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STEP 1 Select Cash Management Cash Office UPOU

Oracle Applications Home Page

Personalize

DAmlication Diagnostics
ki M Cash Management Cash Officer. UPOU

£ cash Management Superuser, UPB
iD Cash Management Superuser, UPC

STEP 2 Select Setup

I= Update Schedule Rates
Interest Calculation
Cash Positioning

Cash Forecasting
Cashflows

Bank Account Transfers
Authorize Bank Account Transfers
Lookups

Cash Pools

&3 Bank Statements

" .

] Other

07 View

STEP 3 Select Banks
Authorize Bank Account Transfers
Lookups
Cash Pools
=3 Bank Statements
= O setup
E] &g;em
= Miscellaneous
E] Other
E:l View
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STEP 4 Select Accounts

& @j Bank Statements
= L setup

3 [ system

= [ Banks
=| Banks
Bank Accounts
Bank Statement
Mappings
Bank Statement
Cashflow Mappings

Bank Account
Signing Authority

Bank Transaction
The Bank Accounts window will appear

Hi

EJi

_ (Cash Management

m Navigator v @ Favorites ¥ Home Logout Preferences Personalize Page Diagnostics

Manage Bank Accounts

Bank Accounts

Simple Search
Advanced Search
Account Name Q Alternate Account Name Q
Short Account Name Q Account Number ]
Account Owner [ Q Currency Q
Bank Name Q Branch Name Q
| Go || clear anl
Create
Select Account N Results: Bank Accounts hate Account Name Short Account Name Account Number Bank Name Bank Number Branch Name Branch Number
No coare b caRATASA T
STEP 5 Enter the account name and click on Go. The accounts will appear at the

bottom of the page.
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Manage Bank Accounts
Bank A
Simple Search
Advanced Search
Account Name |upv% Q Alternate Account Name Q
Short Account Name Q Account Number
Account Owner Q Currency Q
Bank Name Q Branch Name Q
| Go || Clear All
Select Account | Update Account H Manage Pay D ‘ | |_Create
Select Account Name Alternate Account Name Short Account Name Account Number Bank Name Bank Number Branch Name Branch Number
UPV Tacloban College — Revolving Fund UPVT LBP RF 0182-1056-19  Land Bank of the Philippines Sagkahan
UPV Tacloban College — Trust Fund UPVT LBP TF 0182-1063-30  Land Bank of the Philippines Sagkahan
UPV Tacloban College — General Fund UPVT LBP GF 0182-1056-00 Land Bank of the Philippines Sagkahan

STEP 6 Click on the Select column of the bank

© UPV Tacloban College — General Fund

STEP 7 Click on Manage Payment Documents

' Manage Payment Documents | |

The Payment Documents window will appear

Manage Bank Accounts

Manage Bank Accounts >

Payment D
Bank Name Land Bank of the Philippines Account Name UPV Tacloban College — General Fund
Branch Name Sagkahan Account Number UPVT LBP GF 0182-1056-00
Country PHP Currency Name Philippine Peso
Create
Name Paper Stock Type Format Status Skipped Documents Update

No results found.

Return to Internal Bank Accounts

STEP 8 Click on Create

{ Create |
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STEP9 Fill in the fields with the following information

Document Information

* Name UPV Tacloban College -

* Paper Stock Type | Blank Stock 52

| Attached Remittance Stub
Number of Lines per Remittance Stub

Number of Setup Documents
* Format |UP Standard Check For] &

Payment Document Category Q
Document Numbers
* First Available Document Number 02670512
Last Available Document Number
STEP 9 Click on 4pply.

Cancel ' Apply

Account Name UPV Tacloban College — General Fund
Account Number UPVT LBP GF 0182-1056-00
Currency Philippine Peso

The confirmation will appear.

Manage Bank Accounts

Manage Bank Accounts >

L Confirmation
UPV Tadoban College — General Fund was created.

Payment D
Bank Name Land Bank of the Philippines Account Name UPV Tacloban College — General Fund
Branch Name Sagkahan Account Number UPVT LBP GF 0182-1056-00
Country PHP Currency Name Philippine Peso
Create
Name Paper Stock Type Format Status Skipped Documents Update
UPV Tacloban College — General Fund Blank Stock UP Standard Check Format Active E\’ /

Return to Internal Bank Accounts

DISCLAIMER: The screenshots in this document are for illustration purposes only and may not be the same as the final user

interface.



