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1.  DOCUMENT CONTROL 
 
1.1 Change Record 
 
 

Date Author Version Change Reference: 

27 October 2014 Julius Ermitanio & 
Michael Angelo Soliven 1.0 Initial 

28 November 2014 Julius Ermitanio & 
Michael Angelo Soliven 2.0 Update 

22 September 2016 Reah Mae Supnet & 
Carlo Martin Evangelista 3.0 Major Revision 

28 February 2017 Reah Mae Supnet 3.1 Update 
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2.  Description 
 
 

Script ID UGSP090141 
Script Name Create RFQ 
Information System Supplies, Procurement, and Campus Management Information 

System 
Functional Domain Purchasing Buyer 
Purpose  
Data Requirement  
Dependencies  
Scenario  
Author Reah Mae Supnet & Carlo Martin Evangelista 
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Note: Before adding there 
should be an initial RFQ. Take 
note of its document number or 
RFQ number. 

 

Minimize the AutoCreate to 
RFQs window and go back to 
the Find Requisition 
Lines window.  

Find the PR number you would 
like to add to the RFQ by clicking 
on the ellipsis(…) in the 
Requisition field.  

Quick select the PR number 
then click Find  
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Quick select the PR number 
then click Find  
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AutoCreate Documents 
window will appear. In the 
Action field choose Add to then 
click Automatic 
 
 
 
 
 
 
 
 
 
 
 
 
 
Add to Document window will 
appear. On the Document 
number enter the number of 
your previously created RFQ 
and click OK. 
 
 
The additional items should now 
be added to the previous RFQ 
 

 


