University of the Philippines
Financial Management Information System

User Guide

Description:
Script ID
Script Name Define Flexfield Combination
Information System Financial Management Information System
Functional Domain General Ledger Module
Purpose Define a Flexfield Combination to be used for Budget Journals

Unit, Fund, RC, Budget Segment, GL1, GL2, Objectl, Object2, Special Code,
Cash Flow, Future

Requirements A Budget Organization must be set up first

User wants to make a combination available to Budget Journals, provided it
doesn’t exist (unavailable or isn’t previously used) in FMIS yet.

Data Requirement

Scenario

Author

Revision History:
Version
Number

1.0 23/11/2016 Bagtas, James

Date Author Description of Change

Created initial user guide for creating flexfield
combinations



STEP 1

On the Main Menu, go to General Ledger Budget Analyst/Manager. (Refer to Fig. 01)
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STEP 2

Then click on Budget. (Refer to Fig. 02)
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STEP 3

Then click on Define. (Refer to Fig. 03)
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STEP 4 | Then click on Organization. (Refer to Fig. 04)
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STEP 5 |Click the checkbox then click Run. (Refer to Fig. 05)

Security Warning

(‘- 4 Do you want to run this application?
= = )
= N f,' Publisher: UNKNOWN
Java_& /1
1 Location: http:/fputotest0 1. up.edu.ph:8000

Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and personal

information at risk. The information provided is unreliable or unknown so it is recommended not to
run this application unless you are familiar with its source

Mare Information

Select the box below, then click Run to start the application

accept the risk and want to run this application.: Cancel

STEP 6

Define Budget Organization window will appear. (Refer to Fig. 06)
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Description |
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STEP 7 | To search for an existing Budget Organization, click on Find at the Java toolbar. (Refer to Fig. 07)
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STEP 8 | Search for the appropriate College/Level-One unit and click on OK. (Refer to Fig. 08)
| £| Oracle Applications - Goto Test Instance
File Edit Yiew Folder Tools Window Help
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Organization
Description
Ledger |UP Sy
Ordering Segment  Genera
Display Sequence Find UP %
CIEnah
Ledger Qrganization Description =
Password Security P Mindanaa UP Mindanao
LIFP Open University UPOQLU General Fund LFPOU General |
Enabled Mo LIF Open Uni\tersity LIFQL Revaling Fund LIFOL Revalving
UP Open University UPOLU Trust Fund UPOU Trust Fur
Set Password UP PizH P PGH
UF PGH UPFGH General Fund UPPGH Genera
LIF PGH LIFFGH Revalving Fund )
UP PGH UPPGH Trust Fund UPPGH TrustFu -
Ranges A FUE
LIF System LIPS Reprogrammed Fund LIPS Reprog F
AutoCapy... LIF System LIPS Revolving Fund LIPS Revoling F—
P Systerm UPS Trust Fund UPE Trust Fund
UP Yisavas LIPY General Fund LPY General Fu™
4| s, | »
Find |1 [o]4 " Qancel}j
STEP 9 | Then click on Ranges. (Refer to Fig. 09)
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STEP |Then click on Range Assignments. (Refer to Fig. 10)
10
© Account Ranges (JP System) - UPS General Fund
Accounts v
Currency
Line  Low High [1]
01.107.--10101000. -~ -~ - 01.101.SA03014001.0090,50504990. 22| Entered “lPHE | 2
L | | | | []
] | | — 11
] | | — 1
L | | | [
L | | | B
L] | | | B
L | | | ()=
Status |Current
I Range Assignments l ( Budgetary Control )I
STEP | Then click on New on the Java toolbar. (Refer to Fig. 11)
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|£:| Oracle Applications - Goto Test Instance
File Edit Wiew Folder Tools Window Help
BSOS GH8SP AN ¥R LIPS D
= . (=] x|
= ~lolx
neral Fund Currency
[]
! Line 1 Account Low 01.101.--10101000.- - -~ - - B il i s -
Account High |EI1.101.SADSDHDM.0090.50504990.22.22
Account Type Currency
01.101 .- - 10805990 - - - - - |Entered ~|PHR =
1.101 |Entered ~|PHP
01.101 -~ 10605992 - - - - - - |Entered ~|PHP
01.101.-- 10806010~ - - Entered ~|PHP
01.101.-.- 10806011 - - - |Entered ~|PHP
01.101.--.10606012 - - - - - - |Entered ~|PHP
01.101.--.10606020 - - - - - - |Entered ~|PHP
v Contral
01.101 .-~ 10806021 -~ - - Entered -lPHP =
] Account Description
|UF' Systern. General Fund. Unspecified Unspecified Accumulated Depreciation . Sele
( Budgetary Cantrol ) Dpen
STEP | A space for entering new combinations will appear. Click on the ellipses. (Refer to Fig. 12)
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Assignments (UP Systern) - LIPS General Fund
Line |1 Account Low 01.101.--10101000.- -.- - - -
Account High |D1.1D1.SM3EIMEID1.DDQD.EDEDdBBD.zz.zz
Account Type Currency
01.101 - - 10505990 - - - - - - |Enterad ~|PHR &
01.101 - - 10605981 - - - - - L Entered ~|PHP
‘ |:||Entered v”F'HF'
01.101 - - 10805992 - - - - - — | Entered ~|PHP
01.101 -~ 10606010 - - - - - |Entered -|PHP
01.101.--10B0B01 T~~~ -- Entered - |PHP
01.101 - - 10806012 - - - - - |Entered ~|PHP
01.101 - - 10606020 - - - - - - |Enterad -|lPHR T
Account Description
|
( Budgetary Contral )I

STEP | After entering the desiered flexfield combination, click OK. (Refer to Fig. 13)
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O Accounting Flesfield
Unit (01 P Systerm
Fund 101 General Fund
Responsibility Center | Unspecified
Budget Segment - Unspecified
General Ledger! 50101010 Salaries and Wages - Regular
General Ledger2 |- Select value
Ohject Codel |- Ungpecified
Object Code2 |- Unspecified
Special Code |- Unspecified
Cash Flow |- Unspecified
Future |- Unzpecified
I | »
I Cancel ) (Cumbinations| [ Clear ) ( Help JI
STEP |Click on the Save button. You may now exit afterwards. (Refer to Fig. 14)
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|£| Oracle Applications - Goto Test Instance

File Edit VWiew Folder Tools Window Help
BoBlasP ek £S5 2
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© Accoun ignments (UP ) - LIPS General Fund

1 Line |1 Account Low |D1.1D1.—.—.1D1D1DDD ............
Account High |U1.1D1.S."—"J:I3|:I14DD1.DDQD.5U5U499D.ZZ.ZZ

Account Type Currency
01.101 -.- 10805990 - - - - - - [Entered ~[PHP =
01.101 - - 10805991 - - - - - - |Entered ~|PHP
: Entered ~ |PHP
01.101 -.- 10805992 - - - - - - [Entered ~|PHP
01.101 - - 10608010 - - - - - - |Entered ~|PHP
01.101 -~ 10808011 - - - - - - Entered ~ |PHP
01101 - 10B0B012 - - - -.-.- [Entered ~|PHP
01.101 - - 10608020 - - - - - - |Entered M-
Account Description
! |UF' Systern. General Fund. Unspecified Unspecified. Salaries and Wages - Regu Sele
( Budgetary Caontral /I

Result Information:

‘ Expected Results

e Anew flexfield combination is ready for Budget Journal allocation.

DISCLAIMER: The screenshots in this document are for illustration purposes only and may not be the same as the final user interface.



