Requests

@ Change Qrganization

E Notification Summary

| # ) Transactions |

4 [ Requisition and Issuance Slip

® [J on-hand, Avalabiity
H ] tems

# [J Accounting Close Cycle
& [ Reports

& D setup

& L iprocurement Reports

File Ref: ITDC—[SPCMIS]-UG [Subinventory Transfer (Single Entry)] — [20170316] (v.2)

Doc Ref: [SPCMIS] User Guide — [Subinventory Transfer (Single Entry)]

STEP 4. Select Transactions
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Oracle Applications Home Page STEP 5. Click Subinventory
Transfer

Main Menu

Personalize

& [ ;nternet Expenses, UPS
EﬂInventuw Manager, UPS
|ﬂ_1 Requests
|':="| Change Organization

E Motification Summanry
EIJTransactiuns

E‘ Subinventory Transferl
Inter-organization Transfer

=

Miscellaneous Transaction
] Material Transactions
@Transactiun Summaries
| Material Distributions

® [ Receiving

© 3 Requisition and Issuance Slip
# [ on-hand, Availability

& L frems

® [J accounting Close Cycle

& LI Reports

# [ setup
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Oracle Applications Home Page XJ; http://putode...dbcdigvl3=TEST x ""\+

Il:l x|

] putodev.up.edu.ph:E005/forms/frmservlet?appletmode=nonforms&HTMLpageTitle=&HTMLpreApplet= &code=oracle/apps/fnd/formsClient/t ¥ C' E’“ Google

[ “ '
((' Security Warning @
L n
=
]ava Do you want to run this application?
— ' E Publisher: UNKNOWN
O Location:  http:/fputodev.up.edu.ph:8005

Running this application may be a security risk
Risk:  This application will run with unrestricted access which may put your computer and personal

information at risk., The information provided is unreliable or unknown so it is recommended not to
run this application unless you are familiar with its source

More Information

Select the box below, then click Run to start the application

[ accept the risk and want to run this application.:

APl B ¥ £8 =
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STEP 6. Java application will
launch with Security Warning

Select the checkbox and click
Run
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File Edit Yiew Folder Tools Window Help

O Subinventory Transfers (LIPS)

Transaction

Date 20-APR-2016 13:12:56
Type | Subinventary Transfer |

Source |

[ Serial-Triggered

AVve G r0eP ¢ DEa LD J5

(

Transaction Lines

T SLUTTITTET

+ iProcurement Reports

Open

Subinventory Transfer (Single Entry)
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STEP 7. After Java Application
is launched, user will be
directed to Subinventory
Transfers window

In Type field, enter

Subinventory Transfer then
click Transaction Lines
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STEP 8. Subinventory

File Edit Wiew Folder Tools Actions Window Help

Hvo &8P € e 200 0% 7 Transfer window will launch. At
E:ut:uin'-,-'ent.:.r.,.'Tr;ar.:=;1.:..II___IF'E:';. : : ) . l - Item f|e|d, el‘lter the Item COde
EI o of the item to be transferred

from one subinventory to
another

|»

Rev || Subinventary Locatar Ta Subiny To Locatar Lat
B |25 mw-000002 |

Notice that when an Item Code
is entered, the total number of
such items across all
subinventories are reflected in
the On-hand field

1] »

Description | Twine, Plastic
Available 550 rol Secondary Available
On-hand B50 ) ral Secondary On-hand

Lot / Serial

Subinventory Transfer (Single Entry)
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File Edit “iew Folder Tools Actions Window Help

By H8aP €D EHIALDILEH
O Subinventory Transfer (LIFS)

2

Locator To Subiny

[tem Rey
B ~s-mwoo0002

Subirventary

PE-5PMO

Al

Description |Twine, Plastic
Awailable 100 Jrol
Cr-hand 1000 rol

Secondary Awailable

Secondary On-hand

“3

To Locator

Lot

Lot / Serial

STEP 9. Enter the source
subinventory (i.e. subinventory
where items will be transferred
from) in the field under
Subinventory, column (e.g.
UPS-Invt/ UPLB

-Invt)

|*

Once the source subinventory
is entered, On-hand quantity
will change to the total number
of the item in that specific
subinventory
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File Edit ¥iew Folder Tools Actions Window Help

HYO ISP RXDDER LI LE?

O Subinventory Transfer (LUPS)

Itern Rev || Subinventory Locatar To Subiny To Locator
. AS-Twy-000002 LUPE-5PMO UPS-CO
1
Description | Twine, Plastic
Available 100 |ral Secondary Awailable
On-hand 100 |ral Secondary On-hand

Lot

Lot / Serial

|
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STEP 10. Enter destination
Subinventory (i.e.subinventory

items will be Transferred to) in the

filed under To Subinv column
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File Edit Wiew Folder Tools Actions Window Help

EYO 28 SP XDDER LI 2 E

O Subinventary Transfar (UPS)

3|

. AS-TW-000002 LIPS-SPMO UPS-CO

ltem Rev || Subinventory Locatar To Subiny

LI A

Description | Twine, Plastic
Awailable 100 Jral Secondary Availahle
On-hand 100 Jral Secandary On-hand

STEP 11. Fill in the required
9 columns by clicking and
. dragging the scroll bar to the
right
To Locator Lot
= »
Lot / Serial
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B v @
I ‘O Subinventory
£l
[tem

ar (UPS)

B 2s-rwoooooz

Awailable
On-hand

LYY

1

File Edit Yiew Folder Tools Actions Window Help

¥R L2902

UOM  [|Cuantity

a1

Description |[Twine, Plastic

100 |rol
100 ol

Secondary UOM | Secondary Gty

Secondary Available

Secondary On-hand

Reason Refare

Lot £ Setial

|»
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STEP 12. UOM (Unit of
measure) will be automatically
filled in. Enter the number of
items to be transferred in the
field under Quantity column
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File Edit iew Folder Tools Actions Window Help STEP 13. Click Save button
Zvolfl:889 ¢ DR LD G 2 (47) or press CTRL + S to
O3 Subinventary Transfer (LFS) save
2|
[term VoM || Guantity Secondary UOM| | Secondary Qty Reasan Refere
. AS-TWy-000002 ral 1| fed
a I »
Description | Twine, Plastic
Awailable 100 |rol Secondary Available
On-hand 100 |ral Secandary On-hand
Lot f Serial
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File Ref: ITDC—[SPCMIS]-UG [Subinventory Transfer (Single Entry)] — [20170316] (v.2)

17



lterm oM || Quantity
1]
Description
Available
On-hand
FRM-40400: Transaction carmplete: 1 recards applied and saved.l
Record: 11 | | .. | Listarvalu.. |
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Secondary UOM Secondary Gty Reason Refere

Secondary Available

Secondary On-hand

Lot £ Serial

| =08C=

-
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STEP 14. After saving,
Notification at lower left portion
of screen should read
“Transaction complete”

Result Information:

Item transferred from one
subinventory to another
subinventory

DISCLAIMER: The screenshots in this
document are for illustration purposes only and
may not be the same as the final user inteface
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