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1. DOCUMENT CONTROL

1.1 Change Record

Date Author Version Change Reference:

Julius Ermitanio&

11 February 2014 Michael Angelo Soliven

1.0 Initial Issue and review

Julius Ermitanio&

29 October 2014 Michael Angelo Soliven 2.0 Update
Reah Mae Supnet,

15 March 2017 Carlo Evangelista & 3.0 Update
Emmanuel Lim
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2. Description

Script ID UGSP100630

Script Name Final Receiving (Non-Common use)

Information System Supplies, Property and Campus Management Information
System

Functional Domain Inventory

Purpose

Data Requirement
Dependencies

Scenario
Author Julius Ermitanio, Michael Angelo Soliven, Reah Mae
Supnet, Carlo Evangelista & Emmanuel Lim
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NOTE: After signing the IAR,
buyer will issue final receipt in

the system.
Step 1. Go to uis.up.edu.ph

m=idl 1T A L% | .

Diliman ’LoslBanos‘ Manila d4 Vlsayas ) IMindanaofi io L StEp 2. LOg-In your credentials
A A ]
77 %% Z - (e.g.usernameandpassword)

> User Name | g pnet
5 ﬁ/} - . (example: michael.james.smith)
Cancel
Accessibility| None v

Select a Language:
English
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Step 3. On Main Menu, select

University of the Philippines Inventory Man ag er, UP D.
B Favorites ¥ Diagnostics Logout Help
Enterprise Search |All | @ Search Results Display Preference IStandard .
Logged In As RMSUPNET
Oracle Applications Home Page Main Menu
Main Menu =
Worklst Personalize
Personalize
. 1 |
#J [ cash Management Cash Manager, UPB From |TVPe |5 ‘_AJ j Cash Management Cash Manager, UPB
9 L cash Management Cash Manager, UPC Mararen, KervinRequisitonf  (+] [ cach Management Cash Manager, UPC
( [ cash Management Cash Manager, UPD Total ( 3 JJ
@ £ cash Management Cash Officer, UPB ¢TIP Vacation Rules - Redirc | Cash Management Cash Manager, UPD
9 inventory Manager, UPLG TP Worklst A -Spec (3] 7] Cash Management Cash Officer, UPB
# [ nventory Manager, UPS - ‘
U iprocurement PPMP Requester, UPS & JJ Inventory Manaqer, UPLB
® O iprocurement PR Requester, UPS 1£] }j Inventorv Manaqer UPS
 [J purchasing Buyer, UPS — _j ) -
) system Administrator # L iprocurement PPMP Requester, UPS
=0 i " .
§ PEmpssesetoene ® [ iprocurement PR Requester, UPS
& [ purchasing Buyer, UPS
® [ system Administrator
®H0yp Employee Self Service
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Step 4. SelectRequest.

University of the Philippines

& Favorites ¥ Logout Help

Main Menu
Enterprise Search | Al v
Logged In As RMSUPNET
Oracle Applications Home Page P ——
Main Menu orkiist

=) L Inventory Manager, UPS
nalize | (2] Requests
5 £ Inventory Manager, UPS M | Change Organization
12 Requests | Caro, Jaime/HR  Travel Order for Supnet} —
= Change Organization “TIP Vacation Rules - Redirect or auto-rd =| Notification Summary
B ¥ TIP Worklist Access - Specify which use . —
(# [ Transactions

= Notification Summary
© [ Transactions

(8 [ Requisition and Issuance Slip =03 isiti i
® £ 0o hang. Avaiabi i‘ —J Requisition and Issuance Slip
® 3 tems # [ on-hand, Availability
® 3 - -
= [ rtems
) [ costs
Oracle Applications Home Page % / http://putode...dbcBgvi3=TEST x\+ B %] Step 5 . C||Ck the CheCkbOX then
= | ill ) @ putodev.up.edu.ph:8005/forms/frmsenvlet?appletmode=nonforms&HTMLpageTitle=&HTMLpreApplet=_&icode=oracle/apps/fnd/formsClient/t ¥ C | [~ G PAeB $§ AQ = CliCk Run_
< | ¥} .‘ » .
(( Security Waming g
= 9
J av; o Do you want to run this application?
———— : | : Publistier gl
L Location:  http://putodev.up.edu.ph:8005
Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and personal
information at risk. The information provided is unreliable or unknown so it is recommended not to
run this application unless you are familiar with its source
More Information
Select the box below, then click Run to start the application
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O Find Requests ™ [=] E3 StEP 6. Select Submit a New

Request.
' My Completed Requests

' My Requests In Progress

C Specific Requests
Request ID {

Name ’

Date Submitted
Date Completed

Status { ‘
Phase [ ‘

Requestor {

[ Include Reguest Set Stages in Query
Order By ’Request ID '\

Select the Number of Days to View: 7

Submit a New Request... 'I.I Clear ‘ | Find |
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© Submit a New Request Ed

What type of request do you want to run? Step 7. Select Single Request

= Single Request

then click Ok.

This allows you to submit an individual request.

" Request Set

This allows you to submit a pre-defined set of
requests.

|( oK ﬂ { Cancel

Run this Request... .
T Step 8 Submit Request
e window will appear.
Name ‘ E
Operating Unit [
Parameters \
Language ‘ In Name f|e|d, CI|Ck the
Language Settings... Debuy Options eIIiPSis(---)
At these Times...
Run the Job |As Soon as Possible Schedule.
Upon Completion...
¥ Save all Output Files
Layout ‘ Options
Notif
‘0 i ‘ Delivery Opts
Print to ‘
| Heb© ( Submit Cancel )
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Step 9. Enter UP%, select UP

Inspection and Acceptance
Find|UPps Report v2
MName Application
UP Inventory Book Inventory . .
UP RIS Amount Inventory then click Find.
UP Repaort of Accountahility for Accountable Forms Inventory
UP Repaort of Summary of Transferred ltems Inventory
UP Requisition and lssue Slip Inventory
UP Summary of Transacted RIS Inventory
Update itemn statuses with pending statuses Invento
UP Inspection and Acceptance Report Purchasind
UP Repaort of Supplies and Materials Issued Purchasing
UP Summary of Prorated ltems Received Purchasing
UP Summary of Prorated ltems Received (Template) Purchasinc
4| | »
1:: Find ;,l i ok ||cancel ;,I
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File Edit View Folder Tools Window Help

(HBZHY ol &

EOSP R IDEL LDOJE 2

loflo

Run this Request...
Copy...

WETUCIIUP Inspection and Acceptance Report v2

Operating Unit

Paramet (Foy = a— Ed

Languz
IAR Number [ D

Inspected By [

lebug Options

At these Times..| | Accepted By ’
Run the 4 AR | » Schedule...

( ok | [|cancel ] [ Clear | [ Help |

Upon Completion

Layout RTF_IAR Options. ..
Notify - ;

t
Print to  noprint elivery Opts

Help (C) Submit Cancel

|||||
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Step 10. Enter parameters

then click Ok.
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Step 11. Click Submit button.

Run this Request...
i Copy... V.II

WNETO-RIUP Inspection and Acceptance Report r

Operating Unit [

Parameters [5::

Language [American English
| Language Settings... ‘ Debug Options
At these Times...

Run the Job |As Soon as Possible ( Schedule... i
SR

Upon Completion...
V' Save all Output Files

Layout |UP Inspection and Acceptance Report \: Options... |
Notify |
Print to [noprint

{ Delivery Opts |

[ Hep(© [ swmt | | Cancel )

Request submitted. Step 12. Click No
(Request ID = 1135540) button.

Submit another request?
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O Find Requests M [= B3 Step 13. Click Find button.

My Completed Requests
0 ©'My Requests In Progress

® All My Regquests

C Specific Requests

Request ID

Name
Date Submitted

Date Completed
Status
Phase

Requestor

[Include Reguest Set Stages in Query
Order By [Request ID "

T

Select the Number of Days to View: 7

[ Submit a New Request. .. ) | Clear l Find )l
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l Refresh Data | { Find Requests | \ Submit a New Request... |
Request ID Parent
bame Ehase Sfatus Earameters
| 1319710 UP Inspection and Acceptzs Completed MNormal 106, 2996, 9012, ,
\1319?08 UP Inspection and Accepts Completed MNormal 106, 2996, 9012, ,
1319692 |UP Requisition and Issue &| Completed  |Normal 108, 12028, 377, 2015/04/11 0
1319663 |UP Requisition and Issue <| Completed  |Normal 0B, 12028, 377, 2015/04/11 0
1319486 |UP Purchase Order { Completed  |Normal 108, 2996, , 40
{1319482 {PO Output for Communicat{ {Completed {Normal {R ,,,,,,,,, N, YWiew B
{1319481 [F'O Qutput for Communicat{ {Completed [Normal {R, e M View
’1319480 [PO Output for Communicat{ ’Completed [Normal ’R ,,,,,,,,, N, YWiew
{13194?9 {PO Output for Communicat{ {Completed {Normal {R ,,,,,,,,, N, YWiew
{1319471 [F’O Qutput for Communicat{ {Completed [Normal {R, L G N Miew o
l Hold Request - { View Details... | Wiew Output
Cancel Request { Diagnostics -I,I “iew Log...
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Step 14. Reports Window will
appear.

Click Refresh Data until Phase
and Status becomes
Completed and Normal,
respectively.

then click View Output button.
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Download and print the
Inspection and Acceptance

Sard ard Fom Ne. SPC-0000 Report (IAR)
Faviad oo Aspurt 12 2004
URIVERSITY OF THE PHILIPPINES
UP Baqguie
General Cemter Road, Baguio City, PH
lnspection and Acceptance Repont
Supplar Norhlander
PO No 36 AR No 5 Date Apri 11,2095
Raquesing Une UPE Supply and Propeety OR No 05000 Date Apri 11 2015
Managamant Offce
meMwo. | cooe GENERAL DESCRIPTION oum [ oumntry [ 28T T roraprce
;{'G“— o #1.51%'1“' Perci, Lasd, W/ Erssar, Wood Cased, Hardsess b box 00 1962 15 596 00
TOTAL ANOUNT Phy 1559%.00
INSPECTION
Findings Recommendation
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Result Information:

Expected Results:

Full / partial item/s received.

DISCLAIMER: The screenshots in this document are for illustration purposes only and may not be the same as the final user interface.
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